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Deplin m EMORANDUM
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ICTLITERACY TRAINING OF PUBLIC G1i¢ ONDARY s TOOL TEACH RS

lo Burcau Directorg
Repional Directors
Schools l)iviginn/(,‘ily Superintendents

Heads, Public Secondary Schools

l The Department of Education (DepED) through the Burcau of Secondary
li(lumlinn-(furriculum Development Division (BSE-CDD), i collaboration with
the Partners i Learning (1"l throuph he Philippine Brsipens for Social
Progress ("BSP), will conduct a nationwide 11 Literacy Training of Pyublic
Secondary Sehool Teachers between April 10-25, 2007 and September 3-4, 2007 at
the designated computer laboratories of the 30 (M Potensyal division winners,
The dist of said participating divisione and schedule of the training are found in
Enclosures No. 1 and 2 respectively,

N The activity aims to:

A upgrade the I1CT literacy of teachers specifically on wely Page designing
and - Microsoft Programs (Word, Fixeel, Poserpoint, Access, Publisher,
Visual and Basic);

I iIMprove  the nminlvnemcv/r(‘pnir/lmublvslmnlin;; skills  of  teachers
assigned as computer lab technicians;

¢ tpdate teachers on the use of the technology in classroom Mmanagement;
and

. enhance the skills of school, division and department heads, division
supervisors, school and division 1CT coordinatorsg, subject area teachers on
their roles as 1CT for Education (ICTAE) instructional leaders, ‘

b

The participants of the sai tr
winners are as follows: (@)

Division Superintende sors; (d) Division 1y Coordinator;
() school head; (f) school 1CT coordinator

Fnglish, one Science, one Math
level; and (1) four

ainings coming from the 3() () Potensyal division
Schools Division Superintendent; (b) Assistant Schools
NG () Division Supervis
(1) department heads; (I

»and one Makabayan subject teache
TLE computer 1al teacher-techniciane

oaone
I per year
s of the dividion pilot

Py b el € evivnradone pa o



school, It g understood
classes of the

that Tocal ary ade such that the

angements shall be 1y,
siid l(‘m‘hf‘r-pnrlirip

ants shall nog 1y (li!:ruplml.

1 Contained in enclosure No, 3 e the template for sign-up sheet/s for teachers
which may be accomplished by e Pivision 1C1 Coordinator so that PBSI could
A58 the sehedle of training for 11 participating Pilot school o division. 1T
Sl accomplished Si;;n-up sheets May be sent 1o PBSP, In(mmnrns, Manila by
telefax no, (02) 5273743 /o Ms, loy Lapuz not Tater than March 23,2007,

R Attendance of PAtticipants shall b on official business | he expenses oy fravining
materials shall e borne by the i, through ppgp and travel expenses of
Participants shall he charged against local funds subject Lo the usual accounting
and auditing rules and repulations.

0 For inquirivs, Please contact the l)(‘pl".(l-l‘il. coordinator; oy PBsp raining
coordinator Blisg 11 St Marvia (telefax 015273743, mobile 0918-555-4854 e-mail
‘;ml)rl22()(”@";1Ium,vnm_m1).

J fTimediate dissemination of this Memorandim i desired,

K . - 7 . A LS NN -:
RAMON ¢ BACAL
l,Jml('rS(‘,(‘rvl;n'y

Ficls As stated

Reference: None

Allotment: (.0 50-97y

Forhe mdicated in the

Perpetual Index

tnder the following stubjects:
INFORMATION TECHNOLOGY
SECONDARY 1 JCATION
TEACIIERS



(Enclosure No. 1 to DepED Memorandum No. 137, s. 2007)

LIST OF PARTICIPATING DIVISIONS

[.UZON Masbate City
Nueva Ecija
Makati
Zambales
Hocos Sur
Baguio City
Kalinga
Muntinlupa City
Batanes
Ifugao

VISAYAS Roxas City
Ormoc City
Lapu-Lapu City
loilo City
Mandaue City
San Carlos City
Biliran
Cebu Province
Tagbilaran City
Calbayog City

MINDANAO Bislig City
Panabo City
Butuan City
Bukidnon
Surigao del Norte
Digos City
Ozamiz City
Gen Santos City
Surigao City
ligan City



(Enclosure No. 2 to DepED Memorandum No. 137, s. 2007)

