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DepEd ORDER 
No. Q J J , s. 2025 

AMENDMENT TO DEPED ORDER NO. 40, s. 2014 
(Establishment, Merging, Conversion, and aming/Renaming of Public Schools, 

and Separation of Public School Annexes in Basic Education) 

To: Undersecretaries 
Assistant Secretaries 
Bureau and Service Directors 
Regional Directors 
Schools Division Superintendents 
Public and Private Secondary School Heads 
All Others Concerned 

1. The Department of Education (DepEd) issued DepEd Order (DO) " o. 40, s. 
2014 titled Establishment, Merging, Conversion, and Naming/Renaming of Public 
Schools, and Separation of Public School Annexes in Basic Education, to provide 
comprehensive guidelines to streamline, synchronize, and update the 
aforementioned work processes. 

2. To further promote decentralization and capacitate schools in handling their 
funds, especially with the increase of the school Maintenance and Other Operating 
Expenses (MOOE) funds, there is a need to revise the criteria for the conversion of 
schools, whether elementary or secondary schools, from non-implementing units 
(non-IUs) to implementing units (IUs). 

3. In view of the foregoing, the following pro\.ision of DO 40, s. 2014 shall be 
amended as follows: 

Section VI. Procedures 

A. General Guidelines 

2.1. Annex A shall remain in effect for the processing of 
requests for the establishment, merging, and conversion 
of public schools and separation of public school annexes, 
except for the conversion of schools to IUs, which shall 
follow the attached Enclosure. 

A.4 On Conversion of Schools 

a. Conversion of a School without Fiscal Autonomy (Non­
IUJ into a School with Fiscal Autonomy (IU) 
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A school rithout liscal autonomy may be
coaverted iato an IU, subJect to the condltioas set
under Part VI, Item 8.4.a of these guldelines.

2. The DepEd Central Oflice lCOl, through the Bureau
of llumaa Resource and Organlzationd
Developaeut-School Effectiveness Diwislon
(BHROD-SEDI, shall identify schools that have net
the crlteria for conversion to IUs based on the
Electroalc School Form 7 (esffl and list ofschools
classllied as IUs aad troa-Ius from the Fiaance
Serulce-Budget Dlwlsloa (FS-BD|. If the schools do
rrot have orgatrlzation codes, the FS-BD shall
requcst lssuance from the Departmcttt of Budget
and Maaagement (DBMI. If the schools have
erdstlag organlzatlon codes, the FS-Accountlng
Dlvlslor sfuall 16qg6sf acti\Etlon from the DBM.

B. Criterla aad Necessary Documeats for Submission

8.4. Coaversion of Schools

a. Conversloa of a School Classlfled as a Non-IU lnto a
School Classllied ar IU

The school must ,neet the following criteria:

1. The school Euat have atr orgaaizatlon code lssued
by the DBM.

2. The gchool must have aa iacuubent Iilled up
prlnclpal posltlon.

3. The school must have deslgaated flnaaclal stalT
(bookkeeper and dlsburslng oflicer). The DepEd CO
BHROD-SED shall eodeavor to provide the ideal
flnancial personnel cornplement per sehool.

b. The DepEd CO FS, Flnance Dlwislon of the regional
ofllces aad schools dlwlsioa ofllces, wtth the asslstance
ofthe Natloaal Educators' Academy ofthe Phitpplaes,
shall ptovlde techalcal asalatance to schools to
capacitate them to comply wlth the submisslon of
Ilnanclal reports to overslght agencles such as the
Commlsslon on Audlt, DBM, Department of Economy,
Ptranalug, aod Developmeat, Houae of Represetrtatlves,
and Senate ofthe Phtlipplnes, among others.

4. Annexes C-4a and D-4a of DO No. 40, s. 2014 are repealed. All other
provisions of DO 4O, s. 2014 shall remain in effect. Any related issuances, rules, arld
regulations that are inconsistent with this Order are repealed, rescinded, or amended
accordingly.
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5. This Order shall take elfect irrmediately upon its approval, issuance, and
publication on the DepEd website. Certified copies of tJ:is Order shall be registered
with the Offrce of the Nationa.l Administrative Register (ONAR) at the University of
the Philippines Law Center (UP LC), UP Diliman, Quezon City.

6. For more information, please contact the Office of the Undersecretary fos
Flnance, Department of Education Central Ofiice, DepEd Complex, Meralco Avenue,
Pasig City, through email at usec. financebpm@deped. gov.ph.

7. Immediate dissemination of and strict compliance with this Order is directed.

SONITY ANGARA

T Secretary

Encl.: E EAs stated
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