Republic of the Philippines
DEPARTMENT OF EDUCATION, CULTURE AND SPORTS
Meralco Drive, Pasig, Metro Manila

August 12, 1993
DECS Order No. 64, s. 1993

PRESCRIBING THE OPERATIONAL FRAMEWORK FOR THE DELIVERY
OF TEXTBOOKS FOR PUBLIC SCHOOLS AND RELATED ACTIVITIES

To:  Bureau Directors, Regional Directors, School Superintendents
All Others Concerned

1, __RATION I

A. Purpose

1. This Department Order is issued for the purpose of achieving better coordination and col-
laboration between the Department of Education, Culture and Sports (DECS) and Instructional Materi-
als Development Center (IMDC) in handling the vatious operational aspects involved that will foster the
efficient and expeditious delivery of textbooks to the public elementary and secondary schools nation-
wide. s '

B. Specific Objectives

2. To provide the basic operational guidelines and procedural framework for achieving the
systematic, effective and expeditious delivery of textbooks to the public schools, defining and prescrib-
ing for the purpose the respective functions and responsibilities of DECS, including its field units
concerned, and IMDC. :

3. To provide the functional basis for achieving the desired cooperative effort between DECS
and IMDC in performing activities directly related to textbook distribution, including the accurate deter-
~ mination of the quantity of textbooks to be produced to ensure the delivery of an adequate number of

textbooks to the individual schools. '

4. To provide a continuing mechanism for consultation and collaboration between DECS and
IMDC that will enable the latter to get current data and information and to secure the necessary clearanc-
es, whenever indicated, that are essential to undertaking effective textbook delivery operations.

C. Basic Premises _ ‘

5. IMDC shall assume full responsibility for the actual delivery of textbooks to the public
schools. For this purpose, it shall determine and prescribe, within the framework of this Order and
subject as necessary to the approval of the DECS Secretary, the operational system, including the basic
steps and processes involved for effectively carrying out the delivery of textbooks to the schools.

6. The participation of DECS, including its field units, shall essentially be to assist IMDC in
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effecting the delivery of textbooks to the schools. "In this context, DECS shall assume corresponding
complementary functions and responsibilites as prescribed in this Order and/or as may be determined
by the DECS Secretary for the purpose.

1in

7. The determination of the quantity of téxtbooks to be produced per title (print run), both
new and revised editions (both shall hereafter be referred to as new editions) and repnnts for delivery
to the public elementary and secondary schools shall be focused on adequately meeting the textbook
supply requirements for a period corresponding to the determined physical life span of a textbook.
Unless and until otherwise determined by DECS, the physical life span of a textbook shall correspond
to three years which is the current practice. Accordingly, production shall be based on enrollment by
grade or high school level and other relevant information such as number of teachers by subject and
grade or high school level, the prevailing policy on textbook-pupil ratio, and on providing an allow-
ance or reserve stock to take care of enrollment growth and to replace lost and unserviceable text-
books during the three-year period.

8. Unless otherwise indicated by DECS, the textbook-pupil ratio in both elementary and sec-
ondary schools shall be one textbook per pupil per subject. The reserve stock, on the other hand, shall
be computed on the basis of the average annual enyollment growth rate per grade or high school level
and the average stock depletion rate due to lost and unserviceable textbooks. For reprints, the avail-
ablhty of still serviceable books at the end of the third year shall be an additional consideration. Pend-
ing such determination, the factors of 20% for new editions and 15% for reprints shall in the meantime
continue to be used. .

» 9. As a matter of general policy, no piece-meal reprints within the three-year life span of a
textbook shall be made since this is a much more expensive practice both in terms of production and
delivery costs.

10. In view of the envisioned full implementation of the one-is-to- one ratio by school year
1993-1994, the purchase by DECS units or local school boards of commercial editions of government
textbooks for use in the public schools is hereby prbblbxted

11. The data on enrollment and other relevant information such as number of teachers per
subject, number of schools and serviceable books still available shall be updated annually while the
annual enrollment growth rate by grade and secondary level and the stock depletion rate shall be updat-
ed every three years.

12. The allocation of the textbooks for delivery to the public schools shall be based on the
same enrollment data and other information used in determining the production decision, unless more
current data may have become available since the production decision was made, in which case the
more current data shall be used. The allocation shall include and indicate the number of textbooks
allocated to the school teachers and to constitute the reserve stock which shall be kept at the school
district office with respect to elementary textbooks and at the division office with respect to secondary
textbooks.

. 13. The provision of needed data and information by DECS and its field units to IMDC shall be
done within the deadlines prescribed in this Order to ensure that IMDC will be able to accomplish relev-
ant operations on time, particularly the completed delivery of textbooks to the schools before the
opening of classes.

14. As a general rule, the delivery system shall be composed of two major operations: (a)

Phase I - to involve delivery of textbooks to the school division offices to be directly undertaken by
IMDC through the freight forwarder(s) contracted for the purpose; and (b) Phase II - to involve the
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subsequent delivery of the textbooks to the public schools to be undertaken by IMDC through and with
the assistance of DECS field units. Such assistance shall be in accordance with the applicable provi-
sions of this Order.

15. 'The foregoing policy shall be without prejudice to the prospective development and adop.-
tion of a delivery system which will involve delivery to the districts, or a combination. of delivery to
the divisions and to the districts, if found to be more feasible from the operational and financial
viewpoints,

16. The whole process of delivering textbooks to the schools for use in a particular school
year to cover both Phase I and Phase II shall be updertaken during the dry season prior to the opening
of classes for said school year, preferrably from November 1 to May 31. Accordingly, IMDC's
substantive operations consisting of textbook development, production and delivery shall be so syn-
chronized as to allow enough time for delivery to the school division offices to be undertaken and
completed not later than April 15. Delivery to the district offices shall be completed by April 30 while
delivery to the schools shall be done only during the summer break, from April 1 to May 31, to avoid
coinciding with and possibly disrupting the holding of classes. A master schedule of operations for the
delivery of textbooks to the schools for a particular year is attached hereto.

17.  After the close of the delivery period as indicated above, no textbook inventories in the
IMDC central warehouse shall be maintained.

18. Special handling of extremely difficult delivery operations which cannot be satisfactorily
handled through the regular delivery system shall be undertaken. Alternative delivery modes suited for
the purpose, such as the postal service, the military or other similar modes, shall be adopted.

19. As a general rule, the whole workload involved in handling textbook delivery for any
given school year to the various school division offices nationwide shall be bidded out in its entirety in
order to afford enough business volume that is Hkely to attract the efficient, reputable and reliable
freight forwarders to participate in the bidding. Far this purpose, the terms and conditions to be set
for qualifying to participate in the bidding should include considerations that will assure adequate
capability to handle the whole job, including availability of sufficient financial and material resources,
trucking facilities, warehousing or storage facilmes, and linkages with reputable sea carriers and
haulers at ports of destinatlon.

