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List of Vacant Positions

DEPARTMENT OF EDUCATION — Central Office
October 19, 2011

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION

POSITION: SENIOR ADMINISTRATIVE ASSISTANT III (Private Secretary II)

PLACE OF ASSIGNMENT: OFFICE OF THE SECRETARY

ITEM NUMBERS: OSEC-DECSB-SADAS3-30-2004; OSEC-DECSB-SADAS3-31-2004;
OSEC-DECSB-SADAS3-32-2004; OSEC-DECSB-SADAS3-33-2004

SALARY GRADE: 15

QUALIFICATION STANDARDS:
Bachelor’s degree; 2 years of relevant experience; 8 hours of relevant training; CS Prof.; Second Level Eligibility

REGION: co AGENCY: DEPARTMENT OF EDUCATION
POSITION: ADMINISTRATIVE AIDE VI (Chauffeur IT)

PLACE OF ASSIGNMENT: OFFICE OF THE SECRETARY

ITEM NUMBERS: OSEC-DECSB-ADA6-4-2004

SALARY GRADE: 6

QUALIFICATION STANDARDS:
Elementary School Graduate; None required; None required; Professional Driver’s License (MC 11, s. 96 — Cat. IV)

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION
POSITION: ADMINISTRATIVE AIDE V (Chauffeur I)

PLACE OF ASSIGNMENT: OFFICE OF THE SECRETARY

ITEM NUMBERS: OSEC-DECSB-ADA5-9-2004

SALARY GRADE: 5

QUALIFICATION STANDARDS:
Elementary School Graduate; None required; None required; Driver License (MC 11, s. 96 — Cat. IV)

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION
POSITION: BOARD SECRETARY II

PLACE OF ASSIGNMENT: IMCs

ITEM NUMBERS: OSEC-DECSB-BS2-1-1998 SALARY GRADE: 17

QUALIFICATION STANDARDS:
Bachelor’s degree; 1 year of relevant experience; 4 hours of relevant training; CS Prof.; Second Level Eligibility

REGION: co AGENCY: DEPARTMENT OF EDUCATION
POSITION: ADMINISTRATIVE AIDE 1V (Clerk II)

PLACE OF ASSIGNMENT: IMCs

ITEM NUMBERS: OSEC-DECSB-ADA4-20-2004 SALARY GRADE: 4

QUALIFICATION STANDARDS:
Bachelor’s degree relevant to the job; None required; None required; CS (Sub-Prof.); First Level Eligibility

REGION: co AGENCY: DEPARTMENT OF EDUCATION
POSITION: SUPERVISING ADMINISTRATIVE OFFICER

PLACE OF ASSIGNMENT: ACCOUNTING DIVISION

ITEM NUMBERS: OSEC-DECSB-SADOF-30-2004

SALARY GRADE: 22

QUALIFICATION STANDARDS:
Bachelor’s degree in Commerce/Business Administration major in Accounting; 3 years of relevant experience; 16 hours of relevant training; RA
1080

REGION: co AGENCY: DEPARTMENT OF EDUCATION
POSITION: ADMINISTRATIVE OFFICER V (Human Resource Management Officer III)
PLACE OF ASSIGNMENT: PERSONNEL DIVISION - HRDS

ITEM NUMBERS: OSEC-DECSB-ADOF5-52-2004

SALARY GRADE: 18

QUALIFICATION STANDARDS:
Bachelor’s degree; 2 years of relevant experience; 8 hours of relevant training; CS Professional; Second Level Eligibility


http://www.deped.gov.ph/

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION

POSITION: SUPERVISING ADMINISTRATIVE OFFICER (Human Resource Management Officer IV)
PLACE OF ASSIGNMENT: STAFF DEVELOPMENT DIVISION - HRDS

ITEM NUMBERS: OSEC-DECSB-SADOF-31-2004

SALARY GRADE: 22

QUALIFICATION STANDARDS:
Bachelor’s degree; 3 years of relevant experience; 16 hours of relevant training; CS Professional; Second Level Eligibility

