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Delartment o[ GUucation

DepEd ORDER
No. , s.2O2l

GUIDELIITES OT TEE DECEilTTRALI'ZATIOT OF TEE PROCI'REXEITT, ITCLI'DII{G
TEE QUALITY ASSI'RAITCE, DELI\IERT, I'OCUXETTATIOtr, SYI\ORAGE AITD

SAFEIG]EFIIIG OF TECErICAL VOCATIOTAL LI\TILIEOOD-LEARf,IITG
TOOIS AITD EQI'IPUETT, A'rD TBE I'OWrI-AI'ITG

OT TEE FU:rDS AI.L( TTED TEEREFOR

To: Undersecretaries
Assistant Secretaries
Bureau and Sergice Directors
Regional Directors
Schools Division Superintendents
Public Elementar5r and Seconda4r School Heads
All Others C-oncerned

1. The Department of Education {DepEd) is.sues the enclosed Guidcliaes oa thc
Dcceatrallzatior of thc Pnocuremcat, Iacluding tLe Quality Asruralce,
Dcllvcry, Doeuracatrtlo!, Storagc aod Safc&ecping of Techalcal Vocational
Llvellhood-Lcerning Toolr and Equipocat (TVLLTEI Utilizilg thc Fircal Year
IFlfl. 2I)21 Doraloaded hrads. These guidelines shall ensure the procurement of
TVL- LTE that are locally available to provide learners with sulncient training on ttre
required skills through the proper implementation and adherence with tlle principles
of transparency, accountability, equity, e{ficiency, and economy in its procurement
pr(rcesses.

2. The provision of TVL learning tools and equipment to tle Public Senior High
Schools olfering TVL track utilizing the FY 2O21 funds is of utmost importance to
maximize the skills development of the learners ald pass the TESDA asses,sment for
the issuance of the National Certificate for better opportunitSi of employment.

3. The guidelines are solely for tJ:e procurement of TW learning tools and
equipment for tie schools division offices (SDOs). These also explain the procedures
on the release and utilization of funds, tJ:e roles of the regional oflices, SDOs, the
quality assurance protocols, the delivery, storage, utilization, and documentation.

4. All DepEd Orders and other related issuances, rules and regulations, and
provisions, which are inconsistent wit}l these guidelines, are repealed, rescinded, or
modified accordingly.

5. This Order shall take effect irnrnediately upon its approval. Certifed copies of
this DepEd Order shall be registered at the University of t-he Philippines Law Center-
OIIice of the National Administrative Register (IIPrc-ONAR), UP Diliman, Quezon
City.



6. For more information, pleas€ contact the Burceu of Lcerniag Rcsourccr-
Cchr tlrough ema-il at blr.cebu@deped.gov.ph or at telephone number
(O32) 255-3633 to 35; fax number (O32) 255-3OO5.

7 . Immediate dissemination of and strict compliance with this Order is directed.

BRIONES
Secretary

Encl
As stated

Reference:
None

To be indicated in the Perpetual lndex
under tJle following subjects:

EQUIPME}TT
FUNDS
POLICY
PROCUREMENT
SENIOR HIGH SCHOOL
TECHMCAL EDUCATION
VOCATIONAL EDUCATION

SMMA/APA/MPC, DO-Guitelin€s on tile Deccrrtralization of Procurement
03lo - October 21, 2o21



(Enclosure to DepEd Order No. _, s. 2021)

GUIDELI ES OT THE DECEf,TRALIZATIOT OF THE PROCT'REMETT, ITCLUDIIfG THE
QUALITY ASSURATCE, DELIVERY, I'OCUUEXTATIOIT, STORAGE AXD SATEKTEPIIIG
OF TECHTICAL VOCATIOTAL IflTELIHOOD I.EARIIIXG TO()I.S AIID F4UIPUE T (TVL

LTEI, AXD THE IX)Wf,LOADITG OF THE FUXDS ALI'TTED THEREFOR

I. Rgtlonle

1. The Department of Education strall provide the necessar5r l,earning Tools and
Equipment (LTE) to various specializations/programs olfered by SHS offering TVL
track for ellective teadring and learning process and producc techtdcally coEpetent
lcarners ready for the world of work.

