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Republic of the Philippines é
Department of Education DQ""JED
DepEd Complex, Meralco Avenue, Pasig City DEPAKTMENT [ OF EDUCATION

APR 162010

DepEd ORDER
No. 33, s. 2010

CY 2010 SCHOOL FURNITURE PROCUREMENT PROGRAM

To:  DepEd ARMM Regional Secretary
Regional Directors
Schools Division /City Superintendents

1. In line with the thrust of the Department to provide school facilities to
improve quality education, the Physical Facilities and Schools Engineering Division
(PFSED) has developed the implementing guidelines on CY 2010 School Furniture
Procurement Program (SFPP).

2. The appropriation for the CY 2010 School Furniture Procurement Program
has been set at Eight Hundred Seventy Six Million Seven Hundred Forty Seven
Thousand Pesos (PhP876,747,000.00). The allocation shall be distributed in
accordance with the implementing guidelines under the Republic Act No. 7880
otherwise known as the “Roxas Law”.

3. - All procurement shall be in accordance with the provisions of R.A. No. 9184
and its Revised Implementing Rules and Regulations.

4. In identifying recipient schools, priority shall be given to schools, which are
also recipients of the CY 2010 School Building Program implemented by the DPWH,
DepEd and other fund sources. Schools, which fall under the Gold, Orange, Red
and Black Zones as a result of the latest Classroom Seats Analysis of the Basic
Education Information System (BEIS) shall also be prioritized. Field offices shall
allocate amount based on the actual needs provided that the total allocation does
not exceed the budgetary ceiling for each legislative district of the division. For the
Guidelines on the Implementation of the CY 2010 School Furniture Procurement
Program see Enclosure No. 1, and Enclosure No. 2 for the summary of regional
allocation.

5. The priority list of schools duly approved by the Schools/City Division
Superintendent shall be prepared by the Division Coordinator of Physical Facilities
in coordination with the Division Planning Officer. Enclosure No. 3 contains the
Standard Designs of School Furniture. See Enclosure No. 4 for the Regional Cost
Estimates of DepEd School Furniture, and Enclosure No. 5 for the List of Recipient
Schools Form.

6. The priority lists of schools shall be submitted to the PFSED at the 4th Floor
Bonifacio Bldg.; DepEd Complex, Meralco Avenue, Pasig City at telefax nos.: (02)
633-72-63/638-41-08/638-71-10; e-mail address: pfsed_010305@yahoo.com,
following the format in Enclosure No. 5.
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7. Pursuant to the Government Procurement Policy Board (GPPB) Circular No.
01-2009 dated January 20, 2009, the procuring entity may undertake the
procurement activities up to the preparation of the Resolution to Award even
without the Sub-Allotment Release Order (SARO). No Notice of Award shall be
issued without the release of the SARO.

8. The concerned divisions may only request for the release of SARO upon
submission of the required List of Recipient Schools for the 75%, 15% and 10%
allocation and their status of the CY 2009 School Furniture Procurement Program
not later than April 30, 2010.

9. Immediate dissemination of and compliance with this Order is directed.

K r -~ 7 < “t N" b )
RAMON C. BACANI
Undersecretary

Officer-in-Charge

Reference:

DepEd Order: Nos. 43 and 61, s. 2009
To be indicted in the Perpetual Index

under the following subjects:

PROCUREMENT
PROGRAMS
SCHOOL BUILDING

R: Sally: cy 2010 school furniture procurement prog.
April 5, 2010



Enclosure No. 1

GUIDELINES FOR THE IMPLEMENTATION OF THE CY 2010 SCHOOL
FURNITURE PROCUREMENT PROGRAM

a. Manner of Allocation

The lumpsum appropriation for the CY 2010 School Furniture Procurement
Program shall be equitably distributed to all legislative districts in
accordance with Republic Act No. 7880 otherwise known as the “Roxas
Law”. The budget shall be used for the procurement of any of the listed
school furniture following the guidelines hereof and for its administrative
and monitoring purposes:

a. Elementary Table and Chairs
Elementary and Secondary Armchairs
Teacher’s Table and Chair
Science Laboratory Table and Stools
Workbenches (for Industrial Arts)

f. Library Table and Chairs
The budget shall be distributed in the following manner:

a. The seventy five percent (75%) of the nationwide budget shall be
allocated for the procurement of school fumiture from
manufacturers/suppliers and/or from cooperatives. This budget
shall be allocated to the Division Offices.

b. The fifteen percent (15%) of the nationwide budget shall be
allocated to the Regional Offices. The budget shall be use by the
Regional Offices to procure school fumiture only from cooperatives
engaged in the manufacturing and fabrication of school fumiture.