REGION: (60] AGENCY: DEPARTMENT OF EDUCATION
POSITION: Administrative Assistant I (Secretary I)

PLACE OF ASSIGNMENT: PROCUREMENT SERVICE

ITEM NUMBERS: OSEC-DECSB-ADAS1-32-2004

SALARY GRADE: 7

QUALIFICATION STANDARDS: Completion of 2 years studies in college, None required, None required, Career Service (Subprofessional) First Level
Eligibility

REGION: CO AGENCY: DEPARTMENT OF EDUCATION
POSITION: Chief Administrative Officer

PLACE OF ASSIGNMENT: PROCUREMENT SERVICE

ITEM NUMBERS: OSEC-DECSB-CADOF-108-2004

SALARY GRADE: 7

QUALIFICATION STANDARDS: Master’s Degree; 4 year/s in positions involving management and supervision; 24 hours of training in
management and supervision; Career Service (Professional) Second Level Eligibility

REGION: co AGENCY: DEPARTMENT OF EDUCATION
POSITION: Project Development Officer III

PLACE OF ASSIGNMENT: PROCUREMENT SERVICE

ITEM NUMBERS: OSEC-DECSB-PDO3-7-1998

SALARY GRADE: 7

QUALIFICATION STANDARDS: Bachelors degree relevant to the job; 2 years of relevant experience; 8 hours of relevant training; Career Service
(Professional); Second Level Eligibility

REGION: co AGENCY: DEPARTMENT OF EDUCATION
POSITION: Administrative Officer I1

PLACE OF ASSIGNMENT: PROCUREMENT SERVICE

ITEM NUMBERS: OSEC-DECSB-ADOF2-56-2004

SALARY GRADE: 7

QUALIFICATION STANDARDS: Bachelor’s degree; None required; None required; Career Service (Professional) Second Level Eligibility
REGION: co AGENCY: DEPARTMENT OF EDUCATION
POSITION: Administrative Assistant II (Clerk IV)

PLACE OF ASSIGNMENT: PROCUREMENT SERVICE

ITEM NUMBERS: OSEC-DECSB-ADAS2-100-2004; OSEC-DECSB-ADAS2-101-2004)
SALARY GRADE: 7

QUALIFICATION STANDARDS: Completion of two years studies in college; 1 year of relevant experience; 4 hours of relevant training; Career
Service (Subprofessional) First Level Eligibility

REGION: co AGENCY: DEPARTMENT OF EDUCATION
POSITION: Administrative Assistant V (Private Secretary I)

PLACE OF ASSIGNMENT: PROCUREMENT SERVICE

ITEM NUMBERS: OSEC-DECSB-ADAS5-38-2004

SALARY GRADE: 7

QUALIFICATION STANDARDS: Completion of two years studies in college; Noe required; None required; None required (MC 11, s. 1996 — Cat.
IIT)

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION
POSITION: ADMINISTRATIVE ASSISTANT V (Private Secretary I)

PLACE OF ASSIGNMENT: OFFICE OF THE SERVICE CHIEF, PLANNING SERVICE

ITEM NUMBERS: OSEC-DECSB-ADAS5-38-2004

SALARY GRADE: 11

QUALIFICATION STANDARDS:
Completion of two years studies in college; None required; None required; None required

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION
POSITION: SUPERVISING EDUCATION PROGRAM SPECIALIST

PLACE OF ASSIGNMENT: PPD-OPS

ITEM NUMBERS: OSEC-DECSB-SVEPS-17-1998

SALARY GRADE: 22

QUALIFICATION STANDARDS:
Master’s degree in Education or other relevant Master’s degree; 3 years experience in education research, development, implementation or other
relevant experience; 16 hours of relevant training; PBET; Teacher; CS Prof.; Second Level Eligibility

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION
POSITION: EDUCATION PROGRAM SPECIALIST II

PLACE OF ASSIGNMENT: PPD-OPS

ITEM NUMBERS: OSEC-DECSB-EPS2-3-1998SALARY GRADE: 16

QUALIFICATION STANDARDS:



Bachelor’s degree in Education or its equivalent; 2 years experience in education research, development, implementation and other relevant
experience; 4 hours of relevant training; PBET; Teacher; CS Prof.; Appropriate Eligibility for Second Level Position

REGION: co AGENCY: DEPARTMENT OF EDUCATION
POSITION: CHIEF EDUCATION PROGRAM SPECIALIST

PLACE OF ASSIGNMENT: RSD - OPS

ITEM NUMBERS: OSEC-DECSB-CEPS-13-1998 SALARY GRADE: 24

QUALIFICATION STANDARDS
Master’s degree in Education or other relevant Master’s degree; 4 years relevant experience involving management and supervision; 24 hours of
training in management and supervision; ; PBET; Teacher; CS Prof.; Second Level Eligibility

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION
POSITION: SUPERVISING EDUCATION PROGRAM SPECIALIST

PLACE OF ASSIGNMENT: RSD - OPS

ITEM NUMBERS: OSEC-DECSB-SVEPS-22-1998 SALARY GRADE: 22

QUALIFICATION STANDARDS
Master’s degree in Education or other relevant Master’s degree; 3 years experience in education research, development, implementation or other
relevant experience; 16 hours of relevant training; PBET; Teacher; CS Prof.; Second Level Eligibility

REGION: co AGENCY: DEPARTMENT OF EDUCATION
POSITION: SENIOR EDUCATION PROGRAM SPECIALIST

PLACE OF ASSIGNMENT: RSD-OPS

ITEM NUMBERS: OSEC-DECSB-SREPS-54-1998; OSEC-DECSB-SREPS-55-1998

SALARY GRADE: 19

QUALIFICATION STANDARDS:

Bachelor’s degree in Education or its equivalent and completion of academic requirements for Master's degree relevant to the job; 2 years
experience in education research, development, implementation or other relevant experience; 8 hours of relevant training; PBET; Teacher;; CS
(Prof.); Appropriate Eligibility for Second Level Position

REGION: co AGENCY: DEPARTMENT OF EDUCATION
POSITION: SUPERVISING EDUCATION PROGRAM SPECIALIST

PLACE OF ASSIGNMENT: BEE - CDD

ITEM NUMBERS: OSEC-DECSB-SVEPS-23-1998 SALARY GRADE: 22

QUALIFICATION STANDARDS
Master’s degree in Education or other relevant Master’s degree; 3 years experience in education research, development, implementation or other
relevant experience; 16 hours of relevant training; PBET; Teacher; CS Prof.; Second Level Eligibility

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION
POSITION: EDUCATION PROGRAM SPECIALIST II

PLACE OF ASSIGNMENT: BEE - CDD

ITEM NUMBERS: OSEC-DECSB-EPS2-25-1998; OSEC-DECSB-EPS2-26-1998

OSEC-DECSB-EPS2-27-1998; OSEC-DECSB-EPS2-28-1998
OSEC-DECSB-EPS2-29-1998; OSEC-DECSB-EPS2-31-1998
OSEC-DECSB-EPS2-32-1998; OSEC-DECSB-EPS2-36-1998
OSEC-DECSB-EPS2-37-1998; OSEC-DECSB-EPS2-43-1998
OSEC-DECSB-EPS2-45-1998; OSEC-DECSB-EPS2-47-1998
SALARY GRADE: 16
QUALIFICATION STANDARDS:
Bachelor’s degree in Education or its equivalent; 2 years experience in education research, development, implementation and other relevant
experience; 4 hours of relevant training; PBET; Teacher; CS Prof.; Appropriate Eligibility for Second Level Position

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION
POSITION: SUPERVISING EDUCATION PROGRAM SPECIALIST

PLACE OF ASSIGNMENT: BEE - SDD

ITEM NUMBERS: OSEC-DECSB-SVEPS-24-1998

SALARY GRADE: 22

QUALIFICATION STANDARDS

Master’s degree in Education or other relevant Master’s degree; 3 years experience in education research, development, implementation or other
relevant experience; 16 hours of relevant training; PBET; Teacher; CS Prof.; Second Level Eligibility