20. An effective textbook delivery ‘system shall be complemented by a good monitoring
system that will allow knowing fast enough the movement of deliveries until the textbooks - eventually
reach the schools. Such monitoring system, preferrably computer-based, shall be anchored on a
reporting system that is responsive to getting the information on time to enable early resolution of
~ problems that may arise in order that the corresponding corrective actions can immediately be institut-

ed. :

NCTIONAL AND PROCED
21. The corresponding functions and responsibilities of IMDC and DECS, including the basic

procedures involved, relative to the various relevant operational aspects of the textbook delivery
system shall be as follows:

A. Functions and Responsibilities of IMDC
i nA isi

22. Maintain and keep current data on enrollment and number of teachers in the public
elementary and ‘secondary schools and other related information needed for determining the adequate
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quantity of textbooks to be produced. Accordingly, IMDC shall update its data on enrollment and
number of teachers by subject both broken down by division, district and school and by grade or high
school level, on a yearly basis. For this purpose, IMDC shall secure every school year such data for a
particular school year from the DECS central office. Alternatively or additionally, IMDC shall secure
the data directly from DECS field units and prepare and submit the consolidated enrollment and teach-
ers data gathered from the field for validation by the DECS central office not later than August 7
after the opening of classes for the school year. Unless otherwise determined by the DECS Secretary :
the IMDC shall continue to gather enrollment and teachers data directly from the field.

23. Prepare and submit to DECS not later than March 31 for confirmation by the DECS
Secretary or other official designated by him, an ahnual master schedule of the quantity of textbooks to
be produced, new editions or reprints, for all titles by grade/high school level which have been decided
upon to be produced for distribution to the public schools to be used for a three-year period beginning
- the second school year following the school year in which decision on what titles to produce, including
subsequent changes, is made.

Delivery Allocation

24. Based on the gquantity of textbooks decided upon to be produced, prepare an annual
textbook allotment master list by region, division, district and school not later than September 15 of
the school year immediately prior to the school year in which the textbooks are to be used. The alloca-
tion list shall likewise be subject to the confirmation of the DECS Secretary or other official designat-
ed by him.

Biddin W,

25. Based on the production quantity decided upon and the corresponding approved overall
-allotment list, determine the delivery volume per province, as basis for the annual call for bids for
freight forwarding services, not later than July 15 of the school year immediately prior to the school
year in which the textbooks are to be used, for submission to and adoption by the bidding and awards
committee. To be excluded are textbook deliveries needing special handling as provided in Paragraph
10 hereunder.

© 26. Provide technical and administrative support to the bidding and awards committee as may
be requested in the pre—qual ification of bidders, the conduct of bidding and the evaluation and award of
contracts to the winning freight forwarder(s), including the preparation of agency estunat%, the
determination of the terms and conditions of the bidding, the preparation and publication and issuance
of notice to bidders, the tabulation and evaluation of bids and other matters.

- 27. Enter, through the DECS Secretary (as chairman of IMDC Board), into contract with the
winning bidder(s), on the basis of the award(s) made by the bidding and awards committee and ap-
proved by the Secretary, not later than October 15 of the school year immediately prior to the school
year in which the textbooks are to be used.

Ac Deliv I

28. Based on the overall allocation list as confirmed by DECS, inform the school division
offices, district offices and schools in advance, not later than October 22, after confirmation by DECS
of the allocation list, of the estimated total quantity of textbdoks earmarked for delivery to them, includ-
ing the approximate period within which the deliveries will be made.

29. Based on the overall allocation list as confirmed by DECS, attend to or oversee the

scheduling of textbook shipments, loadmg and dispatching of textbook deliveries through or by con-
tracted freight forwarder(s) to the various school division ofﬁces, including preparing the correspond-
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ing documentatlon Each shipment shall be accompanied by an allocation list for the division office
broken down by district and by school as well as the corresponding Requisition and Issue Voucher
(RIV) Delivery to the division offices shall be completed by April 15 before the opening of the school
year in which the textbooks are to be used.

30. Handle directly the delivery of textbooks to remote, isolated and other inaccwsible desti-
nations through special delivery modes as may be deemed feasible, including preparing the correspond-
ing documentation.

31. Inform the division offices by telegram or other similar means of the date of dispatch of
each textbook shipment as soon as this is determinable, indicating the actual quantity by title of the -
textbooks covered by each shipment.

Monitorin, eporti

32. Keep track and maintain current records of textbook deliveries to the school dmsxon offic-
es based on duly acknowledged delivery documentatlon (RIVs).

33. Furnish the DECS regional offices monthly reports on the delivery of textbooks to the
school division offices within their respective jurisdictions, copy furnished the DECS central office.

34. Receive, collate and analyze delivery reports coming from the DECS field units as are
hereinafter prescnbed in this Order to monitor the status and progress of delivery at various shipment/
delivery points.

35. Conduct sampling verification of the ieceipt of textbooks by the schools, including con-
ducting field inspection as necessary to supplement the reporting system herein prescribed for monitor-

ing purposes.

36. Act on complaints, problems and other issues brought to IMDC's attention by the DECS
field units with respect to textbook deliveries and related matters.

37. Whenever indicated, refer to the DECS central office, regional office or other appro-
priate unit concerned operational problems and difficulties that are within their mpectwe competence
to resolve or act upon.

38. Submit to the DECS central office an overall annual report on the acknowledged deliver-
ies of textbooks to the school division offices, including an indication of the acknowledged deliveries to
the school district offices and their respective schools, not later than August 15 after the opening of
classes for the school year.

39. Furnish the DECS regional offices an overall annual report on the acknowledged deliver-
ies of textbooks to the school division offices and school district offices and the corresponding schools
within their respective jurisdictions not later than August 15 after the opening of classes for the school
year.

40. Submit to the DECS central office an annual textbook inventory report, including an indi-
cation of the status of textbook supply at the schooi level as of the beginning of every school year, not
later than August 15 after the opemng of classes for the school year.

B. mmmmbmm (With DECS unit concerned in parenthesis)
Prggg‘cgign Decision
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41. Decide, not later than December 31 of every school year, what textbook titles to produce,
whether new edition or reprint, for use in the public schools for a three-year period beginning the
second school year following the school year in which the decision is made. Any subsequent changes
must be made before actual production starts (DECS central office).

42. Furnish IMDC every school year with data on public elementary and secondary enrollment

“as well as on the number of teachers by subject broken down by division, district and school and by

grade or high school level not later than August 31 after the opening of classes for the school year

(DECS Central Office). Alternatively, or in addition, the DECS field units shall provide the data by

undertaking the functions hereunder indicated (Nos. 3 to 5), unless and until the DECS Secretary
should decide otherwise.

43. Submit every school year to the district office concerned actual enrollment data by grade
or high school level, using Textbook Form B-1, and data on number of teachers by subject and grade or
high school level, using Textbook Form B-2, not later than June 30 after the opening of classes for the
school year (Elementary/Secondary School).

