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2010 CONDUCT OF SCREENING, SELECTION, AND REGIONAL CLUSTER
TRAINING WORKSHOPS FOR POTENTIAL TEXTBOOK EVALUATORS

To: Bureau Directors
Directors of Services, Centers and Heads of Units
Regional Directors
Schools Division/City Superintendents
Heads, Public Elementary and Secondary Schools
All Others Concerned

1. The Department of Education (DepEd), through the Instructional Materials
Council Secretariat (IMCS), will conduct a nationwide Screening, Selection, and
Training of Potential Textbook Evaluators starting August 2010. This activity is in
preparation for the evaluation of textbooks and other instructional materials for
elementary Musika, Sining at Edukasyong Pangkatawan (MSEP), elementary
Edukasyong Pantahanan at Pangkabuhayan (EPP), high school Science, English,
and Technology and Livelihood Education (TLE) and instructional materials for
Technical-Vocational schools.

2. Each DepEd Regional Office will (re)appoint a Regional Textbook Evaluation
Coordinator (RTEC), his/her permanent assistant, and Division Textbook
Evaluation Coordinators (DTECs) who must be qualified based on the Terms of
Reference for RTECs and DTECs contained in Enclosure Nos. 1 and 2. The names
of the regional and division coordinators and their curriculum vitae must be
submitted to DepEd-IMCS not later than August 20, 2010.

3. A Central Office Screening Team (COST), composed of representatives from
the Bureau of Elementary Education (BEE), Bureau of Secondary Education (BSE),
National Education Testing and Research Center (NETRC), Technical-Vocational
Education Task Force (TVETF) and DepEd-IMCS as team leader shall be formed to
plan activities, coordinate with the RTECs and implement the screening activities.

4. Individuals coming from both public and private sectors who are deemed
qualified based on the Criteria for Textbook Evaluators for the different areas
(Enclosure Nos. 3A and 3B), must each submit the following to their respective
RTECs or DTECs:

a. application letter signifying interest to serve as textbook
evaluator;

b. duly accomplished Personal Data Sheet for DepEd Textbook
Evaluator (Enclosure No. 4);

c. curriculum vitae; and

d. pertinent documents such as service record, transcript of record,
certificates of relevant trainings attended from year 2000 to
present, etc. (original documents to be shown later for
authentication).

5. The screening process of applicants will include a review of documents
submitted, written examinations, and panel interviews. RTECs and DTECs will
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inform applicants of the screening schedules in their respective regions. All RTECs
or their alternates must conduct a preliminary documents screening prior to the
conduct of the written examinations and interviews.

Potential textbook evaluators from centers of excellence in the regions are
being considered as Area 2 or Area 4 content evaluators. Being experts in their
respective subject areas, they need not take the written examinations nor be
interviewed. However, they must be highly recommended either by the president or
dean of the university/college where they come from. They must also meet the
Criteria for the Area 2 content evaluation. They are also required to submit the
aforementioned pertinent documents and a recommendation letter from the dean
or president of the college or university.

6. RTECs and DTECs must disseminate information regarding this activity not
only in DepEd division offices and schools but also in all private schools, state and
private colleges and universities, organizations and other non-governmental
institutions in their respective regions and divisions.

7. Regional Cluster Training Workshops, managed by DepEd Central Office
personnel with the participation of resource persons from the private sector, will be
conducted for applicants who pass the initial screening process:

a. Selected applicants will be informed in writing and directly
contacted by DepEd-IMCS or their respective RTECs before the
regional cluster training workshops; and

b. The names of participants and dates of the trainings shall be
communicated by the DepEd-IMCS to the Regional Offices
through the RTECs.

8. Travel expenses of applicants in going to the venue for the written
examinations and interview and in attending the regional cluster training
workshops shall be charged against their respective Office’s budget for INSET or
other allowable sources. Necessary and allowable expenses for the screening of
applicants and training of selected potential evaluators such as board and lodging,
venue rental, supplies, service fees, and travel expenses of screening and selection
team members, resource persons, and facilitators, and other incidental expenses
are chargeable against the Deped trust account for textbook evaluation and
OSEC regular fund.