¢. The ten percent (10%) of the nationwide budget shall be retained
at the Central Office for its procurement of school furniture from
cooperatives formed by Persons With Disability (PWD).

- I

In cases where the Division Office fails to implement the previous budget
(i.,e. budget lapsed, D.O.s with outstanding procurement legal
issues/cases), the 75% budget allocation for its current school furniture
procurement program shall be released to the regional office. The regional
office shall then implement the procurement of the school furniture
requirement of the division.

If the regional office fails to implement the previous budget (i.e. budget
lapsed, R.Os with outstanding procurement legal issues/cases), the 15%
budget allocation for its current school fumiture procurement program



shall not be released. The Central Office shall then implement the 15%
budget allocationof the concerned region intended for cooperatives.

b. Identification of Recipient Schools

1. First priority shall be given to schools which are redpients of new
academic classrooms under the CY 2010 School Building Program
implemented by the DPWH, DepED and other funding sources.

2. Second priority should be accorded to schools with high shortage of
classroom seats. The result of the Furniture Analysis in the latest
Basic Education Information System (BEIS) shall be used as basis in
determining classroom furniture needs. Preference shall be given to
schools belonging to black, red, orange and gold zones.

3. The Division Physical Facilities Coordinator in coordination with the
Division Planning Officer shall prepare the list of recipient schools
for the 75%, 15% and 10% budget allocation to be approved by
the Schools Division Superintendent. The list of recipient schools
shall be submitted to the Physical Facilities and Schools Engineering
Division copy furnished the Regional Office.

4. The priority list for the 10% National Reserved Fund, implemented
by the Central Office, shall be allocated to schools needing
immediate assistance such as burned school fumiture, those
damaged by typhoons and other calamities and other priorities of
the Office of the Secretary.

C. Release of Funds

The funds allotted for the regional and division offices shall be release
through the issuance of Sub-Allotment Release Order (SARO). The SARO
for the concerned regional and division office shall be requested for
release upon submission of the Division of the following to the Physical
Facilities Schools Engineering Division (PFSED):

1. Complete list of recipient schools for the 75%, 15% and 10%
allocation for CY 2010 and;

2. Status of the CY 2009 School Furniture Procurement Program of the
region/division.

d. Quantity and Type of School Furniture

a. The Division Office shall determine the quantity and type of school
furniture to be procured for the 75%, 15% and 10% budget



allocation. However, for economy of scale, the only type of school
furniture to be procured under the 15% and 10% allocations for
cooperatives shall be elementary and secondary armchairs and
teacher’s table and chairs.

The minimum number of elementary table & chairs and armchairs
to be allocated per school/classroom shall be 23 sets and 45 units
respectively.

For every 23 sets of elementary table and chairs and/or 45 units of
armchairs allotted for each targeted classroom/school, one set of
teacher’s table and chair shall be provided.

The Division may also purchase science laboratory table and stools
for secondary schools and workbenches for elementary and
secondary schools but not to exceed 50% of the division budget
allocation. A minimum number of 8 science laboratory tables and 48
stools shall be provided for a standard science laboratory classroom
(7m x 18 m dimensions) and 6 workbenches shall be provided for a
standard industrial art/workshop room.

The Division may opt to purchase additional teacher’s table and
chair and library tables and chairs but not to exceed 20% of the
total allocation of the Division and the needs for student school
furniture will not be compromised.

. Designs and Specifications

1.

The school furniture shall be manufactured in accordance with the
DepED standard designs and specifications

The materials to be used in the procurement of school furniture
shall be determined by the Procuring Entity.

