Republika ng Pilipinas
(Republic of the Philippines)
KADBAKARAN NG EDUKASYON, KULTURA AT ISPORTS
(DEPARTMENT (F EDUCATION, CULTURE AND SPORTS)
Ut Compleéx, Pasig, Metro Manila

December 10, 1992

DECB ORDER
No. 112, s. 1992

SCHOLARSHIP PROORAM FOR GOVERNMENT (SPG)

Tot indevrsscretaries
Agssistant Becretaries
BuresusCultural Agency Directors
Regional Directavr-
Betools Superintendents
Presidents, 8tate Colleges and ilniversities 4
Veocational School Superintendents/Administrators/Principals

Tis _ Attached is Memorandum Circulay Mo. 3d, 5. 1992 of the
Civil 8ervice Commission entitled "Establishing the Scholarship
Program for Government and Providing for its Effective

Administbation" with its implementing guidelines.

Py The Civil Service Commission reguires &all government
agencies to submit to them a list of employee—candidates to bhe
entered dinte the Computerized National Scholarship Pool. The
employee—candidates skould bave been duly interviewed and
assessed hy experts orn the regional level and wili be matched
with relevant scholarship  oprertunities +that will ke  made

available %o the Commission.

I The 1izt of seployee—carlidates for scholarship using
i prescoibed CSC~-8PQ Form No. 2 dJinclosed; together with the
TiFiratiunes arned ctatements of duties of the nominees should be
dii et b the Brtaff Developmant Division, Human Resgurce
Buvelovmnent Servine, DECS, feoer conceolidation.

de e e nesived that the cantents of this Order  be
immediately disvaeminated to all concevrned. Effective Qctober 15,
R, only those with  schelavship endorcements from the

Ceemigsion will be allowed to ieave the country.

(8GD.> AEMAND V. FABELLA

Secretary

Inelawe

f5 stated
Refarerncas

L B
Allotminr. s Soelee(Meid. 1873
To ke indicetesd win the Perpeiual Indey

uriger tne following subjectst

EHELOYERR SCHOLARSHIPS

CRLAEE & RECOATIONS TRAINING PROGRAMS



{Inclosure to DE(S Order No, 112, s. 1992)

Fepublic of the Philippines
CIVIL SERVICE COMMISIION

MC No. :;_‘-'.d, 5. 1992

T O : ALL HEADS OF DEPARTMENTS, BUREALIS, AND AGENCIED OF
THE NATIONAL AND LOCAL GOYERNMERNT THCLUDING
GOVERNMENT-OWNED AND CONTROLLED CORPORATIONMS  AND
STATE COLLEGES AND UNIVERSITIES

SUBJECT 3 Establishing  the Scholarship  Program  for
Government and Providing for its Effective
Administration

in pursuit of the Civil Bevrvice Commission's constituticonal
mandate - to establish & career system and, among  others, to
integrate all human resources development programs for government
personnel at all levels and ranks (Article IX B, Section 3>, and
in keeping with Executive Trder 2%2 which gives the {$8C  the
authority to eadminister service-wide scholarship programs (EQ
292, Book V, Section 1&-19>, the Scholarsip Progran faor
Government is heveby established.

The Scholarsip Praogram for Government (SPG) shall make use
of a system that draws its nominees from a 1ist of employee—
candidates submitted to the Commission by wvarious departmants,
agencies, offices, and instrumentalities of government including
the Jegislative, Jjudiciary and executive hvranches. After thre
candidates shall have been assessed by & pool of
interviewers/euperts at the regicnal level, their names shall bhLe
enteved officially in the Computerized National Scholarship Pool.

Allocation of SBcholarship opportunities shall be bhiased in
favor of Lacal Government units and particularly focused on
employees pevforming field work or line functions. Depending on
schaolarsip or study grants available at any given time — whether
local or foreign, nomiviees will be matched with the cerresponding
scholarship oppoviunities relevant or appropriate to the carcer
and pevsonrel development thrust ¢f the agency or office to which
the employee/official helonge-

Priority shall he given to those who have not been akle to
avail of scholarship, study or training grants during the past 2
vears —~ but will not include employees/officials who have Leen
invited to attend regular conferences or meetivwgs of the ILD,

UNCTAD, or UN and othey similar institutions.