44, Based on the submissions of the individual schools, prepare and submit every school
year to IMDC a consolidated report on actual enrollment data by school and by grade or high school
level, using Textbook Form B-1(a) for elementary schools and Textbook Form B-1(b) for secondary
schools, as well as on the number of teachers by subject by school and by grade or high school level,
using Textbook Form B-2(a) for both elementary and secondary schools, not later than July 15 after
the opening of classes for the school year (District Office).

45. Confirm the consolidated enroliment and teachers data prepared and submitted by IMDC
not later than August 31 of the school year during which said consolidated data are received (DECS
Central Office).

46. Provide IMDC with the determined annual enrollment growth rate by grade/high school
level, updated every three years, as a major consideration in arriving at the production decision. Ini-
tlally, a revised annual enrollment growth rate shall be provided IMDC not later than 30 days after the
close of school year 1993-1994 (DECS Central Office).

47. Approve the master schedule of the quantity of textbooks to be produced for use in a par-
ticular school year prepared and submitted by IMDC not later than April 30 of the school year during
which the master schedule is received (DECS Central Office).

Delivery Al

48. Confirm the master allocation list prepared and submitted by IMDC not later than October
15 of the school year during which said master allocation list is received (DECS Central Office),

Bidding and Awards

49, Conduct bidding, beginning August 15 of every school year, for the award of contracts for
providing freight forwarding services in the delivery to the schools division offices and/or other drop-
off points of textbooks to be used in the next school year (Bidding and Awards Committee)..

50. Evaluate the bids submitted and accordingly award the contract(s) to the winning
bidder(s). All bidding and award operations shall be completed not later than September 30 of every
school year immediately prior to the school year in which the textbooks are to be used (Bidding and
Awards Committee).

Actual Deliv hase II 1

[DECS Order No. 64, s. 193] - Page 6



31, Provide assistance whenever requestad by IMDC and/or as may be necessary in generally
overseeing the distribution of textbooks from the sbchool division offices to the school district offices to
" ensure conformance with the functions and procedures pr%cnbed in this Order (Regional Office).

52. Prescribe additional operational guidelines and procedures for DECS field units concerned
- to follow as it may be deem necessary to supplement the basic guidelines and procedures prescribed in
this Order (Regional Office).

53. Receive textbook deliveries from IMDC and attend to their proper storage pending delivery
to the school districts with respect to elementary textbooks or directly to the high schools with respect
to secondary textbooks within the division (Divisian Office). .

54. Acknowledge receipt of textbook deliveries and for the purpose immediately send back to
IMDC the corresponding duly signed RIVs (in case of overland delivery) whenever possible through of
the freight forwarder(s) or through the postal service not later than 7 days after receipt of every
shipment (Division Office).

55. Attend to the shipment of elementary textbooks to the district offices and of secondary
textbooks directly to the high schools within the division strictly in accordance with the allocation list
prescribed by IMDC, to include the reserve stock for elementary textbooks, and accordingly arrange for
and contract appropriate local transport services for the purpose. The reserve stock for high school
textbooks shall be retained and maintained at the division office.

56. Shipment of elementary textbooks to the school district offices shall be made within one
week after receipt of each shipment from IMDC or whenever a sufficient quantity has been received
to warrant an economically feasible shipment. Each shipment to the district office shall be accompa-
nied by the allocation list to the schools within the district prepared by IMDC as well as the correspond-
ing Memorandum Receipt (MR). All deliveries to the districts shall be completed by April 30 before
the opening of classes (Division Office).

57. Shipment of textbooks to the vhlgh school shall be made only during the summer break
beginning April and completed by May 31 before the opening of classes. Each shlpment to the high
school shall be accomplished by the correspondmg MR (Division Office). :

58. Provide assistance whenever requested by IMDC and/or as may be necessary in overseeing
the distribution of textbooks from the school distrigt offices to the elementary schools to ensure confor-
mance with the functions and procedures prescribed in this Order (Division Office).

59. Act on complaints or matters pertaining to textbook delivery and supply as are within its
competence to resolve which may be referred to it by IMDC or other pertinent parties (Division Office).

60. Receive textbook deliveries from the school division offices and attend to their proper
storage pending delivery to the elementary schools within the district (District Office).

61. Acknowledge recelpt of textbook deliveries and for the purpose lmmednately send back to
the division office the corresponding duly signed MRs not later than 15 days aﬂer receipt of the deliver-
ies (District Office).

62. Attend to the delivery of textbooks to the various elementary schools within the division
strictly in accordance with the allocation list prescrlbed by IMDC and accordingly’ arrange for and con-
tract appropriate local transport or hauling services for the purpose. Each shipment shall be accompa-
nied by the school allocation list as prepared by IMDC, as well as the corresponding Memorandum
Receipts (MRs). Delivery to the schools shall be made during the summer break beginning April 1 and
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completed by May 31 before the opening of classes (District Office).

63. Provide assistance as may be requested by IMDC and/or take other action as may be neces-
sary to ensure delivery of elementary textbooks to the schools before the opening of classes for a par-
ticular school year (District Office).

64. Act on complaints or matters pertaining to textbook delivery and supply as are within its
competence to resolve which may be referred to it by IMDC or other pertinent parties (District Office).

65. Keep custody of the reserve stock and periodically issue as necessary additional allotments
to the elementary/secondary schools to replace lost and worn-out books and/or to fill up reported defi-
ciencies (District Office/Division Office).

66. Receive textbook deliveries from the schoeol district office or the school division office, as
the case may be, and acknowledge receipt thereof by sending back to the district or division
office the corresponding duly signed MRs not later than 7 days after receipt of deliveries
(Elementary/Secondary School).

67. Issue appropriate textbooks to the teachers concerned who are made to sign the corre-
sponding Memorandum Receipts (School).

68. Issue textbooks to pupils/students who are made to sign receipts for them (School Teach-
er).

Reporting on Deliveries xtbook Suppl

69. Prepare and submit every school year to the district office concerned a report on textbook
deliveries received for use in a particular school year, using Textbook Form B-3, not later than June 30
after the opening of classes for the school year (Elementary/Secondary School).

70. Based on the delivery reports submitted by the elementary and secondary school princi-
pals, prepare and submit to IMDC an annual consolidated report on textbook deliveries, using Textbook
Form B-3(a) for elementary schools and Textbook Form B-3(b) for secondary schools not later than
July 15 after the opening of classes for the school year (District Office).

71. Prepare and submit to the district offi¢e concerned with respect to elementary schools and
to the division office concerned (c/o supply officer) with respect to- seeondary schools, an annual text- -
book inventory report mdlcatmg the status of available textbook supply in the school at the beginning of
every school year, using Textbook Form B-4(a) for elementary schools and Textbook Form B-5(a) for
secondary schools, not later than June 30 after the opening of classes for the school year (Elementary/
Secondary School).