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION
POSITION: EDUCATION PROGRAM SPECIALIST II

PLACE OF ASSIGNMENT: BEE - SDD

ITEM NUMBERS: OSEC-DECSB-EPS2-48-1998; OSEC-DECSB-EPS2-52-19988
SALARY GRADE: 16

QUALIFICATION STANDARDS:
Bachelor’s degree in Education or its equivalent; 2 years experience in education research, development, implementation and other relevant
experience; 4 hours of relevant training; PBET; Teacher; CS Prof.; Appropriate Eligibility for Second Level Position

POSITION: SENIOR EDUCATION PROGRAM SPECIALIST
PLACE OF ASSIGNMENT: BEE - SDD
ITEM NUMBERS: OSEC-DECSB-SREPS-68-1998 SALARY GRADE: 19

QUALIFICATION STANDARDS:

Bachelor’s degree in Education or its equivalent and completion of academic requirements for Master's degree relevant to the job; 2 years
experience in education research, development, implementation or other relevant experience; 8 hours of relevant training; PBET; Teacher;; CS
(Prof.); Appropriate Eligibility for Second Level Position

POSITION: ADMINISTRATIVE ASSISTANT I (Computer Operator I)



PLACE OF ASSIGNMENT: BEE - SDD

ITEM NUMBERS: OSEC-DECSB-ADAS1-34-2004 SALARY GRADE: 7

QUALIFICATION STANDARDS:

Completion of two years studies in college or High School graduate with relevant vocational/trade course; None required; None required; CS Sub-
Professional; Data Encoder (MC 11, s. 96 — Cat. I); First Level Eligibility

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION
POSITION: SUPERVISING EDUCATION PROGRAM SPECIALIST

PLACE OF ASSIGNMENT: BEE - SPED

ITEM NUMBERS: OSEC-DECSB-SVEPS-2-1998

SALARY GRADE: 22

QUALIFICATION STANDARDS
Master’s degree in Education or other relevant Master’s degree; 3 years experience in education research, development, implementation or other
relevant experience; 16 hours of relevant training; PBET; Teacher; CS Prof.; Second Level Eligibility

REGION: co AGENCY: DEPARTMENT OF EDUCATION
POSITION: EDUCATION PROGRAM SPECIALIST II

PLACE OF ASSIGNMENT: BEE - SPED

ITEM NUMBERS: OSEC-DECSB-EPS2-55-1998; OSEC-DECSB-EPS2-56-1998

OSEC-DECSB-EPS2-57-1998; OSEC-DECSB-EPS2-58-1998
OSEC-DECSB-EPS2-60-1998; OSEC-DECSB-EPS2-61-1998
SALARY GRADE: 16
QUALIFICATION STANDARDS:
Bachelor’s degree in Education or its equivalent; 2 years experience in education research, development, implementation and other relevant
experience; 4 hours of relevant training; PBET; Teacher; CS Prof.; Appropriate Eligibility for Second Level Position

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION
POSITION: PROOFREADER II SALARY GRADE: 6

PLACE OF ASSIGNMENT: BEE - PPHB

ITEM NUMBERS: OSEC-DECSB-PROOF2-7-1998

QUALIFICATION STANDARDS:
Completion of two years studies in college or High School Graduate with relevant vocational/trade course; 2 years of relevant experience; 8 hours
of relevant training; CS (Sub-Prof.); Data Encoder (MC 11, s. 96 — Cat. I) First Level Eligibility

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION
POSITION: CHIEF EDUCATION PROGRAM SPECIALIST

PLACE OF ASSIGNMENT: BSE - CDD

ITEM NUMBERS: OSEC-DECSB-CEPS-17-1998 SALARY GRADE: 24

QUALIFICATION STANDARDS
Master’s degree in Education or other relevant Master’s degree; 4 years relevant experience involving management and supervision; 24 hours of
training in management and supervision; ; PBET; Teacher; CS Prof.; Second Level Eligibility