Effective Ococtoker 13, 1732, aonly employeessofficiale with
scholarship endorsements from the CS5C will ke allowed +to 1leave
the country. The DFA has already been served rnotice to ywrocess
only ypassports of nominees with such endorsements. In  the
meantime, NEDA will still continue to process papers for schelars
to programs which have been arranged by its staff previcusly.



In the light of this development, you are invited to submit
to the Commission a comprehensive list of twenty (20> employee—
candidates you have properly didentified or ‘given. the highest
priority to attend training programs and or cogurses ogver the nest
two years.

Subisequently, as the grants hecome available, offices shall
at the heginming of each year, update their nominee’s list sub-—
mitted and entered in the National Scholarship Pool. After
appropriate assessment, it is only from this national pool of
employees that the Commission shall draw its nominees for local
and foreign scholarship grants.

The Personnel Development Committee (PDCY of vyour agency
should be tapped and given the responsihility to assist by way of
scrieening and recommending pevsonnel for priority fraining . and
development.

hhe SPG form attached herein shall be accomplished and for—
warded to us starting September 12, 1772 and must cantain vyour
agernicy's hest hets as they will compete with other nominees from
various agencies.

This Memararndum Circular shall take effect immediately.
(8GD.» PATRICIA A. S5TD. TIMAS
Chairman

Zd August 1992

A true copy.



SECTORAL CLASSIFICATION

1. Sooial
1. Heatlth/ Medical Tresatmant
2. Nutrition
3. Education
4. Labor and Manpower
5. Foputation
G. Social Services
7. Housing

8. Welfare
8. Public Utility Works
10. Judiciary

11, Peaca2 and Drder
Ir. Infrastructure and Technical Suppert
i. Science and Technology
2. infrastructure
3. Ensrgy
4. Transportation and Traffic
5. Tolecommunication and Broadcasting
8. Postal Servicsas

{1!. Economic

1. Agriculturs
2. Commerce and Trade
3. Tourism
4. Mining and Minerals
s. industry .
8. Fisheries
7. Torestry
3. Animal Husbandry
8. tgrarian Reforas .
0. Hztural Resourucs Development and Management
11. Finance
LAY Development Administration and Planning
i. Human Resources
2. Development Plan and Administration
3. Managerial Program (regardless of gsector)
4. L.ocal Governmsnt
5. Policy Formulation and Analysis



£SC-SPG FORH # 02
AGENCY LIST OF NOMINEES

INSTRUCTIONS:

Pieass accomplish this form, preferably typewritten. Forward a
copy to the Office for Human Resource Development, Civil Service
Commission, Constitution Hills, Diliman, Quezon City not tlater
whan September 18, 18582.

1. Naeme of Agency:

2. Agency Address:

3, Telephone Number: Talefax Number:

.4, Type of Organization:

f 1} National { 1 Local Government Unit
{ 1 Government~owned & £ 1 State Universities &
Controlled Corporation Collages

43
N

Sectoral Classification:

{ 1 Sociatl { 1 Infrastruéture & Technical Support
I 1 Econonmic £ 1 Dev't. Addinistration & Planning

Areas of Specialization: (refer to back page’

5. Statement of Agency Mission/Mandate:

7. Agency Key Functions/Services:




8, NOMINIES
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SBuidelines For the Scholacrship Program For Governaent

The following guidslines are hereby established +to
govern ths affsctive and gguitables implementation of the
scholarship program for governmante

A. Procedure in the Selection of Nominges

The service-wide scholarship program administesred by
the Commission is open to all government employees. However,
preference shaii be gilven toc those who have been identified
or given the highest priority (o attend academic or non-
academic courses by thelr respective heads of agencles after
an asssessment process.

To faciiitate the selection of nominees to available
scholarship opportunities, "the fol!lowing procedures shall be
observed:

1. At the beginning o: each year, heads of agencies
shall submit to thae Commission at  least twenty

(20Y candidates from among their empleyees who
have been targetted (o und2rgo a schoiarship

intervention upon the recommendation/certification

of the agency's Personnel Deveiopment Committee

‘{?DC). The number of candidates may be increased
depanding on the szcholarship slots availasble. . The
iise o0of agency candidates shail be updated,

reiterated or <canneslled by the agency head and

submitted to the Commission on a yearly basis.