72. Based on the annual textbook inventory reports submitted by the schools, prepare and
submit to IMDC an annual consolidated textbook inventory report on the status of available textbook
supply in the school districts or divisions as the case may be, to include the reserve stock, at the
beginning of the school year, using Textbook Form B-4(b) for elementary schools and Textbook Form
B-5(b) for secondary schools, not later than July 15 after the opening of classes for the school year
(District Office/Division Office).

73. Respond by telegram to inquiries made by IMDC on textbook deliveries within 5 days after
receipt thereof (DECS field unit concerned).
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74. DECS central office shall determine and release funds to the school division offices to
defray the cost of delivery of textbooks from the divisions to their respective school district offices
with respect to elementary textbooks and du'ectly to the high schools with respect to secondary text-
books, to be taken from the outlay for the purchase of textbooks or other applicable appropriations.
Such allotments shall form part of the operating expenses of the school division offices to be used
exclusively for textbook delivery.

75. Once the Instructional Materials Development Center (IMDC) becomes operational, the
IMDC shall allot and release delivery funds to the school divisions through the DECS central office to -
be taken from the applicable appropriations of the/Center.

76. The school division offices shall sub-allot and release to their respective district offices the
amounts necessary to defray the cost of delivery to the elementary schools within the district concerned
in such amounts as have been previously determined by the DECS central office.

77. IﬁDC shall directly shoulder the costnf delivery-related activities such as the submission of
data and reports to be undertaken by the DECS field units as prescribed in this Order. Where cash
funding is needed by the school divisions, district offices and schools for the purpose, the DECS cen-
tral office shall additionally allot and release the amounts needed to be taken from the outlay for the
purchase of textbooks or other applicable appropnatlons

78. Once the IMDC becomes operational, the Center shall allot and release the necessary
funds for undertaking delivery-related activities to the school division offices through the DECS
central office, to be taken from its applicable appropriations.

79. The school division offices shall sub-allot and release to the district offices and to the
schools through the district offices the amounts necessary to defray the cost of undertaking delivery-
related activities.

80. The provisions indicated in Paragraphs 77 to 79 above shall be discontinued once IMDC
(AMDC) is able to arrange with the Philippine Postal Service a mode of direct payment by IMDC
(IMDC) as indicated in Paragraph 83 hereunder.

Iv. ER,PROVI

81. The basic delivery system as pr%cribéd in this Order shall, as a general rule, be applicable
‘as appropriate to other instructional materials sent to the schools, such as teacher's manuals.

82. Once the IMDC is activated, all references to IMDC in this Order shall thenceforth refer to
the IMDC except where clearly not applicable.

83. The IMDC shall make appropriate arrangements with the Philippine Postal Corporation to
carry out the reporting system prescribed herein ‘via the postal service, all expenses to be directly
charged and billed against IMDC. This will avoid the necessity for DECS field units to directly defray
the cost of submitting the needed data and reports.

84. The IMDC shall prepare and issue, with the approval of the Secretary, a manual of opera-
tions for textbook delivery indicating the basic steps to be taken within the broad procedural framework
prescribed in this Order, within three months after the issuance of this Order.

85. In district offices where there are no longer any district supervisors, the principal of the
central elementary school in the district shall take over the functions and responsibilities of the district
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supervisor provided herein, unless some other school official is designated by the appropriate DECS
authority. : =

86. This Order shall apply to the delivery of textbooks for use in school year 1994-1995 and

every school year thereafter, provided that the provisions hereof as appropriate shall take effect
immediately.

ARMAND V. FABELLA
Secretary
Attachments:

Master Schedule of Operations for the Delivery of Textbooks to the Schools to be Used for a
Particular School Year

Textbook Forms to be used by DECS Field Units
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TEXTBOOX FORM B—1

ENROLLMENT REPORY -
FOR SCHOOL E

INSTRUCTIONAL MATERIAKALS CORPORATION
" M. Ma. Regidor Street, &rea XX, U.P. Canpus, Diliman, Quezon City’

Nawe of School
- District
Division

ENROLLMENT DATA

Grade

ELEMEMTARY

Year

SECONDARY

it

11t

s

w

6

TOTAL

TOTAL

TMPORTANT :

This forn shall be accomplished by each public
elementary and high school every school year and sent
to the district office concerned not later than June

38 aftor the opening of classes.

In the absence of a district supervisor, send
this form to the principal of tha central elementary

school .

By:

CERTIFIED CORRECT:

Elementary/High School Principal
(Pls. sign ahove printed name)

(Ploase see back hereof for notes and instructions.)




Notes and Instructions

1. School year shall refer to the.current school year.
2. The noﬂﬂmmvosaﬂzw elementary or secondary column shall be filled up by the
elementary school principal or the high school principal respectively.

3. The enroliment figures shall reflect actual enrollment at the beginning of
the school year.



TEXTBOOX FORM 8-1 <ad>

CONSOLIDATED ENROLLMENT REPORT
FOR ALL GRADE SCHOOLS FOR SCHOOL
YEAR

INSTRUCTIONAL MATERIALS CORPORATIOM
A. Ma. Regidor Street. Area XI, U.P. Campus, DPiliman., Quexon City

Pistrict Office @

Address
Division
ENROLLMENT DAYTaA
Nunber of Pupils
Narme of Elementary School Grade
2 3 14 s 6 Total
-
Grand Yotal -~
INPORTANT : CERTIFIED CORRECT:

This form shall be accomplished by each district
of fice svery school year and sent to the Instructional
Haterials Corporation not later than July 1S5 after the
opening of classes, copy furnished the Bivision Office
concerned .

In the ab%ence of a district supervisor, this form
shall be accomplished by the principal of the central
elementary school.

By

% NOTE:

DISTRICT SUPERVISOR/PRINCIPAL»
(Pls. sign ahove printed name)

:.«v.nwn: b_n - n .
the nozww !% :WMEMW o ﬂm nmuﬂﬂ“ " M..
mentary school sha be t signatory.

(Please see back hereof for notes and instructions.)




Notes and Instructions

1. School year shall refer to the current school year.

2. The consolidation of elementary enrollment data indicated in this form
shall be based on the submissions of the elementary school principals on
Textbook Form B-1.



TEXTBOOX FORM B~% (D)

CONSOLIDATED ENROLLMEWT REPORT INSTRUCTIONAL MATERIALS COPORATION
FOR ALL HIGH SCHOOLS FOR SCHOOL A. Ma. Regidor Street, Area XX, U.P. Campus, Dilinan. Quezen Cits

YERR

District Office

Address
Division
ENROLLMENT DATA
Nunber of Students
Nana of High School Year
)34 It v TOTAL
-~
Grand Total -
IMPORTANTY © CERTIFIED CORRECT:

Thisz form shali be accomplished by each district
off ica svery school year and sent to the Instructional
Materials Corporation not later than July 15 after the
opening of classes, copy furnished the Division Office

concerned .
In the absence of a district supervisor, this form

shall be accomplished by the principal of the central

elementary school.

