




(Enclosure to DepEd Memorandum No. 140, s. 2016)   
 
 

COMPOSITION OF THE RECORDS MANAGEMENT IMPROVEMENT COMMITTEE 
 
Department’s Executive Coordinator      :  Undersecretary for Administration 
Department’s Executive Co-Coordinator :  Director, Administrative Service 
 

a. Central Office Committee   
Chairman : Chief Administrative Officer, Records Division 

Vice Chairman : Director, Information and Communications  
     Technology Service 

Members : Curriculum and Instruction 
Director, Bureau of Curriculum Development 
Director, Bureau of Learning Delivery 
Director, Bureau of Education Assessment 
Director, Bureau of Learning Resources 

 

: Governance and Operations 
Director, Bureau of Learner Support Services 
Director, National Educators Academy of the     
      Philippines 
Director, Project Management Service 
Director, Bureau of Human Resource  
     and Organizational Development 

 
: Legal and Legislative Affairs 

Director, Legal Service 

 
: Finance and Administration 

Director, Finance Service 
Director, Procurement Service 

 

: Strategic Management 
Director, Planning Service 
Director, Public Affairs Service 
Director, Disaster Risk Reduction                      
     and Management Service 
Director, External Partnership Service 

 
: Office of the Secretary 

Director, Internal Audit Service 
  

Secretariat: Records Division, Administrative Service, Central Office 
 

b. Regional Office Committee   
Chairman : Assistant Regional Director 
Vice Chairman : Head of Records Section 

Members : Chief, Curriculum and Learning Management  
      Division 
Chief, Education Support Services Division 
Chief, Field Technical Assistance Division 
Chief, Quality Assurance Division 
Chief, Policy, Planning and Research Division 
Chief, Human Resource Development Division 
Chief, Administrative Division 
Chief, Finance Division 
Chief, Legal Unit 
Chief, ICT Unit 
Chief, Public Affairs Unit 

 
Secretariat: Records Section, Regional Office 
 
 



c. Division Office Committee   
Chairman : Assistant Schools Division Superintendent 
Vice Chairman : Head of Records Unit 

Members : Chief, Curriculum Implementation Division 
Chief, Schools Governance and Operations     
      Division 
Chief, Administrative and Finance Section 
Chief, Legal Unit 
Chief, ICT Unit 

 
Secretariat: Records Unit, Division Office 
 
 