Prior goruening by the Agency's Persennel
Deveglopment Committee is required to ensure that
the candidates meet the qualification requiremenis
gtivuslated hersin,

2. Gusitificatiocn io fhe initial evaluation shall be
the bhasis for the further screening of the
candidate. This includes a pesrsonal  interviesw
vonducted by a sorzening commitise or by a pooi

2f sgxperts/interviewers at the regional levei
arsaténg for the purposa.

3. - The OHRD ghaill evailuvate the paper qualifications
of the card:sater Lo determine if they meet the
misimum rogull e nf a given relevant training
COUrse®. / sesinar or study grant., Evaluation criteria
ahaid iaeiucda, among others, education, work
sxperience, age, job relevance, carser goals or
piang and corganizational needs.




~J

From among ths iists submitted, the Commission,
through the Dffice for Human Resource Dasvsliopment

{OHRD)}, shall form a computerized manpower
protl of schelar-candidates to be wmatchad with
the available scholarship training  or study
grants. "

Agency candidates who are saiscted or nominatsd to
a scholarship slot shall be required to submit
additional documents, a3s follows:

Qe “Result of the comprehensive physical and
' medical examination and results of specific
medical tests such as AIDS and Hepatitis;

'

b Six (B) passport-sized pictures:
c Birth cartificate;

Upon submission of thes supporting documents, ths
Commission shaill! endorse the nomineel(s} to the
donor’s incal embassy thru the Department of
Foreign Affairs (DFA}. The local embassy shall
torwdrd the candidate's papers to the training
institution or university in the particutar
country where the final svaluaticn and selectibdn
af scholars is made.

The notice of acceptancs by the donor
country/institution/foundation is then
communicated by the lowcal . smbassy to ths

Commission through the DFA in the form of a ANote
Verbals.

For service-wida scholarships in iocal
universitiess/institutions, the final! selection and
evaluation of candidntes shall be w@made by the

Commicssion.

A scholarship/training or study grant, fallowship,
and/or study tour which is spolicited by the
individual employee or is a Tresult of direct
invitation to agencies shall be allowed, provided
thar such grants, felliowships or study tours arse
coursed to the Commission and determined as
relevant to the manpower deveiocpment reguirements
of the agency or government.

The Commission shait nobtify the different
agencies, through their respective hesads, of the
ztatus of their respective emplovee-nomin2e chosan
for scholarship in local universities or scheduled
for further screening fcr cverseas scholarship.



10.

In case the nominee is accepted to a foreign
training/scholarship gtant, the Commission shall:

a. issue a travel authority to the grantes;

b. endorse grantee to the Department of Foraign
Affairs (DFA} for processing of travel docu~
maenty and

C. endorsa grantee to the Philippine  Tourism
Authority (PTAY for travel tax sxemptipn

The grantee shall bring travel authority ¥o the
Consular Division of DFA togsther with the letter
andorsemnent from Civil Service Commission (CSC
for issuance-of official passport; proceed to FPTA
for travel tax-exemption and then to concsenaed
embassy for visa [for training of six (&) months
duration or longerl. The travel authority issued
by the €8C shall also be the basis for CID o
allow the grantee to leave the countiry.

In casa the grantes is provided a Non-PAL
{(Philippine Airlines! ticket by the donor country,
ha/she shall secure a waiver from the PAL (Govern-—
ment Travel and Ticketing Officel.

The grantee shall proceed to the local embassy of
the donor country or to the C8C for a are-
dapartura briefing.

B. Qualificationy of Nominees

Candidates to any ot the courses in tha service-wide
scholarship program must meebt the following gqualification

reguiranants prior to salection/nomination by the
Commission:

1. HMust have rendered at least two years ot
govetrnmant sarvice.

2. Must hold a permanent apnointmenc. Candidates
with non-permanent appointments may, however, be
granted a waiver by the C8C subject to the
existing provisions under tha Oanibus Civil
Service Rules Implementing Executive Order 292,

3. Must have a colluge degres rolated to the field of
study or training, or must have demonatrated
ability and aptituda ailong ths field af
study/training.

4. Must not have a pending nomination for a

~scholarship or &training grant under another
pragram, or must not have availad of a_schalavship

3



program within the past three years. A candidate
who has availsd of a scholarship progzram shall not
be qualified for nomination within a one year
period after he/she shaill have complisted his/her
service obligation.

A minimum of satisfactory performance for the two
{Z) consscutive rating pesriocds precesding the
schotlarship;

No age iimit shall be set unless otherwise
specifisd by tne donor country/institution.

