


. Enclosed are the tables on the computation of proportional deduction based
on the number of absences (Enclosure No. 1) and late appointments (Enclosure No.
2) for SY 2023-2024.

6. Per DepEd Order (DO) No. 3, s. 2024, titled Amendment to DepEd Order No.
022, s. 2023 (Implementing Guidelines on the School Calendar and Activities for SY
2023-2024, the SY 2023-2024 shall formally end on May 31, 2024, Friday.
Considering this and pursuant to DO 53, s. 2003, teachers who were authorized to
render services during long school break may be granted one vacation service credit
per accumulated eight hours of service rendered, supported by the official
attendance monitoring mechanisms that are recorded and verifiable.

7. Further, pursuant to Section 46, Rule XVI of the Omnibus Rules
Implementing Executive Order No. 292 and CSC MC 14, s. 1999, as amended),
provides the entitlement to PVP of teachers who resigned before the close of the
school year, to wit:

Sec. 46. Transfer from teaching to non-teaching service during
summer vacation/entitlement to proportional vacation pay. - A
teacher who transferred to the non-teaching service or who
resigned from government service ten (10) days before the close of
the school year is entitled to proportional vacation pay inasmuch
as his right thereto has already accrued; provided that the service
will not be prejudiced and provided further that he fulfills his
responsibilities and obligations.

8. For the succeeding school years, the teachers shall indicate in their
Civil Service (CS) Forms 48 or their Daily Time Records (DTRs), the remarks
for absences incurred as follows:

Reason for Absence Remarks
llness VSCA (Vacation Service Credits Applied)
Personal Reason VSC to offset PVP deduction
0. The Human Resource Management Officers (HRMOs) of the schools division

offices and implementing units shall compute the PVP and inform their respective
teachers. In cases where a teacher will not receive full PVP, the HRMOs shall advise
the teacher to signify his/her intent to offset a proportional deduction from his/her
earned vacation service credits (VSC).

10. The HRMOs shall monitor and consolidate the same for the computation of
PVP before the end of the current school year.

11. For clarifications and other inquiries, please contact the Bureau of Human
Resource and Organizational Development-Personnel Division, Ground Floor,
Alonzo Building, Department of Education Central Office, DepEd Complex, Meralco
Avenue, Pasig City, through email at bhrod.pd@deped.gov.ph or at telephone
numbers (02) 8633-9345 or 8636-6546.



12. Immediate dissemination of this Memorandum is desired.

By Authority of the Secretary:
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Regional Director
Officer-in-Charge, Office of the Undersecretary
for Human Resource and Organizational Development

Encl: As stated.
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