The TVL-LTE to be procured were bascd on tJre updated TESDATraining Regulation
and Curiculum Guide while the recipient schools include those with new TVL
spccialization offcrings and the newly establistred SHS ollering TVL track based on
the latest SY 2O2O - 2O2l Lrarners' Information System (LIS) as of Januar5r 15,
2021.

6. In view of the matter, this DepEd Order aims to give dear guidance to the Schools
Division Officcs on the follouring: a) downloading and utilization of the FY 2O21
TW-LTE Funds; b) procure8ent of the goods; c) quality assrurance protocols and
acceptance; d) delivery; e) documentation; f) storage; g) monitoriDg and evaluation
on the utilization and condition of the learning tools ald equipment.

II. Scope of tte Gutdeltaes

This DepEd Order covers the dornloading of the W 2O2l TVL-LTE funds to DepEd
SDOs nationwide to locally procure the TVL-LTEs for select public serrior high schools.
This iucludcs information on the following: A) Selection and Prioritization of Recipient
Schools; B) Allocation ofFunds; C) Relcasing, Utilization and Reporting of Financial ald
Physical Accomplistrments; D) Docuncnts to be Provided by BLR Cebu such as: (List of
goods to be procured per specialization, Allocation list of recipient schools for the
distribution of the procured goods, and Technical sprecifications); E) Procurement; F)
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2. Thc strates/ of decentralidng the procurcment of aforesaid LTE in favor of thc
Schools Division Olfices (SDOs) is to ens.rre better efficiencSr in the proces-s by
allowing small value items, particularly those tiat are considered srmi-expendable
propcrtics under the relevant accounting and auditing rules, and which are
gencrally known to be available in the loca-l market in the various provinces, to be
procured and managed at the SDO levcls-

3. This DcpEd Order is specilic for the Ft 2021TVL-LTE funds to be downloaded to
Schools Division OIIices (SDOs) that are governed by the Annual Castr Budgeting
Appropriations systens with validity until Deceaober 31, 2027. Under the said
budgeting system, all unrcleased appropriations shall lapse, while unexpended or
undisburscd funds shall revert to ttre unappropriated surplus of ttre Gerrera-l Fund
in accordanc.e witi section 28, Chapter 4, Book VI of E.O. No- 292 arrd shall not
thereafter bc available for expenditure except for subscquent legislativc enactment.
Section 62 of Republic Act I l5 18.

5. The list of TVL- LTE attached to tJlis DepEd Order have only total co$ of the goods
to be procured and rro cost per itcm so that the SDOs could conduct local market
survey and arrived at a more realistic locally bascd Approved Budget for the
Contract (ABC).



distribution of the procured goods, and Technical specifications); E) Procurement; F)
Quality Assurance and Control; G) Delivery; H) Documcntation; I) Storage and
Safekeeping and J) Monitoring and Evaluation on the utiliation and condition of the
TVL-LTEs. It also discuses the roles of ttre Offices at Central OIfice (CO) that have
involvement in this policy like BLR Cebu and Budget Division, Regional Oflices (RO),
School Division Offices (SDOs), and Recipient TVL-SHS.

The procuremcnt, delivery and paJ.mcat shall b€ coapletcd on tl.e yean ending 2O21
since th€ validit5r of the downloaded Ft 2O2l TVL-LTE funds which bdongs to Cash
Budgeting S5rstea is only until Dec.embcr 31, 2021.

III. Deflaltioa of Teros

For purposcs of this Order, the following terus are defined/explained as follows:

Dornloadbg is the process of transferring part of the FY 2O21 funds to SDOs for
the provision of TVL tools and equipuent to the SHS offering TVL track.

b. Goods refer to the TVL tools and equipment to be procured.

c. GuldeE.ler are general rules and regulations for systemic provision of the Learning
Tools and Equipment - TVL tools and equipment to recipient SHSs o{Iering TVL
track through SDO procurenent using tJ:e FY 2o21 downloaded funds-

d. Leunt4 Toob rrd Eqrr&mGnt ILTEI are non-tcxt-based learning resources such
as scicnce and mathematics equipment and TVL tools and equipment.

e. SFGI lratloat are the variations of technical courses olfered by the public TVL
track SHS based on the necds of the communiry. The tools and equipment vary on
the requirement of the spccializations/program.