Must qualify in ¢the screening procedures
established by the Commission for the purpose.

Each applicant selacted for scholarship
program or training or study grant shatll
undergo a thorough and complete physical
examination by the Department of Health or any
recognizad government hsalth or medical unit
professionally and adequately equipped for such
purpose. Candidates possessing symptoms of
disease/illness or physical condition that might
adversely affect their performance as students or
trainees shall be disqualified. :

Married pregnant woman or ‘with a child or
children irrespective of age shatil be
considered for local and foreign scholarship

training grants.

C.rgggggggiggx Reguiremerts

A nomines whose qualifications or credentials matches a

grant

available shall be required to accomplish the

applivcation form{(a) for the donor country or institution—and
to submit the foliowing documents:

i,

A certification addressed to the
Chairman of the Civil Service Commissiorn signed by
the department/agency head or the duly Luthorized
representative/officiai,'indicating. among others,
the following: -

a) That the neminee has no pending
administrative and criminal charge.

b} That the nominee's spouse has no

objection to his/her nomination and
eventual endorsement to avail of a

study/training grant.



c) . That the nominee has at least a bacheslor's
degrese in case of academic studies leading to
graduate or post-graduate courses.

d) That the services of the nomines once

' accepted, shail be utilized or harnessed by
the agency, for the period provided in these
guidelinss,

e) That the nominee shall be paid his/her
salaries and other financial benefits or
reauneration due them while on scholarship.

2. Certifiad copy of the nominee’'s service record;
3. Statement of actual duties and responsibilities;
4. An authenticated copy of the nominees' transcript

of records and/or diploma.

D. Terms and Conditions of Scholarsghip Contragis

Scholarship opportunities for academic studiss or
training grants are considered as contracts or agresments
‘"between the individual emplioyee and the agency, to which
both bind themseives to perform certain actions, conditions
and obligations. Prior to the grant of a scholarship

opportunity, a Scholarship Contract detailing such
conditions and obligations shall be exscuted. These
include, among others, provisions on the specific

cbligations of the scholarship- grantee, as follows:

i. A service obiigation on the part of the
scholarship grantee is as follows:

For every year or a fraction 2 ysars
thereof but not tess than
six (8} months

A fraction of a year less than i year
six (§) months but not less
than two (2) months

A fraction of a year less than 6 months
two (2) months

2. Fulfillment of reasonable standards of
behavior or academic/training performance while on
scholarship. Such standards shall be established
by the Personnel Developament Committee and
approved by the head of agency. . ‘



3. Submission @ of a3 complstion report on the
scholarship enjoyed within thirty (3D} davs after
repbrting to duty. The rsport should contain at
least a brief description of the program, insights
gained or highlights and their practicatl
application in the agency, problems ancountarsd
and recommendations, if any. A re-sntry plan or
proposal for the application or sharing of &the
newly-acquired skills and expertise shall alsc bs
gsubmitted upon completion of at lsast six (B
months) of study/training.

a. In case of foreign grant, ths submission of
completion reports, re- eantry plans or
proposals, the original shall be forwarded to
the Civil Service Commission copy furnished
the head of agency.

b. The implementation of re-entry plans,

‘ propassls, and the sxercise of sharing the
igsarnings gained, in case of foreign grants
shall be closely monitored by the Head of
Agency. :

4. Turn-over or submission to the agency of ail
materials .and academic work {(or copies thereof)
received and prepared in connection with the
soholarship to form pavt of the agenay's reference
tibrary.

5. Cancellation of the scholarship grant or refund of
a portion or all agency expenditures in case of
witlful. wviolation of the terms and conditions of
the contract, including, but not limited to,
fajlure to render the service obligation,
viclation of the behavioral standards, o e
inability to meet the specified aasdamio
performance or training reguirements.

On the other hand, the schoilarship contract shall alsn

T

stipulate the obligations of the agency, as folicows:

i.

Grant temporary. release Lo amployags-grantss
from all official duties ard responsibilities for
the duration of the program and allow his/har
attendance/participation thereto on asfficial
time.

Shoulder the necessary expenses regquired by the

scholarship grantse and pay atl the
benefits/remuneration due him/har for the duration
af the program. Such benefits and expenses

" include, in appropriate cases:



a. salary

b. living allowance

c. per diam

d. transportation sxpensss

e. clothing allowance

f. tuition and matriculation fees
g. books and supplies

h. medical and dental cars,

i. insurancs,

i. and pre-travel sxpensas.