SCHEDULE OF TRAINING

|

|

Desk

system memory. video adapters. sound cards. storage Computer skills

_
“‘ Training Courses _\ Course Description ‘ Pre-requisites _Q Training Dates | NMWM«M« Participants
. m | | T M
| | W | | | * SDS ~
| | M | | «ASDS |
| | m ,V ' » Division w
ﬁ * ‘ _ﬂ \ Supervisors |
| | | | * Division ICT |
‘ The first two days of the course is designed for novice | \ | _‘ Mo% &M:mﬁg *
‘ computer users focusing on computer basics, “ | | ® >¢choo *
R productivity programs such as Word. Excel, Power point. | \ ,,. ‘ Principal :
U . : ,, | e School i
ﬁ . digital lifestyles, computer policy and security. the : Toming | . | | m
| mﬂﬂ Fﬁmam:o.s (W/ | internet and the world wide web. The rest of the session W, Basic .H.(,n_zu _‘ Ap E 10-14. : 10 | Department |
foundation skills) " S ; ) : | skills ' April 16-20 | I Heads \
will concentrate on piloting new Microsoft instructional W !
technologies and providing technology training and ‘ | * School ICT _
planning services for teachers integrating ICT tools in % Coordinators “
classroom-based teaching and learning. | | * School TLE |
,H | k Computer “
| | Lab
| | “ Teacher- w
,ﬁ | | technicians ,‘
| ! | “ * Subject Area |
L ,q ,_ ,, Teachers W
| The course will help teachers familiarize with standard ;, ! | o
PC Repair. PC hardware and software systems. They will be able to © Knowledge on * f ‘ All School
| Troubleshooting and ‘ dismantle and reassemble a PC, and learn about standard ~ basic computer | \pril 10-13 4 | TLE Computer !
m Networking Help | hardware svstems and components including CPU’s. parts & basic Y 2P - _V Lab Teacher-
| | | technicians
| | ,,

drives. network adapters. internal and external modems.




They will also learn to diagnose some common hardware
failures and configuration. They will be provided with
hands-on practice using trouble shooting techniques to

solve problems. The function. use and basic
configuration of common networking components such
as bridges. hubs. routers and firewalls will be explained
— and demonstrated

|
|
|

~programming concepts.

The course will help teachers understand basic

They will be able to develop

skills using

Basic Computer -

m
programs that can be used in their daily tasks. They will Microsoft o
: - . B < . 47 Yr School
Visual Basic - also Hmmﬁ.ﬂ the Visual Basic syntax. a.aos?az/ en ?om:oﬁ.m and . “ TLE Computer
Programmin - programming and how to compile an application with the | basic April 16-20 5 ' Lab Teacher-
g g - native code compiler. They will work with forms and | programming | technicians
~controls and add simple database support to their ﬂ knowledge ¥
. applications ‘ desired but not |
: . required , | |
‘ | | e Division
! _ ICT
| | m Coordinator
,ﬁ | ‘ K School
W M M | Principal
- The course will help teachers become familiar with the | _ | ® School
- MS Access environment. create and edit databases. They | Familiarity with | | | Department
MS Access W will &mo._mma how to Qmmﬁ.mba use .moﬂBEmm and ‘ Windows and April 16-18 | 3 | Heads |
- reports derived from database information. add. move. _ MS Excel | ~ e School ICT
v size. edit and delete controls and run and modify a ! _v | Coordinator
| macro. h ! e 3y
| , ~_ School TLE |
| | _ Computer
, k m | ‘ Lab
| Teacher- |

technicians




The course helps teachers to create and edit web pages

M
| using FrontPage 2003. The training will teach them to Basics for School TLE
MS FrontPage (Web | work with text and hyperlinks. add pictures. animations. Windows and | April 2305 . " Computer Lab
Page Designing) clipart and files; format lists: position object: makea | Internet P prit =2=-> - - Teacher-
photo gallery; design a web structure; create a web: & ,  technicians
preview and published the finished web. h | | |
) ) . i | School TLE
The course will help teachers to easily create. customize | Familiarity with C
MS Publisher and publish materials such as newsletter, brochures. | C | Sept. 3-4 ! 2 omputer Lab
p p
< L Windows | : Teacher-
tlyers. catalogs and websites h | ‘ .
_ ” : technicians
| | | m e ASDS |
This lecture/lab-style. two-day course will help ASDS | “ , E e Division |
and ICT coordinators understand, deploy and | Familiarity with m [ ICT
Monitoring Network successfully use DepEd’s MoNet. The course ' Windows and - April 12-13 ” 2 __ Coordinator |
emphasizes hands-on exercises which can be usedto |  MS Excel | | o School ICT “
successtully monitor DepEd division servers. ﬂ ‘ M Coordina- ‘
| | . ' tors ;
The primary objective of Research Network training is to *v Familiarity with | , I >rnU m _
Research Network | promote training-through-research within the framework =~ Windowsand |  April 16-17 | 2 * Division /
of quality international collaborative research projects. |  MS Excel | | ICT ) “
W i | Coordinator
| Supervisory or | ! ‘_
' managerial | ! | |
The course aims to provide division Superintendents and ﬁ ?Mmcwwwmw i h ;
. school Principals analytical concepts. strategies and tools © . .~ ~ " | !
Project Development . ) y . | Institution M |
. for developing programs and projects. It further H o k | o SDS h
Implementation ) = . m building, . | . " M
L addresses issues and concerns into the key stages of the | = April 16-20 b e School !
Monitoring & . . . : C s | enterprise | S |
] N project cycle: project identification and design. i , | - Principal’ !
Evaluation ’ : . : . - development, | A p i
assessment of projects for funding; project rorect _ !
implementation: and monitoring and evaluation. pro] ; !
= development. |