Mdr.teD.rc€ ead Other Opcretfrg ErpGr.cs IIOOEI or Scat-q)endable
Psolrcrty are tangible items below the capitalization threshold of PhP15,OOO.O0.

g. Capltel Outhy or PDolrcrty, Plaat aad EqutpEelt are items that meets the
capitalization threshold of PhP I 5,OOO.OO.

t- Cash Bud3atlDA €irrt€B - all appropriation authorized in General Appropriations
Act, FY 2O21, including budgetary support to GOCCs, shall be available for release
and disbursement for the purpose specified, and under the same general and
special provisions and applica.ble thereto until Dcccmber 31,2021. After the end
of validit5l period, all unreleascd appropriations shall lapsc, while unexpended or
undisburscd funds strall revert to thc unappropriated surplus of the General Fund
in accordancc with section 28, Chapter 4, Book VI of E.O. No. 292 and shall not
thereafter bc available for e{rerrditure except for subsequerrt legislative enactment.
Section 62 of Rcpublic Act 11518.

w. PoUcJr StetenG!.t

This polic5r shall provide clear guidelines relative to thc decentralization in t}le
procurcimcot of the LTE iteEs rnentioned above, including the qualigr as,surance,
dclivery, and documentation thereof, as well as the downloading of the funds that are
required for that purposc. The distributed TW-LTE shall benefit tl.e learners with
sufficient practical training on the required skills in preparation for t}le rea.l challenges
in the world of work and could also pass the TESDA asscssnent for the issuance of the
National Certificate.

a.

f
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This policy also provides guidclines on the proper storage, safekecping, monitoring and
evaluation of tlte utili",ation and the availability of the functional TVL-LTEs.

V. ProcedEre

Sclect{ol erd Prlorldr.tlor of Reciptert Schools:
The recipient schools were selected based on the listing in tJre Lcarner Information
System (LIS) SY 2O2O to 2O2l- Priorit5r is givcn to schools with large enrobnent in
TVL track and non recipients of previous LTE-TVL projects.

2. Allocatloa of hrds:
The list in Annex "A" prepared by tJre Bureau of learning Resources serves as the
basis for thc downtoading of part of the FY 2O2ITVL-LIE Funds for the
procurement of LTES to beneit the 641 recipients TVLSHS with the corresponding
amount PtrP 157,752,491.q, pursuant to GAA FY 2021, R.A. No. 11518.

3. Relcrrc, Ul l-rtlor, .-d Reportfag o[ Ftnelcfd rDd Pty.fcaf
Acc{mplLh.mGrt :
3.1. The funds shall be released/dovmloaded to the SDOs through the issuance

of Sub-Allotment Relea,sc Order (Sub-ARO) by the Budget Division of the
DepEd Central Oflice based on the list provided by the Bureau of Iearning
Resources-Cebu pursuant to DBM - National Budget Circular no.583
Januar5r 4, 2021, Guidelines on thc Rclease of Funds for FY 2O2l ard
Memorandum OUF-2O2 f-OO9O. Advisory on the Release and Usc Funds for
FY 2021.

3.2. The Schools Division Oflices as the procuring entity is autlorized to
undertake the followin6:
3.2.1. Make adjustments or changes in the TVL learning tools and

cquipm€nt fn/L-LTE) and recipient schools if dceoed necessar5r due
to variations on the listings prepared by the Central Oflice and the
actual conditions under the following drcumstances:
) tJ:e specialization is no longer offered in the school;
) the specialization offered by the school is not included in the

listing; and
) the quantity of LTE in the listing is either excess or lacking

against thc nced of the school-
3.2.2. ln casc the TVL spccialization is no longer offered by the school, the

downloaded funds may be utilized for the following:
) procure tools and equipment of tlle offered specialization but not

included in the Cenkal Office prcpared Usting;
) procure thc needed additional quantit5r of tools and equipment in

case the quantigr in the Central Oflice prepared listing is
inadequate with respect to tl1e cnrolEent of the TVL
specialization; and

) to augEent the allocation of thc specialization(s) tJrat need
adjustment as a result of the local market survey conducted.