9. The DepEd policy prohibiting teachers to be pulled out from their classes
during school days shall not apply to teachers who will take the written
examinations, undergo interview, attend the training workshop, and later serve as
textbook and other instructional materials evaluators provided that necessary
arrangements are made to ensure continuation of classes even in their absence.

10.  The DepEd-IMCS shall communicate directly with the RTECs of host regions
regarding final preparation and arrangements for the trainings (Enclosure No. 4).
For any queries or clarifications, please contact the DepEd-IMCS Evaluation and
Training Division {Attention: Ms. Maria Leonor M. Barraquias or Mr. Joselito Asi)
at telephone nos. (02) 631-9294; (02) 634-1054 or telefax no. (02) 634-1072.

11. Immediate and wide dissemination of this Memorandum is desired.
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BR. ARMIN A. LUISTRO FSC
Secretary
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(Enclosure No. 1 to DepEd Memorandum No. 364, s. 2010)

Regional Textbook Evaluation Coordinators (RTECs)
Terms of Reference

—

Must preferably be a chief / assistant chief of either the eiementary or secondary division in
his / her region;

2. Initiate, in coordination with DepEd-Instructional Materials Council Secretariat (DepEd-
IMCS), the preliminary screening of applicants in his / her region following the guidelines
provided and exercise fairness and objectivity in the screening process;

3. Must immediately coordinate with division offices under his / her jurisdiction to plan and
implement all activities and tasks related to the screening and selection process;

4. Be responsible for information dissemination, documents review, and contacting qualified
individuals who will undergo preliminary screening. DepEd-IMCS will provide the RTECS
with the guidelines and forms needed for the regional screening of applicants;

5. Ensure that the schedule of screening and selection of applicants is widely disseminated to
all divisions, colleges, and universities in the region for broader and more equitable
representation from all localities / sectors;

6. Gather, check for completeness and accuracy, and send to DepEd-IMCS duly
accomplished application letters, Personal Data Sheets, curriculum vitae, and other
required documents of applicants who passed the preliminary screening in the region on or
before an agreed upon schedule;

7. Will check and validate documents submitted by applicants, serve as a panel member
during the interview, and deliberate with other members of the screening and selection
team during the ranking of applicants;

8. Coordinate with potential evaluators, their immediate superiors, and DepEd-IMCS
regarding training and textbook evaluation concerns;

9. Facilitate immediate dissemination of information (i.e., schedule of training and evaluation
activities, workshop venues) to evaluators and / or their immediate superiors;

10. Keep his / her identity as RTEC and the identity of evaluators strictly confidential;

11. Ensure that s/he and the evaluators tapped in his / her region have no conflict of interest
{(e.g., must not be a writer, contributor, consultant, or editor of any textbook, teacher’s
manual, and supplementary material that are already approved and / or submitted to
DepEd for evaluation in the last three years) and must reveal personal information
necessary to ensure no conflict of interest;

12. Serve as coordinator, facilitator, and / or checker during the training and content evaluation
workshops, if so assigned,;

13. Must be physically fit, willing, and able to travel to attend and participate in the training and
content evaluation workshops lasting from five (5) to ten (10) days and which may or may
not be held in his / her province / city;

14. Will not give in to undue influence or compromise the integrity of the screening and
selection of applicants and content evaluation process (e.g., must not accept any gift or
favor extended by any party who may want to become TX evaluators or want certain
materials approved and / or disapproved for reasons beyond merit);

15. Must complete and submit a Personal Data Sheet and one copy of his / her comprehensive
Curriculum Vitae with passport size latest photo to DepEd — IMCS; and

16. Will be provided with an honorarium for serving as member of the screening and selection
team and given a certificate of appreciation.
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(Enclosure No. 2 to DepEd Memorandum No. 364, s. 2010)

Division Textbook Evaluation Coordinators (DTECs)

Terms of Reference

1. Must be a supervisor for a specific learning area in the elementary (MSEP and EPP) and
secondary level (English, Science, and TLE) in their division;

2. Assist the RTEC in the division search and preliminary screening of applicants for his / her
subject area following the guidelines provided and exercise fairness and objectivity in the
selection process;

3. Ensure that the screening and selection of applicants is widely disseminated to all schools,
colleges, and universities in the division for broader and more equitable representation from
all localities / sectors;