monitoring and
evaluation




Resource
Mobilization

This course will provide administrators what theyv need to
- know to build relationships with donor organizations and
how to manage their own fundraising activities

efficiently.

|
ﬂ
%ﬁ
|
_

Good
supervisory and
human relations

skills

Knowledge in
enterprise

development, |

monitoring and
evaluation.

April 12-13

|
|
|
|

e SDS

i ¢ School

Principal

e




T

" Middle

- Telephone No.

- Training Participants Last Name First name - vuadie | afobile No. E-mail Address
Courses ' Initial
2™ Yr TLE Computer |
PC Repair. Teacher -~ , | !
- Trouble- | 3Yyr TLE Computer |
. shooting Teacher . f _
! and A
" Networking | 4" Yr TLE Computer _
Teacher . |
' Visual 4" Yt School TLE .
Basic Computer Teacher ,
Program- 3 YT School TLE “ .
i ming Computer Teacher _ !
Division Office
ICT Coordinator ,
Pilot School
Principal
| English |
Depart- | gcience | | |
MS Access ment m “ A
Heads Math | |
Makabavan |

ICT Coordinator

3"Yr TLE Computer
Teacher

4" Yr TLE Computer
Teacher




(Enclosure No. 3 to DepED Memorandum No. 137, s. 2007)

TEMPLATE for SIGN-UP SHEETS, RE: ICT LITERACY TRAINING for PUBLIC SCHOOL TEACHERS

Division/Region

Division ICT Coordinator Contact Person:
Telephone Number

Fax Number

Venue of Training

Address of Training Venue:

Venue Contact Person:

Venue Telephone Number:

Venue Fax Number

Please print the name of the participants

_ | _ m
o . i ; “ ,, . i
Training Participants | Last Name | First name i Z_.mm_m Mobile No. A‘ Telephone No. | E-mail Address
Courses “ W w | :::w_g | M
ICT | Division Office
Integration ,ﬁ 3DS . ‘ : v
W W ,
foundation ASDS W *
skills) | L |
_ Division Supervisors ku m »
, B |

Division ICT
Coordinator




" Middle

Mobile No. ' Telephone No.

E-mail Address

Participants . Last Name First name Initial |
i nitial |

Pilot School -
Principal | | | ,H,
1 Yr | | |
Eng- | 2" Yr | |
lish | 3" Yr | _ | m, B
4 yr | v | _,
| 1* Yr ! | .ﬁ . |
Sci- | 2™ ¥r | | | ]
ICT WM ence m“ Yr , i
Integration | © 4 Yr |
o ment BT B
M,Mcsamao: Hea 27N | M J_
skille) ds | Math 39 Yr M “ | ]
i ] LS Yr | I * '
1'Yr ! ! M
| Maka | 2™ Yr | ﬂ ” M ]
| bayan | 3" Yr | m ]
4" Vr | | i ]
ICT Coordinator ! ‘ ‘
TLE Computer “ 4
Teacher *
Subject | English ]
Area | Science | | ! .
Tea- | Math | |
chers | Makabayan | | |
PC Repair, w _ g w
| ,ﬂmwmw@- 1™ Yr TLE Computer W |
N g ! i |
R Teacher W | |
Networking W W




_T ” Middle | N E il Address
| Training Participants Last Name First name . Initial Mobile No. | Telephone No. -mai r
| Courses m
. MS 3 Yt TLE School m |
“ FrontPage Computer Teacher |
|
2" Y1 TLE School i
MS w
Publisher Computer Lab |
Teacher-technicians
_ }
, Division Office ,
Monitorine ASDS
MHONNE ICT Coordinator “
Network Pilot School
| ICT Coordinators |
| R Division Office
Network ASDS m
ICT Coordinator : ,
Project Division Office _
Developme m ,
H: mom W
Implementa Pilot School
-tion ”
Monitoring m
& Principal W
Evaluation
R Division Office w
esource “ . _
M SDS | ﬁ _
Zov:_Nm- % Pilot School
tion — i
Principal "




