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Republic of the Philippines
Pepartment of Education

Procurement Management Service
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BIDS AND AWARDS COMMITTEE VII

Request for Quotation (RFQ)

End-user Unit:

Project: Procurement of Vaccines for DepEd CO Employees

Reference No.: 2025-BHROD-013-B7-SVP-044

Bureau of Human Resource and Organizational Development -
Employee Welfare Division (BHROD-EWD)

Due date: 05 January 2026

If further information  Bureau of Human Resource and Organizational Development-
is required, please Employee Welfare Division (BHROD-EWD)
contact:

Contact Nos. 8633-7229/ 8635-3760

To:
1.

16 December 2025
All Prospective Proponents

The Department of Education (DepEd), through its Bids and Awards Committee (BAC)
VII, requests for a price quotation for the project, Procurement of Vaccines for DepEd CO
Employees, particularly described and detailed in the Project Reference, hereto attached
as Appendix “A”.

The DepEd will hold a Pre-Bid Conference for this Project on 23 December 2025, 1:00 P.M.
at the Office Facility of the former Systems Division (near Motorpool area), DepEd
Complex, Meralco Avenue, Pasig City, which shall be open to prospective proponents.

Said quotation shall be received on or before 10:00 A.M. on 05 January 2026 by courier or
by hand-delivery at the address given below:

Bids and Awards Committee VII

Rm. M-512, 5th Floor, Mabini Bldg.

DepEd Complex, Meralco Avenue, Pasig City, Philippines
depedcentral.bacsecretariat@deped.gov.ph

The successful Proponent must be able to meet the following requirements:

4.1. The Terms and Conditions provided under Item V of the Project Reference as may
be applicable, as well as the provisions of the Implementing Rules and Regulations
of Republic Act (RA) No. 12009 are deemed to be read into this project.

4.2. The Schedule of Requirements, provided under indicated Item VI of the Project
Reference; and

4.3. The Technical Specifications which list the details of the , as provided under Item
VII of the Project Reference.
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DefiED

Room M-512, 5* Floor, Mabini Building
DepEd Complex, Meralco Avenue, Pasig City 1600
Telephone No.: (02) 8633-9343; 8637-8292

Email Address: depedcentral.bacsecretariat@deped.gov.ph
BAGONG PILIPINAS



Supplier’s Business Name: | | |TIN: I

Address: |

Telephone No.: l lFax No.: ‘e-mail:

Authorized Representative’s Date:
Signature over Printed Name
and Designation:

10.

11.

The Proponent is required to submit a Financial Proposal indicating its price for the
required lot. The Approved Budget for the Contract (ABC) is One Million Six Hundred Fifty
Thousand Pesos (PhP1,650,000.00). For purposes of the evaluation, comparison and
ranking of bids/offers, the proponent who submitted the single / lowest calculated
responsive quotation shall be awarded the Contract after evaluation by BAC VII.

The quotation shall be enclosed in a sealed envelope and addressed to the BAC Secretariat
at the address given above. The envelope should have the Reference Number, indicated
above, boldly and conspicuously identified.

6.1. It is the exclusive responsibility of the Proponent to ensure that the sealed envelope
containing the quotation reaches the above address before the time and date indicated
in Item no. 2. If being delivered by hand, the quotation must be delivered at the above
address during official working hours. Delivery to any other person or office will be at
the risk of the Proponent and will not constitute timely delivery. Quotations received
after the aforementioned closing time or deadline may be rejected.

6.2. Based on the above-stated provisions, the Proponent's quotation sent by email will not
be accepted and will be considered as rejected.

The quotation should be valid for thirty (30) calendar days from the due date indicated
above.

DepEd reserves the right to request any additional information that it deems necessary in
order to make any decision on any quotation.

Any quotation not supported by the information requested in this RFQ or requested during
evaluation, or is patently non-complying with the RFQ requirements may not be considered.

DepEd reserves the right to accept or reject any quotation, to annul the procurement
process, or not to award the contract without thereby incurring any liability to the affected
bidder or bidders.

Submission of quotation in response to this request shall be construed as commitment to
undertake the supply and delivery of goods in accordance with the terms and conditions,
specifications, and schedule of implementation set forth in this RFQ.

Dr. Dexter A. Galban
Chairperson, Bids and Awards Committee VII
and
Assistant Secretary

Received Copy:

Remarks:
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Appendix “A” J

PROJECT REFERENCE
I. PROJECT TITLE:
Procurement of Vaccines for DepEd CO Employees
II. PROJECT OWNER:

Bureau of Human Resource and Organizational Development- Employee Welfare
Division (BHROD-EWD)

III. OBJECTIVE:

To procure the project titled Procurement of Vaccines for DepEd CO Employees, in the
most effective and prompt manner, primarily considering time and resource constraints.

IV. ELIGIBILITY, TECHNICAL AND FINANCIAL REQUIREMENTS/ DOCUMENTS:

The Proponent with the Single / Lowest Calculated Quotation (SCQ or LCQ) shall submit the
requirements indicated below within five (5) calendar days from receipt of notice from
the BAC, which documents shall be validated to determine if the Proponent is technically,
legally, and financially capable prior to the award:

(i) PhilGEPS Certificate of Platinum Membership;

(ii) Registration certificate from the Securities and Exchange Commission (SEC) for
corporations and partnerships, the Department of Trade and Industry (DTI) for sole
proprietorships, or the Cooperative Development Authority (CDA) for cooperatives

e For corporations, an updated General Information Sheet (GIS) reflecting the
beneficial ownership information duly submitted to the SEC in accordance
with its annual reportorial requirements;

(iii)Mayor’s permit issued by the City or Municipality where the principal place of
business is located;

(iv) Tax clearance, as finally reviewed and approved by the Bureau of Internal Revenue
(BIR);