DISTRICT SUPERYVISOR/PRINCIPALw
(Pls. sign adbove pPrinted named

In th £ istei i .
I 'PriaRTRRET.Rf hztnict symamnizes

ua-s“m.»nﬂbm.ﬁ~ be the uwnawqe_mﬂ -

(Please see back herecf for notes and instructions.)




Notes and Instructions

1. School year shall refer to the current school year.

2. The consolidation of the secondary enrollment data in this form shall be
mema on the submissions of the high school principals on Textbook Form



TEXTBOOK FORM B-2

TEACHERS DATA REPORTY
FOR SCHOOL YEAR

INSTRUCTIOMAL MATERIALS CORPORATION
A. Mz, Regidor Street, Area X1, U.P. Campus, Piliman, Quexzcn City

Name of School :

Pistrict
Pivision
A. TOTAL NUMBER CF YEACHERS
ELEMEMTARY SECOMDARY
GRADE Nunber YEAR Namber
Srade 1 1
Srade 2
Srade 3 11
Srade A 111
S ade (]
Grade 6 w
Total - Total -
B. MUNMBER OF TEACHERS BY SUBJECT AND GRADE/YEAR
Elenentary Secondary
Sub ject: Srade Sub jocts Y - - x
Joets a =2 3 -3 = & X X I XXX t
English 1 & 2 Filipino
English 3 to 6
Language Math
Reader
Math English
Sibika at Kultura 1 & 2 Science & Technology
Science & Health 3 to 6 Social Studies
Filipino 1 B8 2
Filipino 3 to 6 Yech. & Home Eco.
Yika P.E. Health & Muxic
Pagbasa
Pagunlad/Palakas 3 to & b Valuos Rducation
. .3 .
Phil. Goography & nﬁ“,u”oum._
History 4 te 6 pino. -
Sining sa Araw—firau 5 & 6
Music 5 & 6
fAgap at Sikap 6
INPORTANT : CERTIFIED CORRECY:
This form shall be accomplished by each public elementary and high school prin-
cipal very school year and sent to the district office concerned wot later than
. June 38 after the opeving of classes. BY ©
_ In the absence of a district supervisor, send this form to the principal of the ElengntaryAiigh School Principal
central elenentary school. N L, (Pls. sign above printed nane) —y

{Ploase see back bereof for notes and instractions)




6.

Notes and Instructions

School year shall refer to the current school year.

qsmmdmamzﬂm1<o1mmno:nm1<nod=a:m:mddumwﬂd_ma:vcgn:mmdmamzdquoa
high school principal respectively. :

Include additional mcwumowm not included in the enumeration, if any.

The total number of teachers shall include all teachers by grade or year
regardless of subjects handled. A teacher shall be counted only once
regardless of whether he handles different subjects in one or more grades
or years. It is meant to be a head count of the teaching.force.

The number of teacher per subject by grade/year shall refiect the same
teacher as many times as he handles different subjects in the same or
different grade/high school 1levels he is handling. For example, if a
teacher handles English in both grades 1 and 2, he should be included in
the tally for each of the two grades. If he handles two different subjects
in the same grade, he should be included in the tally for each of the two
subjects. It is meant to be the basis for determining the number of
textbooks and teachers manuals to be alloted to the teaching force.

Submit in two copies.



TEXTBOOK FORM B-2(a)

"COMSOLIDATED TEACHERS DATé FOR
FOR ALL GRADES AND ALL HICH SCHOOLS FOR SCHOOL YEAR

INSTRUCTIONAL MATERIALE CORPORATION
f. Ma. Regidor Strert, Area NI, U.P. Canpus, Piliman, Quezor .ity

District of :

Bivision of :

A. TOYAL NUMBER OF YEACHERS (ALL SCHOOLS)

" SBCONDARY

Sibika at Kultura 1 & 2
|Science & Health 3 to 6
Filipino 1 & 2

Filipino 3 to 6
Uika™
Pagbasa

,,1‘.5—-&\—?—&-5“ 3ta b

Phil. Gedgraphy &
History § to 6

Sining sa firauv—fraw S & 6
Music S & 6 ’
fAgap at 8ikap 6

Tech. & Home Eco.

ELEMENTARY .
GRADE ‘Munber YEAR Rumber
Sxrade A ~ ;
Grade 2
GSrade 2 11
Brade o 1
Srade %5
Grade & w
Total ~ Total ~
'B. WUMEER OF YEACHERS BY SUBJECT AND GRADE/YEAR (ALL SCHOOLS)
Elementary Secondary
Sradw  er
. £ 2 < S (=3 X XX I v
English 1 &8 2 Filipino
Englizh 3 to 6
Language Nath
Reader
Math English

Science & Technology

Soctal Studies

P.E. Kealth & Music

Valuns Education

English Ed.
Filipino Ed.

IMPORTANT :

sion Office concerned.

central elensntary school,

M

This forn zhall be filled by each district office svery school yoar and sent to
Instructional Materials Corporation not later than July 15 copy furnished the Pivi-

In the absence of a district supervisor, send this form to the principal of the

CERTIFIED CORRECT:

Bt

Elemontary/High School Principal
(Pls. sign above printod sene)

(Please ses back hereof for wotes and instructions)




Notes and Instructions

Schootl year m:QAd refer to nsm mmmmmmm school year
The consolidation of ﬁmmosmwm amnm in this form shall be based on the
submissions of the elementary/high mnsood principals on Textbook Form B-2.

The total number of teachers shall include all teachers by grade or year
regardless of subjects handled. It is meant to be a head count of the
teaching force.

The number of teachers per subject by grade/year shall reflect the subject
work load of the teaching force. It is meant to be the basis for
determining the number of textbooks and teachers manuals to be alloted to
the teaching force.

Attach a complete set of all Textbook Form B-2 submitted by the principals
of elementary and secondary schools within the district.



TEXTBOOK FORM B-3

INSTRUCTIONAL MATERIALS

TEXTBOOK DELIVERY REPORT
FOR SCHOOL YEAR . . CORFPORATION
A- Ma- Resigor, Sinteda.dianclls U-F- Cuneus

NAME OF SCHOOL

ADDRESS
DISTRICY
DIVISION
. NUMBER OF TEXTBOOKS RECEIVED
TEXTBOOK
TITLE ELEMENTARY SECONBARY
GRADE YEAR
b 3 2 3 4 3 6 - I 1x 11X 19
TOTAL
IMPORTANT : CERTIFIED CORRECT:
This forn shall be accomplished by each public elementary
and high school every school year and sent to the district office By:
concerned not ._n.non. than June 38 after the opening of classes. Elenentary/Secondary Principal
in the absence of a district supervisor, send this form to v
the principal of the central elementary school. (Pls. sign above printed name)

(Please see back hereof for notes and instructions.)




1.
2.

3.