3. Monitor the progregss of the scholarship- grantee
for the duration of the program to determine
his/her progress and or academic performance.

4. Basad on ths scholarship-grantes's complation
report, facilitate the process of sharing and
applying newly-acquired skills and expertiss among

colisagues or staff in the agency. In appropriate
cases, the agency shall likewisa undertake the
svaluation and -~-provide support for the

impiementation of ths grantee's rs-antryv plan or
. proposal.

S. Submit to the Civil Service Commission a semestral
report on the status of its scholarship program to
be incorporated initially, in the “"Report of
Training, Development and Scholarship Programs/
Activities®™. The overall evaluation of the
scholarship program of the agency shall likewise
be submitted to the Commissdion at the end of each
Year.

Except for the contract for scholarship in local
universities which shall be between the agency and the
gcholarship-grantee, all other contracts under the service-
wide scheolarship program shall be attested/witnessed by the
Commission. '

E. Qther Qgerggjgg Guidelines

Pensities for Violation of Schoiarship Contracts

in the event that the scholar-grantee fails to
fulfill/render the service obligation stipulated. in the
contract through willful neglect, resignation,

voluntary separation or transfer, he/shs shall refund to the
agency the full amount actually spent in connection with the



study or traiﬂing' grant. Such refund, however, may be
condonsd in the followving instances:

1. abolition of the otfice;

2. involuntary phase-culi of the scholarship- grantese
dus to reorganization; and
3. death or permanent disability
The proporticonats refund of the monetary value of the
gchoiar-grantee’s service obligation may be allowed
after he/she has served/rendered at iteast 75% of the total
service obligation in the department or agesncy which

authorized his/her grant. In such cases, the proportionate
amount of refund ghall be determined by the agency and
confirmed by the Commission, while the mode of payment shail
not excead three (3) years after an agreement, duly executed
in an affidavit and secured by a bond, has been effected
betwesen the grantee and the agency concernsd.

Payment of the salary of a scholarship-grantee shall be
‘suspended in case of failure to render an accounting of
his/her cash advance within a reasonable time after
reporting to duty.

Liquidation of. cash advance should be made within
thirty (30) days for local scholarship grant, and sixty (60)

days for overseas training or study grant. Thes procedure
for such ligquidation or rendition of account for cash
advance shal! be in accordance with existing vrules and
ra@gulations or such rules and reguiations as may be

promulgated by the Commmission on Audit (COA)Y for the
purpose.

Aligwable Expenses Ingldental to the Grant

A scholarship grant runs from the time the study or
training program commences and =nds at the last day of the
courss. Grantess, however, may be allowed sufficient time
to prepare the necessary documents before, or accomplish
the customary requirements for the program.

in case of foreign or overseas scholarships, duration
of the grant shall include trave! time computed according to
the shorisest or most direct air route. Also included in the
duration of the grant is a grace period of not more than
three (2) days before and three (3) days after the official
travel, urless otherwise specified in the autharity lasued
for the “r.p. Any additional extension either in time or day
caussd b taking a different or longer route shall not be on
governms!l ime Or €xpensse.



Once a scholarship opporctunity has been granted to
qualified employees, they shall be considered on full-time
study or training status. This will mean a temporary
release from the duties sncd responsibilities of the position
to anable him/her to taks full advantage and concentrate on
acquiring the knowladge and skills that will bensfift both
ths organization and ths pubiic service as a whole. As such,
the scholar-grantee shal! not bas given nor shall he/she
accapt any othsr assignment or be entitied to any
emoluments, allowances or privilages other than thosse
authorized in thess guidelines.

Salary. As a gerneral rule, all scholarship-grantees shall
recaive their full salary while oft study or training grant.

Non-payment of salsry  or leave without pay while on
schoiarship/treining shail be observed in the following
cases: !

1. When the emplovment of substitutes is imperative

for the continuing operations or delivery of vital
services cf the derartment/agency and there are no
savings or other funds available for the payment
of such substitutes; andg ' .

2. When the scholarship grant is seif-solicited and
does not  fail wunder the priority listing of
programs  undsar tha Scholarship Program . of
Government and that the grantee has already

exhausted ai!l his leave credits.

