






























TERMS OF REFERENCE 
 

 

PROJECT TITLE : SUPPLY AND DOOR TO DOOR DELIVERY OF SCHOOL    

FURNITURE FOR ELEMENTARY, JUNIOR AND 

SENIOR 

HIGH SCHOOLS USING THE 20% ALLOCATION FOR 

REGULAR SUPPLIERS UNDER THE BASIC 

EDUCATIONAL FACILITIES FUND (BEFF) SCHOOL 

FURNITURE PROGRAM  CY 2025. 

 

 

PROJECT COMPONENTS : The School Furniture Program is primarily focused 

on providing essential school furniture which refers to 

Individual Learners Table and Chair and Teacher’s Table 

and Chair, to public schools across the country, ensuring 

that both learners and teachers have access to safe, 

durable and ergonomically designed school furniture. The 

program also covers the replacement of old and 

unserviceable units in existing schools, alongside 

furnishing newly constructed classrooms. This program 

shall ensure compliance with RA No. 11394, the 

“Mandatory Provision of Neutral Desks in Educational 

Institutions Act,” which requires that school furniture be 

suitable for both right- and left-handed students. 

Components for these projects do not include cabinets, 

other storage furniture and office furniture. 

 

 OBJECTIVES :  To provide school furniture which refers to Individual 

Learners Table and Chair and Teacher’s Table and Chair, 

to Selected Public Elementary, Junior and Senior High 

Schools.  

 

 

I. APPROVED BUDGET FOR THE CONTRACT (ABC):  

 

a. The Supply and Door-to-Door Delivery of the School Furniture for 

Elementary, Junior and Senior High schools with the total Approved 

Budget for the Contract of Php520,518,900.00 for Engineered Bamboo.  

 

b. The breakdown of the Approved Budget for the Contract for the above 

packages per regional requirement is found in Annex 1 

  



II. DESIGNS AND TECHNICAL SPECIFICATIONS 

 

a. Individual Learners Table and Chair shall be the type of school 

furniture to be manufactured for the use of elementary and high school 

learners. 

b. Teacher’s Table and Chair shall be manufactured for the use of the 

teachers. 

c. The plans and technical specifications of the individual learners table 

and chair and teacher’s table and chair shall follow the attached 

Design and Technical Specifications found in Annex 2. 

d. Suppliers/manufacturer must comply the with detailed   technical   

specifications of learners table and chair and Teachers table and chair. 

 

III.     SCHEDULE OF REQUIREMENTS 

 The Schedule of Requirements for the Supply and Door-to-Door 

Delivery of the school furniture for each package shall be found in 

Annex 3. 

IV.DELIVERY OF SCHOOL FURNITURE 

 

a. The school furniture shall be delivered door-to-door. The supplier shall 

be responsible for the transport of the school furniture from the 

manufacturer’s plant up to the recipient school. 

b. Only school furniture with the best quality and workmanship shall be 

acceptable to the Department. 

c. All school furniture found to be with defects, imperfections, poor quality 

and poor workmanship shall be rejected by the Department at any stage 

of the contract implementation.  

d. The school furniture when delivered shall be assembled. 

e. Delivery shall be during Office hours (8:00AM – 5:00PM). The Supplier 

shall refrain from delivering goods on Saturday, Sunday and Holiday. 

f. Delivered school furniture at site shall be inspected by the School 

Inspectorate Team and Accepted by the School Property Custodian. The 

Inspection and Acceptance Report (IAR) shall be signed by the School 

Inspectors and by the School Property Custodian. 

g. The Delivery Receipt(DR) shall be signed by the School Property 

Custodian. 

 

 

 

 

 



 

 

V.CONTRACT DURATION 

 

a. All deliverables shall be complied within the Contract Duration. 

b. The Contract period shall start upon the receipt of the Notice to Proceed. 

c. The required delivery period for the school furniture region shall be 

expressed in calendar days as reflected in Annex 4. 

 

VI.TERMS OF PAYMENT  

 

a. Progress payment shall be allowed for the Supplier upon 

accomplishment/ delivery of at least 25% of the requirement of the 

contract. 

b. Final payment shall be effected upon 100% delivery of all the 

requirements 

c. Three percent (3%) retention money shall be deducted for every progress 

payment. 

 

VII.LIQUIDATED DAMAGES 

 

a. When the supplier fails to satisfactorily deliver goods under the contract 

within the specified delivery schedule, inclusive of duly granted time 

extensions, if any, the supplier shall be liable for damages for the delay 

and shall pay the procuring entity liquidated damages. 

b. An amount equal to one-tenth (1/10) of one percent (1%) of the cost of the 

delayed goods scheduled for delivery for every day of delay until such 

goods are finally delivered and accepted by the procuring entity. 

c.  Such amount shall be deducted from any money due or which may 

become due to the supplier, or collected from any securities or warranties 

posted by the supplier, whichever is convenient to the procuring entity 

concerned.  

d. In case the total sum of liquidated damages reaches ten percent (10%) of 

the total contract price, the procuring entity concerned may rescind the 

contract and impose appropriate sanctions over and above the liquidated 

damages to be paid.  

 

VIII. IMPLEMENTATION  

 



a. Annex D of the 2016 Revised Implementing Rules and Regulations of

Republic Act No. 9184 “Contract Implementation Guidelines in the

Procurement of Goods, Supplies and Materials “ shall be the guide in the

contract implementation of the Supply and Door-to-Door Delivery of

School Furniture to Elementary, Junior and Senior High School under the

2024 BEFF School Furniture Program.

IX.WARRANTY

a. The Supplier shall supply and deliver only the best furniture for the
learners and teachers

b. The Supplier warrants that any damage or defect in the goods delivered, the

supplier shall automatically and immediately replace the same with no
question at no cost to the school, DepEd or government within two weeks

from the time of the defects become apparent and reported by the school or

the Department.

c. The Supplier shall replace or immediately compensate the school for
replacement of damaged goods, unassembled furniture, or any other defects

attributable to the delivery and factory defect of the items delivered within

one (1) years from delivery, except for damages caused while being used by
the learners in the school.

d. Supplier must immediately replace defective furniture and deliver its

replacement without any cost with one week from the reported presence of

defects. Supplier cannot deny or refuse the immediate replacement of the

reported patently defective goods delivered to the school reasoning the goods

were accepted by the school who are not experts to determine the quality of

the goods delivered.

e. Failure to do so, will be a valid ground to terminate the contract for default

and cause the blacklisting of the supplier from participating in any

government contracts for a period of 2 years.