4,

Notes and Instructions ’

School year shall refer to the current school year.

q:m ooawmmuo=a4=% mdmsmznmwkosmmnozamazoodcazmsmddumﬁdddma:vcxﬁsm
elementary school principal or the high school principal respectively.

This delivery report shall include all textbook deliveries received by the

mnsocdacﬂdsnﬂrmm1m<ﬁocmmnsood<mm1mmmm=a¢mia<ﬁowcmmJ:ﬂsmn=11m=ﬁ
school year ‘ , :

Include only textbook titles where copies were received during the period.
Indicate the number of copies received for each title under the respective
grade/high school levels.



Page One of tuwo pages

TEXTBOOK FORM B-3 (a>

INSTRUCTIOMAL MATERIALS
CORFPORATION

CONSOLIDATED REPORT ON TEXTBOOK DEI1IVERIES FOR ALL GRADE SCHOOLS
FOR SCHOOL YEAR __________ . Ma. Regidor Street, Area XI. U.P. Cawpus, Diiman, Quezan Citwy
DISTRICT OF : : . | DbIvision oF :
NUMBER OF YEXTBOOKS RECEIVED
NaE OF GRADE 1 CRADE 2 GRADE 3
SCHoOL
TX TITLES % TITLES TX TITLES
Tatal < Total Total}
-
SUB-TOTAL
IMPORTANY: CERTIFIED CORRECT:
This forn shall be accomplished by each district office every school year By:
and sent to the Instructional Materials Corporation wot later than July 15 :
after the opening of classes, copy furnished the Division Off ice concerned. DISTRICT SUPERVISOR/PRICIPAL»
(Plzs. sign above pPrinted name)
In the absence of a district supervisor, this form shall be accomplished - )
by the principal of the central elementary school. NOTK: H nrswvumaur”m Thedlstrict nuwuu...ﬂwum
. se. BOH nﬂb W the signatory.
(Please see back hereof for notes and instructions.)




Notes and Instructions

School year shall refer to the current school year.

This consolidated delivery report shall include all textbook deliveries
received by all the elementary schools within the district during the
revious school year essentially for use in the current school year. The
consolidation shall be based on the submissions of the elementary school
principals on Textbook Form 3.

Include only textbook titles where copies were received by all or any
elementary schools during the period as reported in Textbook Form 3.
Indicate the Textbook Titles by their reference codes (see below) and
enter under each TX Title the number of copies received by all schools.

Sign both pages.
TX Reference Codes (Elementary)

English Language ESE/L
English Reader ESE/R
Mathematics ESM
Science ESS
Filipino Wika ESF/M
Filipino Pagbasa ESF/P
Civics and €ulture ESCC or
History Geography & Civics ESHGC
Physical Education ESPE
Music ESMu

Art ESArt



Page Two of two pages

TEXTBOOK FORM B-2 (a)

CONSOLIDATED REPORT ON TEXTBOOK DE1IVERIES FOR ALL GRADE SCHOOLS

FOR SCHOOL YEAR

INSTRU

A. Ma. Regidor Street, fivea XI,

CTYTIOMNMAL MATERIALS
CORPORATION

B.P. Campus, Dliman, Quezon City

DISTRICTY OF : | pruision oF :
NUMBER OF TEXTBOOK RECEIVED
NAME OF
GRADE 6
SCHOOL GRADE 4 GRADE S5
TX TITLES TR TITLES TX TITLES
Total Total Tatal
GRAND TOTAL
IMPORTANT . CERTIFIED CORRECT:

This form shall be accomplished by each district office every schoocl year
and sent to the Instructional Materials Corporation not later than July 15
after the opening of classes, copy furnished the Division Office concermed.

In the absence of a district supervisor, this form shall be accomplished
by the principal of the central elementary school.

By:

* NOTE: n

DISTRICT SUPERVISOR/PRICIPAL»
(Pls. sign-abouve printed nawme)

e IREIRS] Of, Dniiipiet surszimens
ce -l
ﬂeewwﬂmﬂme e the signatory. >

(Flease see back hereof for wotes and instructions,)




1.
2.

4.

Notes and Instructions

School year shall refer to the current school year.

This consolidated delivery report shall include all textbook deliveries
received by all the elementary schools within the district during the
revious school year essentially for use in the current school year. The
consolidation shall be based on the submissions of the elementary school
principals on Textbook Form 3. ,

Include only textbook titles where copies were received by all or any

elementary schools during the period as reported in Textbook Form 3.

Indicate the Textbook Titles by their reference codes (see below) and
enter under each TX Title the number of copies received by all schools.

Sign both pages.

TX Reference Codes (Elementary)

English Language ESE/L
English Reader ESE/R
Mathematics ESM
Science ESS
Filipino Wika ESF/W
Filipino Pagbasa ESF/P
Civics and Culture ESCC or
History Geography & Civics ESHGC
Physical Education ESPE
Music ESMu
Art ESArt

AN



TEXTBOOR FORM B-3 (b)>

INSTRUCTIOMAL MATERIALS

CONSOLIDATED REPORT ON TEXTBOOK DELIVERIES FOR ALL

"CORPORATION

A. Ma. Regidor Street, fArea X1, U.P. Campus, Diliman, Quezon City

HIGH SCHOOLS FOR SCHOOL YEAR

by the principal of the central elementary school.

and sent to the Instructional Materials Corporation not later than July 15
after the opening of classes, copy furnished the Pivision Off ice concerned.

In the absence of a district supervisor, this form shall be accomplished

DISTRICY OF : DIVISION OF :
MUMBER OF TEXTBOOKS RECEIVED
zmmoomw FIRST YEAR SECOND YEAR THIRD YEAR FOURTH YEAR
TX TITLES M”m IX TITLES ”M T TITLES M”m IX TITLES “M
GRaND 10TAL
IMPORTANT : CERTIFIED CORRECT:
This form shall be accomplished by each Lmu»lnl» off ice every school year By: .
DISTRICT SUPERVISOR/PRICIPAL=

(Pis. sign above rrinted name)
distriot supervisor,

llo-.ﬂ-nnul quM-am BM ﬂ
e tral t
i iR irel o taing phaln) TeTemn e

instructions.)

(Please see back hereof for notes and




Notes and Instructions

School year shall refer to the current school year.

This consolidated delivery report shall include all textbook deliveries
received by all the mmno:am1« schools within the district during the
revious school year essentially for use in the current school year. The
consolidation shall be based on the submissions of the high school
principals on Textbook Form 3.

Include only textbook titles where copies were received by all or any high
schools during the period as reported in Textbook Form 3. Ipdicate the
Textbook Titles by their reference codes (see below) and enter each TX
Title the number of copies received by the schools.

Sign both copies.

TX Reference Code (Secondary)

English HSE
Mathematics HSM
Science HSS
Filipino HSF

Social Studies HSSS
Physical Education, Health & Music  HSPEHM
Values Education (Fil.Ed.) HSVE (Fil.)
Values Education (Eng.Ed.) HSVE (Eng.)