All school furniture should have the following markings:

“"DepED Project
CY 2010 SFPP
Name of Supplier”

To identify the procuring units the color of the markings shall be as
follows:

Division Office — Green

Regional Office — Blue

Central Office - White



5. The standard designs of Furniture are attached as Annex C.

c. Standard Cost of School Furniture

The regionalized costing of school furniture is found in Annex D. The
regionalized costing shall be the basis of the Division Offices in computing
for the total number of school furniture to be procured given the budget
allocation in Annex B.

d. Procurement Method

1.

Procurement shall be in accordance with Republic Act No. 9184
otherwise known as the Government Procurement Reform Act and
its Revised Implementing Rules and Regulations. The
Central/Regional/Division Offices shall ensure transparency in all
procurement processes. Advertisement in the national newspaper
and posting in the PhilGEPS shall be strictly observed.

The seventy five percent (75%) budget allocation shall be
procured by the Division Bids and Awards Committee from eligible
manufacturers, suppliers or cooperatives through competitive
public bidding and/or be contracted to arts and trade schools and
other similar government technical/voctional schools which have
the manufacturing capacity through negotiated procurement
following provisions of R.A. 9184. The Division BAC shall invite arts
and trade school and other similar govermment technical/vocational
schools if they are interested to supply and deliver the school
fumiture requirement of the division. The BAC shall evaluate the
technical capability and the production capacity of the interested
school which will be the basis for the contract amount.

The fifteen percent (15%) budget allocation shall be used by the
Regional Bids and Awards Committee for the purchase of school
fumiture manufactured and fabricated by cooperatives following
provisions of R.A. 9184.

The ten percent (10%) budget allocation earmarked for
cooperatives of Persons With Disability (PWD) shall be procured
only from cooperatives of PWDs engaged in the manufacture and
fabrication of school furniture following RA 9184,

The allocation for the ten percent (10%) National Reserved Fund
shall be procured by the Central Office through competitive bidding
following provisions of R.A. 9184. Eligible manufacturers, suppliers
and cooperatives may participate in the conduct of the bidding.



6. The PFSED shall assist the Central, Regional and Division Bids and
Awards Committee in the bidding process as one of the members
of the Technical Working Group. The representatives from PFSED
shall be composed of the following:

a. Representative from Planning - Central Office procured
Design Unit projects
b. Area Manager/Regional Lead - Regional Office procured
Engineers projects
¢. DepED Project Engineers - Division Office procured
projects

e. Contract Monitoring and Implementation
1. At the Division Level

a. The Division Office through the Supply Office shall facilitate the
contract implementation for the 75% allocation and shall have
the following responsibilities:

a.1. Prepares the ocontract and all necessary
documents/attachments.

a.2. Facilitates the creation of the School Inspection Committee.

a.3 Prepares the Inspection and Acceptance Report Form to be
signed by the School Inspection Committee and School
Property Custodian.

a.4 Inform recipient schools of the schedule of deliveries.

a.5. Prepare/Review documents for billings as requested by the
supplier/contractor.

a.6. Assists the PFSED and Regional Office personnel in the
conduct of inspection/monitoring.

a.7. Submit to the Central Office (PFSED) and Regional Office
copy furnished the Division Physical Facilities Coordinator
the following reports:

a.7.1 Report on Awarded Contracts showing the name of
the winning contractor/s, contract amount, start of
contract period, date of contract completion and
items and quantity to be delivered upon perfection
of the contract.

a.7.2 Report of 100% Completion of Delivery

b. The delivery of school furniture shall be on a door-to-door basis.



C. A Division Inspectorate Team, to be headed by the Division
Physical Facilities Coordinator with two members (DepED Project
Engineer and Supply Office Staff), shall be created by Schools
Division Superintendent and shall have the following functions:

c.1. Conduct Pre-Delivery Inspection of the School Furniture
procured by the Division Office prior to delivery to redpient
schools to determine its compliance with the technical
specifications.

¢.2. Conduct Post-Delivery Inspection of School Furniture at
recipient schools prior to issuance of the Certificate of Final
Acceptance.