REGION: co AGENCY: DEPARTMENT OF EDUCATION
POSITION: SUPERVISING EDUCATION PROGRAM SPECIALIST

PLACE OF ASSIGNMENT: BSE - CDD

ITEM NUMBERS: OSEC-DECSB-SVEPS-3-1998

SALARY GRADE: 22

QUALIFICATION STANDARDS
Master’s degree in Education or other relevant Master’s degree; 3 years experience in education research, development, implementation or other
relevant experience; 16 hours of relevant training; PBET; Teacher; CS Prof.; Second Level Eligibility

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION
POSITION: EDUCATION PROGRAM SPECIALIST II

PLACE OF ASSIGNMENT: BSE — CDD, Population Education Unit

ITEM NUMBERS: OSEC-DECSB-EPS2-82-1998

SALARY GRADE: 16

QUALIFICATION STANDARDS:
Bachelor’s degree in Education or its equivalent; 2 years experience in education research, development, implementation and other relevant
experience; 4 hours of relevant training; PBET; Teacher; CS Prof.; Appropriate Eligibility for Second Level Position

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION
POSITION: CHIEF EDUCATION PROGRAM SPECIALIST

PLACE OF ASSIGNMENT: BSE - SDD

ITEM NUMBERS: OSEC-DECSB-CEPS-18-1998

SALARY GRADE: 24

QUALIFICATION STANDARDS

Master’s degree in Education or other relevant Master’s degree; 4 years relevant experience involving management and supervision; 24 hours of
training in management and supervision; ; PBET; Teacher; CS Prof.; Second Level Eligibility

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION
POSITION: EDUCATION PROGRAM SPECIALIST II

PLACE OF ASSIGNMENT: BSE — SDD

ITEM NUMBERS: OSEC-DECSB-EPS2-92-1998

SALARY GRADE: 16

QUALIFICATION STANDARDS:
Bachelor’s degree in Education or its equivalent; 2 years experience in education research, development, implementation and other relevant
experience; 4 hours of relevant training; PBET; Teacher; CS Prof.; Appropriate Eligibility for Second Level Position

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION



POSITION: CHIEF EDUCATION PROGRAM SPECIALIST

PLACE OF ASSIGNMENT: BALS - SDD

ITEM NUMBERS: OSEC-DECSB-CEPS-4-1998

SALARY GRADE: 24

QUALIFICATION STANDARDS

Master’s degree in Education or other relevant Master’s degree; 4 years relevant experience involving management and supervision; 24 hours of
training in management and supervision; ; PBET; Teacher; CS Prof.; Second Level Eligibility

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION
POSITION: SUPERVISING EDUCATION PROGRAM SPECIALIST

PLACE OF ASSIGNMENT: BALS - LRDD

ITEM NUMBERS: OSEC-DECSB-SVEPS-11-1998 SALARY GRADE: 22

QUALIFICATION STANDARDS
Master’s degree in Education or other relevant Master’s degree; 3 years experience in education research, development, implementation or other
relevant experience; 16 hours of relevant training; PBET; Teacher; CS Prof.; Second Level Eligibility

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION
POSITION: EDUCATION PROGRAM SPECIALIST II

PLACE OF ASSIGNMENT: BALS-LRDD

ITEM NUMBERS: OSEC-DECSB-EPS2-134-1998; OSEC-DECSB-EPS2-139-1998

SALARY GRADE: 16

QUALIFICATION STANDARDS:

Bachelor’s degree in Education or its equivalent; 2 years experience in education research, development, implementation and other relevant
experience; 4 hours of relevant training; PBET; Teacher; CS Prof.; Appropriate Eligibility for Second Level Position