Technology & Home Economics HSTHE



Page One of two pages

IEXTBOOK FORM B-4Ca)

ANNUAL TEXTBOOK INUVENTORY REPORY
FOR GRADE SCHOOL FOR SCHOOL YEAR

INSTRUCTIONAL MATERIALS CORPORATIOMN

f. Ma. Regidor Street, Area XX, U.PF. Campuxs, DPiliman. Quezon City

Namoe of School :

District
Division
Text Total a:b-,..ﬁ-ww_ Received Quantity Usable - Pupil fActual
Titles —Book Deficit
New Edition Reprint Total New Edition Reprint Total Ratio |(Surplus)
Grade 1
English : Language & Reading
Mathematics ~
Sibika at Kultura
Filipino
Grade 2
English : Language & Reading
Hathematics

Sibika at Kultyra
Filipino: Wika at Pagbasa

Grade 3

Building English Skills: Bk. 1 ~ Language
Bk. 2 - Reader

Mastering Mathematics

Science & Health for Better Life
Pag-unlad sa Pamumubay
Pag-uniad sa Wika

Pag-unlad sa Pagbasa

Grade 4

Everyday English: Langaugs

Reader
Mastering Mathematics
Science & Health for Better Life
Gueava at Ununlad
Pilipinas:Heograpiya at Xasaysayan
Diwvang Makabansa: WVika

Pagbasa

IMPORTANT:

This form shall be accomplished by each public elementary school every school year
district office concerned not later than June 38 after the opening of classes.

and sent to the

In the absence of a district supervisor, send this form to the principal of the central elementary

school.

CERTIFIED CORRECT:

BY:

Elementary School Principal

(Pls. sign above printed name)

(Please sea back hercof for notes and instructions.)




Notes and Instructions

School year shall refer to the current school year.

Include new textbook titles not covered by the enumeration under the
appropriate grade level.

Total quantity received is a cumulative figure.

Quanity usable refers to books in service still available for use for at
least one more year.

Include revised editions in the New Edition column. «

Submit in two copies.

Sign both pages.



Page Tuo of tuwo pages

TEXTBOOK FORM B-4a{a)

ANNUAL TEXTBOOK INVENTORY REPORT FOR
GRADE SCHOOL FOR SCHOOL YEAR

INSTRUCTIONAL MATERIALS

CORPORATION

fR. Ma. Regidor Street, Area XI., U.P, Canpus, Diliman, Quezon City

Textbook Total Quantity Received Quant ity Usable Pupil Actual
Titles ; -Book | Deficit
New Edition Reprint Total Neuw Edition Reprint Total Ratio |(Surplus)
Grade §
English for Living and Learning: Language

Reading

Mathematics Everyday Life
Bagpalakas at Umunlad
Sining sa Araw-firav
Halina’t Umawit
Science & Health for Better Life
Ununlad sa Paggawa:
fng Pilipinas sa Iba’t-Ibang Panahon
Diuang Makabansa: Wika

Pagbasa

Grade 6

Building English Skills: Language
Reading
Nathematics in Every Life
Tayo Nang Magpalakas
Exploring Science & Health
fgap at Sikap
#fng Pilipino sa Pagbuo ng Bansa
Vikang Pilipino: Wika
Pagbasa
Sining sa frav-firaw
Musika ng Batang Pilipino

=
IMPORTANT:

This form shall be accomplished by each public elementary school every schocl ysar and sent to the

district office concerned not later than June 38 after the opening of classes.

school.

In the absence of a district supervisor, send this form to the principal of the central elementary BY:

CERYIFIED CORRECT:

Elenentary School Principal

(Pls. sign above printed nane)

(Please see back hereof for notes and instructions.)




Notes and Instructions

School year m:mdd refer to the current school year.

Include new ﬂmxevoow titles not covered by the m::smqmﬁdos under the
appropriate grade level.

Total quantity received is a cumulative figure.

Quanity usable refers to books in service still available for use for at
least one more year.

Include revised madﬁdozm in ﬂ:m New Edition column.

Submit in two copies.

Sign both pages.

lf



Page One of two pages

TEXTBOOX FORM B-4(h>

CONSOLIDATED ANNUAL TEXTBOOK INVENTORY REPORT

FOR ALL CRADE SCHOOLS FOR SCHOOL YEAR

L ENBTRUCTIONAL MATERIALS CORFPORATION

f. Ma. Regidor Street, Area XI, U.P. Canpus, Diliman, Quezon City

District of

tvlatom of .

Textbook
Titles

Total Quantity Received

Quantity Usable Pupil

New Edition

Reprint

T “Tn Soheols erve * total -Book
otal New Edition Reyprint lmﬂoo T Ratio

Actual

Deficit
(Surplus)

Grade 1
English : Language & Reading

. Nathematics

Sibika at Xultura
Filipino

Grade 2

English @ Language & Reading
Mathematics

Sibika at Kultura

Filipino

Grade 3

Building English Skills: Bk. 1 ~ Language
Bk, 2 - Reader

Mastering Mathematics

Science & Health for Better Life
Pag-unlad sa Pasusuhay

Pag-unlad sa Vika

Pag~unlad s=a Pagbasa

Grade 4

Everyday English: Langauge

Reader
Hastering Mathematics
Science & Hoalth for Better Life
Gumawa at Urnunlad
Pilipivas:Heograpiya at Kasaysayan
Divang Makabansa:@ Wika

Pagbasa

IMPORTANT :

This form shall be actomplished by ecach district office every school year and sent to the Instruc-
tional Materials Corporation, copy furnished the Division Office concerned, wot later than July 15 BY:

after the opening of classes.

In the absence of a district supervigor, this form shall bs accomplished by the principal of the

central elementary school.

CERTIFIED CORRECT:

District Supervisor/Principal =
(Pls. sign above printed name)

* NOTE: In ¢t bs ist s so the ingipal
: an.- nﬂu Maaﬂ.-.. lnwm.;": h‘ﬁnuimﬂmﬁ» vﬂ.nro nwnabnswﬁ.

(Please see back hereof for notes and instructions.)




1.
2.

3.
4.

5.

6.

7.

8.

Notes and Instructions

School year shall refer to the ncﬂamzﬁ school year.

Include new textbook titles not covered by the enumeration ::mms the
appropriate grade level.

Total quantity received is a cumulative figure.

Quantity usable means books in service still available for use for at
Teast one more year. A

Include revised editions 1in New Edition column. Reserve stock shall
include new editions and reprints.

Pupil-textbook ratio shall be based on the number of pupils by grade over
the quantity of textbooks by subject and by grade available in the
schools. Do not include reserve stock in the computation.

This consolidated annual textbook inventory report shall be based on the
submissions of the elementary schools principals on .Textbook Form B-4(a).

Attach one set of all Textbook Form B-4(a) submitted by the elementary
school principals within the district.

Sign both pages.