¢.3. Prepares Inspection Report and recommends

payments/non-payments of the supplier/contractor.

d. The School Inspection Committee shall be composed of two (2)
school personnel and one (1) representative from the Non-
Government Organization (NGO), like the Parents-Teachers
Community Association (PTCA) and shall have the following
functions:

d.1 Inspect the furniture delivered to the school and ensure
compliance with the required technical specifications.

d.2 Reject fumiture that are not in accordance with the
technical specifications.

d.3 Sign in the Inspection and Acceptance Report (IAR).

e. The School Property Custodian shall accept the delivery of
furniture if found in accordance with the technical specifications
and issue the IAR. A Delivery Report together with the copy of
IAR and delivery receipt shall be forwarded to the Division Office
for proper booking and inventory.

f. The PFSED and the Regional Office shall monitor the
implementation of the School Furniture Procurement Program of
the Division.

e. An amount not to exceed two percent (2%) of the division
budgetary allocation for the CY 2010 School Furniture
Procurement Program (SFPP) may be utilized for administrative
and monitoring purposes.



2. At the Regional Office

a. The Regional Office through Supply Office shall facilitate the
contract implementation for the 15% allocation for cooperatives
and shall have the following responsibilities:

a.l.
a.2.
a.3.
a.4.

a.5.

a.6.

Prepares the contract and all necessary documents.
Prepares the Inspection and Acceptance Report Form.
Inform the Division Office of the schedule of deliveries.
Prepare/review documents for billing/s as requested by
the supplier/contractor.

Assist the PFSED personnel in the conduct of
inspection/monitoring.

Submit to the Central Office (PFSED) copy furnished the
Regional Physical Facilities Coordinator the following

reports:

a.6.1 Report on Awarded Contrads showing the name of

the winning contractor/s, contract amount, start of
contract period, date of contract completion and
items and quantity to be delivered upon perfection
of the contract.

a.6.2 Report of 100% Completion of Delivery

b. The delivery of the school fumiture shall be on a door-to-door
basis.

C. The Regional Inspectorate Team, to be headed by the Regional
Physical Facilities Coordinator with two members (PFSED
Regional Lead Engineer and Supply Office Staff), shall be
created by the Regional Director and shall have the following

functions:

c.1. Conduct of Pre-Delivery Inspection of the School
Fumiture prior to delivery to determine compliance with
the technical specifications.

¢.2. Conduct Post-Delivery Inspection of School Furniture at
recipient schools prior to issuance of the Certificate of
Final Acceptance.

c.3. Prepares Inspection Report and recommends

payments/non-payments to the supplier/contractor.

d. The School Inspection Committee shall be composed of two (2)
school personnel and one (1) representative from the Non-
Government Organization (NGO), like the Parents Teachers



Community Association (PTCA) and shall have the following
functions:

d.1 Inspect the furniture delivered to the school and ensure
compliance with the required technical specifications.

d.2 Reject fumiture that are not in accordance with the
technical specifications.

d.3 Sign in the Inspection and Acceptance Report (IAR).

e. The School Property Custodian shall accept the delivery of
furniture if found in accordance with the technical specifications
and issue the IAR. A Delivery Report together with the copy of
IAR and delivery receipt shall be forwarded to the Division Office
for proper booking and inventory

f. The Physical Facilities and Schools Engineering Division shall
monitor the implementation of the school fumiture procurement
program of the region.

g. An amount not to exceed two percent (2%) of the regional
budgetary allocation for the CY 2010 School Furniture
Procurement Program (SFPP) may be utilized for administrative
and monitoring purposes.

3. At the Central Office

a. The Physical Facilities and Schools Engineering Division of the
Office of Planning Service shall facilitate the contract
implementation of the 10% budget allocation for cooperatives
formed by persons with disabilities and the 10% National
Reserve and shall have the following functions:

a.1. Facilitates the preparation of the contract.

a.2. Prepares the Inspection and Acceptance Report Form.

a.3. Inform Regional and Division Offices of the deliveries to
be made within the region/division.

a.4. Prepare/review documents for billing/s as submitted by
the suppliers.

a.5 Assists in the conduct of pre and post-delivery inspection
of delivered school furniture.

a.6 Fadlitate the issuance of the Certificate of Final
Acceptance.

a.7 Monitors the oonduct of procurement and ocontract
implementation of the Regional/Division Offices.


























































































































































