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION
POSITION: SUPERVISING HEALTH PROGRAM OFFICER

PLACE OF ASSIGNMENT: HNC - SHD

ITEM NUMBERS: OSEC-DECSB-SVHPO-1-1998 SALARY GRADE: 22

QUALIFICATION STANDARDS:
Bachelor’s degree; 3 years of relevant experience; 16 hours of relevant training; CS Prof.; Second Level Eligibility

REGION: co AGENCY: DEPARTMENT OF EDUCATION
POSITION: MEDICAL OFFICER 1V

PLACE OF ASSIGNMENT: HNC - SHD

ITEM NUMBERS: OSEC-DECSB-MDOF4-2-1998 SALARY GRADE: 21

QUALIFICATION STANDARDS
Doctor of Medicine; 1 year of relevant experience; 4 hours of relevant training; RA 1080

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION
POSITION: HEALTH EDUCATION AND PROMOTION OFFICER II

PLACE OF ASSIGNMENT: HNC - SHD

ITEM NUMBERS: OSEC-DECSB-HEPO2-1-1998

SALARY GRADE: 14

QUALIFICATION STANDARDS:
Bachelor’s degree; 1lyear of relevant experience; 4 hours of relevant training; CS Prof.; Second Level Eligibility

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION
POSITION: SENIOR EDUCATION PROGRAM SPECIALIST

PLACE OF ASSIGNMENT: OFFICE OF THE DIRECTOR - EDPITAF

ITEM NUMBERS: OSEC-DECSB-SREPS-39-1998

SALARY GRADE: 19

QUALIFICATION STANDARDS:

Bachelor’s degree in Education or its equivalent and completion of academic requirements for Master's degree relevant to the job; 2 years
experience in education research, development, implementation or other relevant experience; 8 hours of relevant training; PBET; Teacher; CS
(Prof.); Appropriate Eligibility for Second Level Position

REGION: co AGENCY: DEPARTMENT OF EDUCATION
POSITION: PROJECT DEVELOPMENT OFFICER V

PLACE OF ASSIGNMENT: EDPITAF - TSD

ITEM NUMBERS: OSEC-DECSB-PDO5-2-1998 SALARY GRADE: 24

QUALIFICATION STANDARDS:
Masteral Degree; 4 year/s in position/s involving management and supervision; 24 hours training in management and supervision; CS Prof.;
Second Level Eligibility

REGION: co AGENCY: DEPARTMENT OF EDUCATION
POSITION: ENGINEER I

PLACE OF ASSIGNMENT: EDPITAF - TSD

ITEM NUMBERS: OSEC-DECSB-ENG1-2-1998

SALARY GRADE: 12

QUALIFICATION STANDARDS:
Bachelor’s degree in Engineering relevant to the job; None required; None required; RA 1080

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION
POSITION: ADMINISTRATIVE OFFICER I (Cashier I)

PLACE OF ASSIGNMENT: NSTIC

ITEM NUMBERS: OSEC-DECSB-ADOF1-40-2004

SALARY GRADE: 10



QUALIFICATION STANDARDS:
Bachelor’s degree relevant to the job; None required; None required; CS Professional; Second Level Eligibility

REGION: co AGENCY: DEPARTMENT OF EDUCATION
POSITION: SCIENCE RESEARCH TECHNICIAN I

PLACE OF ASSIGNMENT: NSTIC

ITEM NUMBERS: OSEC-DECSB-SRT1-4-1998

SALARY GRADE: 9

QUALIFICATION STANDARDS:
Completion of two years studies in college; 1 year of relevant experience; 4 hours of relevant training; CS Sub-Professional; First Level Eligibility

REGION: Cco AGENCY: DEPARTMENT OF EDUCATION
POSITION: ADMINISTRATIVE ASSISTANT I (Secretary I)

PLACE OF ASSIGNMENT: NSTIC

ITEM NUMBERS: OSEC-DECSB-ADAS1-51-2004

SALARY GRADE: 7

QUALIFICATION STANDARDS:
Completion of two years studies in college; None required; None re  quired; CS Sub-Professional; First Level Eligibility



