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January 03.2011

REGIONAL MEMORANDT.]M
No. 0h , s.2017

ADMINTS'I'RA'I'ION O},' ADMISSION TEST FOR SPECIAI, CURRICUI,AR
PROGRAM IN SCIENCE,'I'ECIINOI,OGY AND ENGINEERING (STE)

TO TIIE TNCOMING GRADE 7 FOR SCIIOOL YEAR 2OI7-20I8

To: All Schools Divisiott Superintendents
Curriculum ond Instruction Division Cltiefs
Division Science Eductrtion Program Supervisors Scltool
Scltool Hends/Administrotors of Public and ltrivate Elementury and
Secondory Schools

1. This is to announce that the schedLrle of the adrninistration of admission test fbr the
Special Curricular Prograu in Science. T'echnology & Engineering (ST'E) through Special
Science Class (SSC) tbr School Year 2017-2018 will be on l'ebruary 25,2017 (Saturday).
This admission test will be done simr-rltaneously in all divisior"rs.

2. School that will implernent/adopt the mentioned program should send a letter of
request for the said admission test. lt should be addressed to the Regional Director,
(Attention: CLMD Science Education Program Supervisor) and endorsed by the Schools
Division Superintendent. Likewise. the Division EPS in charge of the program shoLrld be
infbrmed.

3. It is reiterated that students who will take the test should have undergone preliminary
selection through documentary evah-ration and interview together with their parents. The,v
should have met the required grades. 85% and above in Science, Math. English and 83% in
other subjects, with a general average of 85% and above, based on the compr"rted grades fron'r
flrst to third grading periods. A student who will not meet the requirements should not be
allowed to take the test.

4. Pre-screening and interview of prospective takers shall be conducted from Janr,rary to
February,2017 before the administration of the said test. These should be done by the school
committee headed by the science head teacher or science coordinator of the accepting school.

5. 'fest booklets to be used were already given to the Division Science Education
Prograrn Supervisor for saf-e keeping. In case these are not enough for the number of takers,
reproduction shor-rld be done by the concerned EPS.

6. Division Science Education Program Supervisors are also in charged in supervising
tlie administration of test.

7. Enclosed are the follow'ing documents for ref-erence and gr-ridance:

Enclosure No. I -' Roles and Functions of- DepEd Personnel during the conduct of STE
Admission fest.
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Enciosure No. 2 - Format of the Result of the S fE Admission -fest in Excel
spreadsheet to be submitted to this Ottce, hard ar-rd soft copies, by the concerned division
supervisor. The soft copy should be sent at rcgiolSdtlcpccl.sor,.ph, cc to

lqbbl9&r_big. g.corn.ph on or before February 2l .2017 .

B. lmmediate and widest dissemination of this Regional Memorandum is earnestly
desired.

//. -MALCOLM S. GARMA, CESO V
Director III

Officer-In-Charge
Olfice of the Regional Directr*-

Incls.: as stated

Reference: Regional Memorandum No. 06. s.2016
Tobe indicated inPE RP E T UAL IN DE X

under the fbllowing sr,rb.jects:

GTJIDEI,INES SCIENCE 'I'EACHE,RS

SEC'ONDARY SCIIOOI,S STT]DENTS TtrSTING
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Enclosule 1 to Regional Memoraudutn No. , s' 2017

ROLE AND I'UNCTIONS OF DepED PH,RSONNE'L DURING
.I'HE CONDUCT OF'S'IE, ADMISSION TES'T

'i Regional Science Education Program Supervisor Regional Testing Coordinator
'// Divisiorr Science Education Program Supervisor -- Division Testing Coordinator
'r Science Department Head/Science Coordinator -School Testing Coordinator

Responsibilities of the Regional lI'esting Coordinator (Regional Science EPS)

1. Monitors the condr"rct of the STE Admission Test.

2. Collects the results of the adrnission test fi'om 20 Division Science Education

Program Supervisors.

3. Determines the quota/cut-off score per school and prepales Regional Memorandum

on the test results.

Responsibilities of the Division Testing Coordinator (Division Science EPS)

1. Distributes, retrieves and safe keeps the test materials from the School Testing

Coordinator in the Division Office.