The scholar- grantee,
rank, shall be entitled ¢to

kiving allowance and per diem.
1
lowance for the duration of

irrespective of his/her officia
a monthly atipend or liwing al
the training.

) In cases where the schoiarship grant includes/ requires
“provisions for ad hog studies or observation trips af not
more than thirty (30) days. the grantee shall be entitled to
such per diem as may be authorized by the Commission but not
exceeding $15 or its equivalent per day. Should such ad hoc
studies or observation trips take place at the same place
tor more than thirty (30} days, the grantee shall receive,
instead, the monthly allowance herein provided, effective as
of ‘the starting date of said studias or trips.

On the other hénd, i¢ the study or training program
involves travel from one station to another, the
" scholarship-grantez shail be on travel status and shall be
entitled to per diewms or tiving a2llowance, as the case wmay
be, provided that such trave! =status shall not be more than
thirty (30) days within a period of one (1) year. Travel
status In excess of thirty (30) days shall be subject to the
approval of the Commission.



Where the overseas scholarship-grantee is provided by
the sponsoring institutionscountry with stipend, per diem,
cr allowance lower than that prescribed in theses guidelines,
he/she shall be entitled to the difference bestwsen the
amounts.

Transportation. The scholarshipg-grantse shall be sntitled
vo transportstion nsx: below Lthe firgt olass. However, in
case2 the sponsoring institutian/sgency or host country
provides a lowsr «lass of transportation, the grantee
concerned may avail of the class of transportation herein
authorized, provideZ that the additional cust shall be korne
by the department/agency concerned if funds 2zrs available

for the purpose.

In case the grantee is not provided with transportation
ty the host country or sponsoring organization or agency,
he/sne shail! be allowed official transportation which shall
ba of the economy class unless ctherwise specified in the
travel authority.

Clothing Allowance. The scholarship-grantee for overseas
study or training program shail Se entitled to <clothing
atiowance of 3400 for temperate and $300 for tropical zones
if such grant runs for two (2) y=ars or less. The clothing
atiswance shall not be granted more than once during the
two-wear period and a certificatior that no such allowance
has noen received two (2) years prior to the claim shall be
subwitted with the requsst.

in cases where the subsequen® allowabls clothing
alicwance for 8 second trip is iess than the previcus claim
or when such aliowance granted by the sponscring instituvion
iz less than the amount herein indicated, tne scholarship-
grantee may claim the dilference.

Tuition and matricuiationg books and gupplies.
A scholarship-grantes snai1: be entitled to tuition and
matriculation fees in casa the same 1is not specificaliy

provided in the grant. Expenses for books and supglies
shail also be alliowsd provided that the same are certified
by the 3chool authorities as necessary for his/hsr studises,
and +the amount to be granted for such books and supplles
shall not exceed $150 or its equivaient psr ysar,

Medical and dental care. Where the grant does not so
provide, tha overseas grantese shall be segntitled to a
reasonable allowance for medical care and hospitalizatinn if
the L1liness i3 contracted in the line of duty. 1f a grantses



bescomes seoriously il and his/her recovaery cannot " be
gexpected within 3 rsascnakle time, he/shs shall rsturn homs
as soon as his/her physical condition permits.

Allogwarce for dental cars shall only be granted fof
ordinary treatment and shall not include dentures, bridges,

and other relatsd ssrvices.

Pre-travel expenses. An overseas scholarship-grantee shall
be antitied to pre-travel supesnses of PBOD.OD to covar

local transportaticn fares to and from within Metro Manila,
medical examination, and processing of passport and travel
tax wexemption. Other incidental sxpenses are also covered
guch as photographs, affidavits, certificate of birth, local
porterage at customary rates and related airport expenses
excluding fees for sxcess baggage.

Insurancs, Any cfficial or employee iravelling under a
scholarship grant shall be allowed rsimbursement of premiums
for accident insurance for the duration of the official trip
abroad. Such insurance shall not axecses fifty thousand
pasos (P BQ,008.00)Y and wunder no circumstance shaitl

" premiums on insurance of personal or household effects
belonging to any official or employese on official travel be
charged to goverament funds.

Chargeability of expenses. The expenses for per diems,

allowances and other items authorized under these
guidelines, unless otherwise specifisd, ars to bs charged
against the appropriations of the office/agency/department
to which the official or employees concerned beiongs, subject
to availabiiity of funds.