Page Two of tuwo pages TEXTBOOK FORM B-4(h)

CONSOLIDATED ANNUAL TEXTBOOK INUVENTORY REPORT i . oy L INSTRUCTIONAL MATERIALS CORPORATION
FOR ALL GRADE SCHOOLS FOR SCHOOL YEAR A. Ma. Regidor Street, Area XI, U.P. Canpus. Dilinan, Quezon City
District of : . NS o .,W,W. ""pivision of
Yextbook . . Total Quantity Received Quantity Usable Pupil Actual
.. T, e L .
Titles ~Book Deficit
New Edit Reprint Total In Sohoois | Rggerve °
ov Bdition pri ° Ngw Editien [Rewrint] giack Total Ratio |(Surplus)
Grade 5 '
English for Living and Learning: Language
Reading

Mathematics Everyday Life
Magpalakas at Umunlad
Sining sa Arau-firav
Halina't Umawit
Science & Health for Better Life
Ununlad sa Paggawa
fing Pilipinas sa Iba’t-Ibang _.tn:.vns
Diwang Makabansa:@ Wika
Pagbasa

Grade &

Building English Skills: Language
Reading
Mathematics in Every Life
Tayo Mang Magpalakas
Exploring Science & Health
fgap at Sikap
fimg Pilipinoc sa Pagbuo ng Bansa
Wikang Pilipino: Wika
Pagbasa
Sining sa Araw-firau
Musika ng Batang Pilipino

A%

IMPORTANT: CERTIFIED CORRECT:

This forn shall be accomplished by each district office every school year and sent to the Instruc-
tional Materials Corporation, copy furnizshed the Division Office concerned, not later than July 15 BY:
after the opening of classes. District Supervisor/Principal «
In the absence of a district ﬁlﬁﬂn:—wu—.. this form shall be accomplished by the principal of the (Pls. sign above printed mane)
central elementary school. G & et U LI A S I o ¢y B Lo (331

(Please see back hereof for motes and instructioms.)




Notes and Instructions

School year shall refer to the current school year.

Include new textbook titles not covered by the enumeration under the
appropriate grade level.

Total quantity received is a cumulative figure.

Quantity usable means books in service still available for use for at
least one more year.

Include revised editions in zmt Edition column. Reserve -stock shall
include new editions and reprints.

Pupil-textbook ratio shall be based on the number of pupils by grade over
the quantity of textbooks by subject and by grade available in the
schools. Do not include reserve stock in the computation. —

This consolidated annuat textbook inventory report shalT be based on the~

submissions of the elementary schools principals on Textbook Form B-4(a).

Attach one - set of all Textbook Form B-4(a) submitted by the elementary
school principals within the district.

Sign both pages.

>



TEXYBOOK FORM B-S(a)

ANNUAL YEXTBOOK INVENTORY REPORY INSBSTRUCTIONAL MATERIALS CORPORATION
FOR HIGH SCHOOL FOR SCHOOL YEAR A. Ba. Residor Street, Avea XI, U.P. Canpus, Dilinan, Quezen City
Name of Schaol :
Division of
Textbook Yotal Quantity Recejved ) Quantity Usable Puptl Actual
Titles , , . ~Baok | Deficit
, New Edition- Reprint Total Noew Edition Reprint Total Ratio |(Surplus)
Pirst Year
Filipino
P.E., Health & Music
Nathenatics

Social Studies

Science & Technology

English

Values Education: (Filipino Ed.)
Values Education: (English E4.)
Techrology & Hone Eco.

Second Year

Bnglish

Filipino

Science & Technology
Mathosatics

Social Studies

Values Bducatfion: (Filipino Ed.)
P.E., Health & Music

Techmology and Home Eco.

Third Year

English

Mathematics

Filipino

Science and Technology
Social Studies

P.E., Health & Music
Technology & Home Eco.
Fourth Year

English

Filipino

Science & Technology
Social Studies
Nathenatics

P.E. Health & Music
Technology & Home Eco.

1IMPORTANY : ) CERTIFIED CORRECT:
Thia form shall be avcumplished by sach public high school every school year and sent to the division BY:
office c/c supply officer) mot later than June 38 after the opening of classes. . High School ?mannwl_
CPils. sign above printed nawe)

(Please mee back here of for notes and instructions.)




1.
2.

Notes and Instructions

School year shall refer to the current school year.

Include new textbook titles not covered by the enumeration under the
approriate secondary level (year).

Total quantity received is a cumulative figure.
Quantity usable refers to woorm in service.

Include revised editions in New Edition column.

Submit in two copies. =



TENTBOOK FORM B-3(Db)

CONSOLIDATED ANNUAL TEXTBOOK INVENTORY REPORT INBETRUCTIONAL MATERIALS CORFORATION

FOR ALL HIGH SCHOOLS FOR SCHOOL YEAR

#. Ma. Regidor Street, Area XI. U.P. Canpus, Piliman, Quezon City

Division of Region No.
Textbook Total Quantity Reccived Quantity Usable Pupil Actual
YTitles TR PrveTY. Fr— -Book {Deficit
New Edition Reprint Total e Tr Y e s ttoc) | Total Ratio |Surplus
First Year
Filipino
P.E., Health & Music
Mathematics

Soclal Studies

Science & Technology

Engiish

Values Education: (Filipino Ed.)
Values Education: (English Ed.)
Techmology & Home Eco.

Second Year

English

Filipino

Science & Techmology
Mathesmatics

Social Studies

Ualues Education: (Filipino Ed.)
P.E., Health & Music

Technology and Home Eco.

Third Year

English

Hathenatics

Filipino

Science and Technology
Social Studies

P.E., Health & Music
Technology & Home Eco.

Fourth Year

English

Filipino

Science & Tochmology
Social Studies
Mathematics

P.E. Health & Music
Technology & Home Eco.

IHPORTANT : CERTIFIED CORRECT:
This form shall be accomplished by sach division ofFice every school year and sent to the Instructiomal BY:
flaterials Corporation, not later than July 1S after the opening of classes. )

Ec-n-b: Mcwuvusﬁn.&nan\u.iu_t o..:a-.
C(Pls. sign above printed nane)

({Please see back hereof for notes and instructiowns.)




Notes and Instructions

School year shall refer to the current school year.

Include new textbook titles not covered by the enumeration under the
appropriate secondary level (year).

Total quantity received is a cumulative figure.

Quantity usable refers to books in service still available for at Tleast
one more year.

Include revised editions in New Edition column. Fi1l in Reserve Stock
column which shall incTude new editions and reprints. ~

Pupil-textbook ratio shall be based on the number of students by secondary
level (year) over the quantity of textbooks by subject and by secondary
level (year) available in the schools. Do not include reserve stock in the
computation.

This consolidated annual textbook inventory report shall be based on the
submissions of the high school principals in Textbook Form B-5(a).

Attach one set of all Textbook Form B-5(a) submitted by the high school
principals within the division.