2. Reproduces the testing materials iu case they are insufficient.

3. Supervises/monitors the conduct of the test.

4. Submits the resr:lts of the test to the Regional Testing Coordinator. Soft copy in Excel

spreadsheet shor-rld be emailed at rcgiorl3't{i)depccl.gor,.ph, cc to

lqbbjs&rbisg; rlrqrsqr11.ph on or before February 27 " 201] . Hard copy to be

subr-nitted should have signatures of all the concerned.

Responsibilities of the School Testing Coordinator
1. Submits to the Division Testing Coordinator the exact number of takers in their

school to the Division Testing Coordinator two weeks befbre the conduct to the test.

2. Gets and returns the test materials in good condition and properly packed to the

Division Testing Coordinator one day after the test.

3. Assigrrs Room Examiners, correctors and encoder who are competent teachers. Tl"re

number of Room Examiners should be based on the number of testing rooms that can

accommodate 30 takers each.

4. Prepares list of examinees by thirty (30) 1br every testing room and posts it in their
assigned roolrt.

5. Assigns Testing Rooms, and arranges the arm chairs for the Thirty (30) examinees,

six (6) columns and five (5) rows before the conduct of the test with the help of the

homeroom adviser.

6. Assigns one room. for orientation of Room Exarniners and another room where

correctors can check the ansll'er sheets of the examinees.

7. Orients tl-re Room Examiner, correctors and encoder on the guidelines relative to ST'E

Admission Test.



8. Counts all packs of test booklets befbre releasing them to each Room Examiner. Each
pach contair-rs thirty (30) test booklets.

9. Supervises the conduct of the test.

10. Prepares the test result following the attached format with the help of an encoder and
gives it to the monitoring Division Education Program Supervisor/representative.

Responsibilities of the 'fest Examiner
1. Gets and counts the nr-rmber of the test booklets received from the School Testing

Coordinator before proceeding to his/her assigned testing room. Reports any
discrepancy to the School Testing Coordinator for immediate action.

2. Signs the Accounting Form as he/she receives the test booklets from School Testing
Coordinator.

3. Checks if the examinees have the necessary materials needed in the test such as

pencil/ball pen, pieces of % lengthwise yellow paper as answ-er sheets and blank
sheets of paper fbr computation purposes.

4. informs the examinees that tl-re test is composed of three subjects ir-r this order: Math.
Science and English, each consists of sixty (60) items, withtime allotment of one (l)
hour/subject.

5. Instructs the examinees that the test will start at exactly 8:00 AM.

6. Collects and give the ansn'er sheets to the assigned correctors after the test for each
sub.iect is done.

7. Gathers the used test booklets. Arranges and packs them properly. Distributes the test
booklets for the next subject.

8. Returns all the text booklets to the School Testing Coordinator after the test for three
sub.jects is over.

Note: If the test booklets in one subject ure not enoughfor ull the students to
take the test simultoneously, each testing room should administer test in
different subjects and muy exchonge test booklets ctfter the given time
qllotment.

Responsibilities of the Correctors
l. Gets the ans\ver sheets of the examinees from the Room Examiners when the test for

each subject is f-rnished.

2. Exchanges corrected answer sheets with co-correctors for lechecking and recounting
of correct answers.

3. Affixes initial on the opposite side of the score.

4. Gives the corrected and rechecked answer sheets to tl-re School Testing Coordinator
fbr encoding.

Responsibilities of the Encoder
1. Prepares list of examinees alphabetically fbllowing the given format.

2. Encodes the scores of each examinee in three subjects and gets the total.

3. Proofreads and rechecks entries.

4. Gives soft and hard copies to the School Testing Coordinator fbr rechecking and
alfixing of signature. These shoLrld be submitted to the monitoring Division
Education Program/Representative.



Enclosure 2 to Regional Memorandum No. _,2015

Format for the Result of STE Admission Test (should be in Excel spread sheet

Republic of the Philippines
DEPARTMENT OF EDUCATION

Government center, ,",ffiftlil 5'r* Fernando, pampanga

RESULT OF SPECIAL CURRICULAR PROGRAM IN SCIENCE, TECHNOLOGY
AND ENGINEERING (STE) ADMISSION TEST FOR SY 2OI7-20I8

Division:
School:
Address:

Prepared by:

School Testing Coord inator

Reviewed by;

Pri nc i pal/Adrn in istrator

Cheched by:

Division EdLrcation Prograrn Supervisor

Noted:

No. Name of Student
Grade VI Gen.

Average (up to 3'''r

sradins neriod)

Score
Total RanhEnglish Science Math

Schools Division Superinteudent