3.2.3. To avoid duplication of the SDO procured vrith the Central olfice
procured TVL-LTE and for reconciliation of thc records, any changes
or adjustmcots made to the list of tools a-nd equipment prepared by
BLR Cebu with respect to the qipe of tools and equipment shall be
subject to the approval of BLR Cebu.

3.2.4. Return iEEediately the unutilized dorrnloaded funds seven (7)
calendar days after it was declared a.s unutilized funds to Central
OIfice tbrough the Offce of the Undersecretary for Finance, Budget
and Perfqmancc Monitoring copy furnish thc Bureau of Lcarning
Resourccs- Cebu.

I
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3.2-5- To effectivcly monitor the financial and physical accomplistrment of
the project, the SDOs shall srbmit ttre followint reports to BLR Cebu:
) fmancial allocation of the dmnloaded funds within 15 calendar

days aftet the issuance of the Notice To Proceed (NTP) of the
Coatract including the remaining unutilized funds, if there is any;

) monthly updates on the disbursement of the funds and the
deliveries made to the recipieart schools; and

) project coopletion rcport with copy of tJre accomplished
Inspection and Acceptance Report (IAR) per: recipient school.

Iroco.meDts to bo Ptovtded by BLR4ebu:
To facilitate the procurement, inspection, and delivery of the TVL tools arrd
equipment utiliTirrg the Ff 2O2l downloaded funds, the following documents shall
be provided by the Bureau of l,carning Resources Cebu (BLR Cebu) as follows:

4. l. List of eligible TVL LTEs per specialization offered with the required quantity
based on the TESDA Training Regulation, Curriculum Guide and DepEd
Planning Paranetcrs as Annex "B".

4.2. Tedrnical Specifications of all Goods/iteos to be procured were based on the
recently conductrd market survey on the availabilit;r and price as Annex "C'.

4.3. Allocation list per SDO with complete address bascd on the data of the
updated SY 2O2O to 2O2l LIS as of &-nurr5l f5, 2O2 f as Annex'A'.

5 Procuremcrc
The procurement of the LTE items herein contemplated strall be in accordance with
the provisions of Republic Act No. 9184 and its IRR- Thc procuring units strall
exercise soundjudgment in the conduct of market scoping and survey in the course
of determining the costs estimates, technical specifications arrd other terms and
conditions of contract; and in t}te determination of the most appropriate method of
procurcDent. The procuring entity strall likesrise into account the validity of the
fund under the cash based budgeting system.

6, Qudfty Alr][rrrc€ .nd Controt:
6.1. The Inspection and Test Protocol strall be provided by BLR-Cebu to all the

procuring entities shall serve a,s reference in conducting the quality control
inspection in different categories such as sample evaluation prior to awarding
and pre- delivery inspection.

A) Sample evaluation during po$ qualification evaluation prior to awarding
shall be based on the tcchnical specifications.

6.4. The SDO as t.l:e Procuring Entity shall organize a tean of quality control
inspectors composed of specialization/program experts to the goods/items to
be procured while the recipicnt TVL-SHS can utiliz€ their spccialization
expert/teacher as tl:e inspcctor of the delivered goods. The inspectors should
be familiar with the goods/items to b€ inspected to have efrectivc inspections
and assurance that only goods/items of acceptable quality wiU be procured
and delivered to tl.e recipient schools,
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4.4. Inspection and Test Protocol per tools and equipment as Annex'D'.

6.3. The pre-delivery inspection shall be based on the technical specfications and
the approved and acccpted samples. In casc of appreciable deviation of the
approved sample from the technical spccification, the approved and accepted
sample shall be made as frnal reference.