4. Assist in gathering, checking for completeness, and sending to the regional office duly
accomplished application letters, Personal Data Sheets, and curriculum vitae of applicants
who will undergo preliminary screening in the region on or before an agreed upon schedule;

5. Assist in coordinating with selected applicants, their immediate superiors, and RTECs
regarding screening and selection concerns;

6. Assist in disseminating information regarding the regional schedule of screening activities to
applicants and their immmediate superiors ;

7. Assist in checking and validating documents submitted by applicants, serve as a panel
member during the interview, and deliberate with other members of the screening and
selection team during the ranking of applicants;

8. Keep his / her identity as DTEC strictly confidential;

9. Ensure that s/he and the applicants tapped in his / her division have no conflict of interest
(e.g., must not be a writer, contributor, consultant, or editor of any textbook, teacher’s
manual, and supplementary material already approved and / or submitted to DepEd for
evaluation in the last three years) and must reveal personal information necessary to ensure
no conflict of interest;

10. May serve as member of the selection team during the regional cluster training workshop, if
so assigned by DepEd-IMCS;

11. Must be physically fit, willing, and able to travel to attend and participate in the regional
cluster training workshop lasting which may or may not be held in his / her region.

12. Will not give in to undue influence or compromise the integrity of the screening process (e.g.,
must not accept any gift or favor extended by any party);

13. Must complete and submit a Personal Data Sheet and one copy of his / her comprehensive
Curriculum Vitae with passport size latest photo to DepEd — IMCS; and

14. Will be provided with an honorarium for serving as member of the screening and selection
team and given a certificate of appreciation.
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(Enclosure No. 3-A to DepEd Memorandum No. 364, s. 2010)

Criteria of TX Evaluators for Area 1 Evaluation

To become eligible to serve as a DepEd Evaluator for Area 1 content evaluation which focuses
on the learning competencies for specific learning areas, an individual must:

1. Be a Filipino citizen;

2. Be either a subject area supervisor, curriculum specialist, or private / public school elementary
or high school teacher (with professional license), with a least five (5) years relevant
experience in the specific learning area;

3. Not have confiict of interest (e.g., must not be a writer, contributor, consultant, or editor of any
textbook and teacher’'s manual of any material assigned to him / her for review, must not be
related up to the third degree of consanguinity or affinity to any textbook publishers who have
textbooks and teacher’'s manuals submitted for DepEd's review) and must be willing to reveal
information necessary to ensure no conflict of interest;

4. Be willing and able to evaluate one or two sets of textbooks and teacher's manuals during the
in-house individual and team evaluation workshop;

5. Be physically fit, willing, and able to travel to attend and participate in an evaluation activity
lasting from eight to ten days and which may not be held in his / her province / city;

6. Have been granted permission / authority by his / her superior to serve as reviewer and attend
all necessary activities as such; and

7. Have excellent written and oral communication skills, legible handwriting, and be computer-
literate.

Criteria of TX Reviewers for Area 2 Evaluation

To become eligible to serve as a DepEd Reviewer for Area 2 Evaluation which focuses on
accuracy of content, an individual must:

1. Be a Filipino citizen;

2. Be a faculty member of a reputable college or university, an active member of a professional
organization related to education, or an employee of a private firm or government agency with
at least five (5) years relevant experience in a specific learning area;

3. Not have conflict of interest (e.g., must not be a writer, contributor, consultant, or editor of any
textbook and teacher’'s manual or any material assigned to him / her for review, must not be
related up to the third degree of consanguinity or affinity to any textbook publishers who have
textbooks and teacher's manuals submitted for DepEd's review for at least three years) and
must be willing to reveal information necessary to ensure no conflict of interest;

4. Be willing and able to review one or two sets of textbooks and teacher's manuals during the
specified period of time and attend the orientation and team evaluation workshop for the
assigned set of books;

5. Be physically fit, willing, and able to travel to attend and participate in an actual content
evaluation activity which may not be held in his / her province / city;

6. Have been recommended by the dean / president of the college / university where he / she
come from;

7. Have been granted permission / authority by his / her superior to serve as reviewer and attend
all necessary activities as such; and

8. Have excellent written and oral communication skills, legible handwriting, and be computer-
literate.
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