6.5. Due to ttre large volumc of the Goods that will bc procured by SDO and
considering tl.e distance betwecar recipient schools, a two-layered inspection
is highly recommcndcd to cnsurc deliver5r of acccptable quality g@ds/items
to the recipient schools. The fir* layer of the inspection is thc pre-delivery
inspection at tlre warehouse of the Supplier that shall be conducted by the
inspection team organiz€d by tJ:e SDOs, while the second layer inspection
shatl be conducted at the rcciPient sctrool by the Sdrool InsP€ction arld
Acceptance Team (SIAT) during delivery.

6.6. The quality control inspection shall be conducted in two laycrs as follows

6.6. I First Layer: Pre-delivery inspection at the warehousc of the Supplier
to be c.onductcd by the SDO inspectors:
6.6.1.1- T?re conduct of the inspection and test based on t]le

inspection and Test Protocol prepared by Bureau of
Lcarning Resources C,cbu strall be done at the warehouse
of tl.c Supplicr prior to the delivery to the recipicnt schools

6.6. 1.2. The technical specifications and the approved and accepted
samples sha.ll be uscd as reference inspcction, In case of
deviations of the approvcd sample/s from the technical
specifications, ttre approved sample/s shall be uscd as final
reference;

6.6.1.3. Conduct I OO9ro inspcction.
6.6.1.4. Conduct visual inspection. The rnaterial/s shall conform

with thc approved sample and or technical specifications.
Therc must be no breakage, pecled- off paint, chipped
edges, sharp edges (except for cutting edges), cracks,
scratches, and other deficiencie-s/defects.

6.6.1.5. Do dimensional inspection. Measure the height, width,
length, diameter, dcptl, and thickness.

6.6.1.6. Printcd graduations and/ or markings mus be clear,
legible, permanent, and in standard form (e. 8.
abbreviations of centimetcr is in small letters cm") and
could not be easily scratched oll/peeled off.

6.6-L-7. AII markings/labels must be in correct spelling.
6.6. 1.8. Do functionality test to validate the level of performance and

accuracy of t.I.e equipment.
6.6.1.9. The prescnoe of the lntcrnational or Local Quality Control

product Earkings are required, such as CE, ISO, ASTM,
and the likes for international and PS for goods
manufactured locally- If not availablc, t}le Manufacturer
shall have a certification for Quality Assurance for
Manufacturing such as ISO 9OOl or tJre likcs issued by
certilied quality assurance auditors. A c-ertified true copy of
the certificate must bc submitted as part of the bidding
requircment-s to scrve as reference and assurance for
DepEd Inspectors (national or field ofliccs) during the
conduct of the pre-deliver5r inspection that the procured
Goods were manulactured by manufacturer with quality
as"suramce ccrtfi cation.

6.6.1.10. Non-compliance wittr the technical spccilications and/or
approved sample shall be thc basis for the rejection of tlte
goods;

6.6.1.11. Turnover rejected goods to the SuPplier for replacement or
rcctification. Ttre replaceoeret or rectified goods shall be
subjected to rc-inspection apPly'mS the same inspection
and tcst procedures-

6-6-l-12- hovide QC PASSED stickcr {if available) on thc Soods t}lat
passed the QC Inspection;
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6.6.1.13- The DcpEd inspectors shdt scal thc package of the goods
that passed tJle pre-delivcr5r inspection process by signing
and providing date across the sealing tapes.

6.6.2- Second Layer: Inspcction and Acceptance of the delivered Goods at
the recipient schools shall be conducted by the School Inspection and
Acceptancc Team (SIAT): The procured goods that passcd the pre-
deliver5r inspection and test conducted by the SDO irspection team at
the warehousc of the Supplier will be dclivered to tll€ recipient SHS
oflering fiL track. The SIAT shall conduct the secorrd layer inspection
and accomplish the required documents-
6.6.2.1. Composition of the School Inspection and Acccptance Team

(SIAT): The school head shall organize the School Inspection
and Acceptance Te."n {SIAT) and its members with the
composition as follow:
6 6 2'1 I h'3['frS][il:1;.""mm*5ffiI1ff:

and equipment to conduct second layer

;"t":ilt f:"'-'Jy"T;ff 'ff iix i}:fi
noted.

6.6-2.1.2. School Property Custodian or Sdrool Supply
OIIicer shall documcnt the ddivered goods and
accomplistr thc acceptancc portion of thc IAR
and makc notation on tlle IAR for
lacking/undelivered-

6.6.2.1.3. The SIAT strall conduct inventory, inspection

#;g"=*,rxrffit-{l$
conditions during transport both land and sea
from the Supplier's warehouse;

6' 6' 2' t' 4' 
nJ:,H'J""f ?".1i*'"ff:[':. ::"*:
delivery with broken scal or open package.

6.6.2. 1.5. Conduct 1O@/o inspection;
6.6.2-l-6- Conduct visual inspection- There must be no

breakage, peeled-off paint, chipPed edges,
strarp edges (except for cutting edges), cracks,
scralches and othcr deficiencies/ defects.

6.6.2.1.7 . All markings/Iabels must be in clrrect sPeUinS.
6.6.2.1.a. Do functionality te$ to validate the level of

performance and accuracy of the equipment.

6.7. During the conduct of quality control inspection during COVID 19 pandemic,
attcntion is invited to take clgnizant to Memorandum OASPA -CM-O72O-0O6
entitled "Remindcrs on tJ:e Conduct of lnspection and Deliver5r of Goods in
Areas Under Community Quarantine".

DGltrlcy:
7.1. The delivery for tllis project shdl be door-to.door direct to the recipient

schools.

7-2- T}re Supplier shall inform the recipient schools three (3) calendar days prior
to the actual delivery date to ensure the prescnce of the School Inspection
and Acceptance Team;
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7-3- The goods that will bc dclivcrcd to thc recipient schools shall be compliant to
the reqrriremcnts of the contract and havc passed tl:e inqrcction a[d test.

8. IrocomGrtrtlor:
The SDO shall establish and prepare the government delivery documents while the
supplier strall prepare their deliver5r docuneints. The accomplished delivery
docurnents arc required for the pa5rment of claims due to completion of delivery in
accordanc! to the requiremcnt of the contract. Provide complcte set of the
accomplished delivery documents to BLR Cebu while also copy of the ac'c.omplistred
IAR strall be provided to t}re RcgioDal OIEce and the recipicnt schools.

9. full Utt[8tfon of Fuldi:
It is important to fully utilize the allocated funds- However, in the event that
contract a.Eount is lower tlean the allotmcnt provided, tlle rcmaining amount may
bc ustd for procuring additional Goods of the sane cateSory; subject hoqrever, to
the usual accounting and auditing rules and regulations pursuant to National
Budget Circular No- 583 and DcpEd Memorandum OUF-2O21-OO9O. The SDOs
shall submit report to BLR Cebu for additional procurcBcnt made stating ttre goods
procured with ttre quantity and amount per item in addition to the cemplete set of
ttre accom plished delivery documents.

10. Storese e.ad Sdelceprrrt:
I O . I . To ensure propcr storage and safekceping of ttre delivercd Goods, the Schools

Division Offices shall c-onduct school readiness survey to establistr capability
of the school especially on tlte infrastructure requirements.

1O.2. The storing and safeguarding of tJle delivered Goods shall be t}le
responsibility of the recipient sdrool once the full process of site inspection,
acceptance, and turnover are accooplished.

1O.3. Safekeepiag of the LTEs is a crucial und€rtaking of the school- The school
head that has the responsibility and accountabilif of the school assets
should make srre that the LTEs are stored properly, safely and securely.

1O-4. Regulations for proper and safe storage:
1O.4. l The Recipierrt School shall ensure the security and proP€r storage of

thc LTEs.
1O.4-2- The storage facility shall b€ free from moisture, contamination of

chemicals and its fumes, termites, dust and otier elements or
conditions that could endanger the LTEs.

10.4.3. Store h€avy Goods on thc lower levels with the hcayiest on the lowest
levet for stability of the storage cabinet or rack-

10.4.4. Large equipment that cannot be placcd in storage cabinet shall be
stored in a closcd, sccured, and flood- free room with concrete
flooring and proper verrtilation.

10.4.5. Wrap the large equipment t}rat will be stored in the stock room with
a pla$ic to prcvent accumulation of dust and place it on a wooden
or plastic pallct to elevate it from thc floor so as to also prevent direct
contact t rith water in case of llood.

10.4.6. Clean and lubricate tools and equipncnt after evcr5r use and before
storing.

10.4.7. Store lubricants in a well-ventilated room far from source of heat or
flamc to prevent accidental fire and to prevent Personnel getting
suffocated u/ith the fumes.

1O.4-8. Never store highly flanmable liquids and Eaterials sudt as gasoline
or diesel and paper in school especially in the storeroon.

10.4.9. Chemicals strould be storcd separately in a rust-and- chemical
resistant storagc cabinet made of material like *ainless steel, with
exhaust for proper verrtilation.
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1O.4- 10. Always makc available a minimum of two (2) ABC_type fire
extinguistrers witl. minimum capacity of hve (5) kg in evcr5r storage
area espccial\r thc stmage of lubricants and chcmicals

VI. Morttortng a.ad Evahottoo

2.

I It is vcry iEportant to conduct monitoring and evaluation ofthe delivered LTDs to
ensure full of utilization and tl.e availability of functional LTEs- Ttre school Head
shall create a coBmittee that Eill conduct regular scmestral M & E and submit
report to the Schools Division o{trce through ttre curriculum rmplementation
Division (cID) scven (7) calendar days after the end ofthe semestcr- The committee
should be composcd of pcrsonnel who are utiridrrg and fa,iliar with thc LTEs such
as_thc subject area specialist/s, laboratory and workshop managers, and property
oltcer/s. The committee shall develop the M & E form providedlnat the rorr"*i"i
information sha-ll be included: a) frequency of actual utitization; b) physicj
condition (functional, defective can be rcpaired, defective beyond repair and ireeds
replaccment); c) frequency of maintcnance activity such as cleaning, calibrating,
lubricating, a.d circuit and wiring inspection; d) storage c.onditi-r- ,I.i. ."port .t 

"iialso include ftre brokcn glassware for replacement.

The SDO-CID shall validate the schools, semestral M & E report, analyze the data
and submit a report attaching schools, seaestral M & E to RO CLMD and BLR
Cebu.

3. Thc sDo cID shall submit the su.Bari2.d version of the school M & E semestral
Report together with their evaluation report to RO CLMD,

4. The RO CLMD shall conduct rqralidation of thc M & E Semestral Report to
randomly selected schools and prepare the final report for subEission to the
Bureau of Lcarning Resourccs - Cebu.

5. The BLR Cebu shall utilizc tl1e final report of the RO CLMD as reference in
preparing tl:e budget proposal for the LTEs.

VII. Refereacec

DepEd Order No- 0O8, s 2O2l the Reviscd Signiug Authorities for Adminisrative and
Financial Matters in the Departmcnt of Education.

DepEd Order No. 026, s 2O18, Creation of Additional Bids and Awards Committees in
the Rcgional aad Schools Division Offices
Department of Budget and Maragement Circular Letter No. 2016 - Z dated July 20,
20 t6
E.O. No. 292, Section 28, Chapter 4, Book VI

Govertrmcnt Accounting Manual

Memorandum oAsPA -cM-o72o-0o6 entitled "Remindcrs on the conduct of Inspection
artd Delivery of
Goods in Area.s Under Connunity Quarandnc"-

Memorandum OUF-2O21-OO9O; Advisory on the Relcase and Use Funds for Fy 2O2l

National Budget circular No. 583 dated January 4, 2021, Guidelines on tlle Release of
Funds for FY 2O2l
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RA 9184. An Act Providing for the Modcrnization, Standardization, and Regulation of
t-he hocuremeot Activitics of the Gov€rnment and for Other Purposcs and the Revis€d
Implcmenting Rules and Regulations

VIII. Efiectlrfty

Thesc guidelines shall take effect immediately and remain in forcc, unless sooner
repealed, amended, or rescinded. All existilg Orders and Memoranda inconsistent with
this Order are rescindcd. Certiied copies of tJre DepEd Order strall be rcgistered with
the UP Oftrce of the Nationa.l Administration Register (UP ONAR).
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