(v) Audited Financial Statements (AFS), stamped “Received” by the BIR or its duly
accredited and authorized institutions for manual submission. For online submission,
an email confirmation from the BIR in lieu of the manual “Received” stamping under
Revenue Memorandum Circular No. 49-2020 or subsequent relevant issuances;

(vi) Duly Notarized Omnibus Sworn Statement (See attached Annex “A”)

e If a partnership, corporation, cooperative, or joint venture, please provide proof
of authorization (e.g. duly notarized Secretary’s Certificate as stated in Item no.
2 of the attached Omnibus Sworn Statement);

(vii) Income Tax Returns (for ABCs above PhP500k) (Annual Income Tax Returns of the

preceding tax year);

OR

Business Tax Returns (for ABCs above PhP500Kk) (Value Added Tax or Percentage
Tax Returns covering the previous six months);

In addition, the supplier with SCQ or LCQ shall submit the sample indicated below within five
(5) calendar days from receipt of notice from the BAC.

(viii) One (1) sample of vaccine per lot shall be provided by the lowest bidder during
Post-Qualification period.

Note: Replacement of sample is NOT allowed



To facilitate post-qualification, the Proponent at its option may submit in advance, i.e.,
together with its quotation, the above requirements and other documents as may be
required. Non-submission of any of the documents shall be a ground for post-disqualification.

In the case of a Joint Venture, or if the parties intend to enter into a joint venture, the
requirements are as indicated in the Implementing Rules and Regulations (IRR) of Republic
Act (RA) No. 12009.

V. TERMS AND CONDITIONS OF CONTRACT:
A. Instructions

1.  The Proponent shall be responsible for sourcing its goods/equipment, and shall make
the deliveries in accordance with the schedule, and specifications of the award. Failure
of the Proponent to comply with this provision shall be ground for cancellation of the
award issued to the proponent. »

2.  The Proponent shall pick-up the Contract or Purchase Order (P0O), and Notice to Proceed
(NTP) issued in its favor within three (3) calendar days from the date of receipt of notice
to that effect. Transmittal via electronic mail shall constitute an official notice to the
Proponent. Thereafter, if the Contract or PO remains unclaimed, the Contract or PO shall
be cancelled.

To avoid delay in the delivery of the requesting agency’s requirements, all defaulting
Proponent shall be precluded from proposing or submitting substitute quotation(s) or
item(s).

3.  The Proponent who accepted a Contract or PO, and NTP but failed to deliver the required
goods within the time called for in the Contract or PO shall be disqualified from
participating in DepEd or any of DepEd units’ future procurement activities. This is
without prejudice to the imposition of other sanctions prescribed under R.A. 12009 and
its IRR against the Proponent.

4.  Rejected deliveries shall be construed as non-delivery, and shall be replaced by the
Proponent subject to liquidated damages for delayed deliveries.

5. All duties, excise, and other taxes and revenue charges shall be paid by the Proponent.

6.  All transactions are subject to applicable withholding taxes per relevant revenue
regulations of the Bureau of Internal Revenue (BIR) withholding of credible Value Added
Tax and/or Expanded Value Added Tax per revenue regulation(s) of the BIR.

B. Delivery and Documents

The goods shall be delivered at the Department of Education (DepEd) Central Office,
DepEd Complex, Meralco Ave., Pasig City. Risk and title to the goods will pass from the
Proponent to DepEd upon receipt and final acceptance of the goods at the abovementioned
destination.

The goods must conform to and comply with the standards mentioned in the Schedule of
Requirements, as indicated in Annex “B” and Technical Specifications as indicated in

Annex “C.”

Upon delivery of the goods to the Delivery Site, the Proponent shall notify DepEd through
BHROD-EWD and present the following documents:

Original and four (4) copies of the Proponent’s Invoice showing services’

I.
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description, quantity, unit price, and total amount;

ii.  Original and four (4) copies of the Proponent's Warranty Certificate, where
applicable; and

iii.  Original (white copy) and scanned copy stored in CD/DVD/Flash Drive of the pre-
numbered Inspection and Acceptance Report (IAR) and Delivery Receipt (DR)
detailing the number and description of items received and duly signed and dated
by the Authorized Receiving Personnel (ARP).

For this purpose, the DepEd’s Representative at the Project Site shall be Ms. Mavis
Bernadette Perez and the designated Inspectorate Team.

Packaging

The vaccines must be delivered in properly insulated cold storage boxes, equipped with ice
gel packs to maintain the required temperature range. Cold chain management must be
strictly observed during both delivery and administration to ensure the vaccine’s efficacy.
The packaging must be secure, tamper-evident, and designed to safeguard the vaccines from
physical damage, light exposure, and environmental factors, including temperature
fluctuations.

Each package must display clear, legible labels containing essential details, including the
manufacturing date, expiry date, and batch number, to ensure traceability and adherence to
safety standards. Additionally, all boxes must be prominently marked with “Fragile” to
indicate the need for careful handling and to prevent any physical damage during transport
and storage.

Schedule of Payment
The Proponent may submit a request for payment based on the following:

() cumulative quantities of items delivered based on the schedule of deliveries and
other relevant terms and conditions of the contract;

(i) duly signed Delivery Receipt(s); and

(iii) Inspection and Acceptance Report(s), including certification by the Proponent,
as approved by the duly authorized DepEd representative, that the items have
been delivered and/or properly installed and commissioned in accordance with
the contract.

Other delivery documents as may be subsequently prescribed by DepEd shall be provided
by the Proponent.

One hundred percent (100%) of the Contract/PO Price shall be paid to the Proponent within
sixty (60) calendar days from the delivery and acceptance of goods by the duly authorized
DepEd representative and the receipt of the billing statement of account, subject to existing
Government disbursement procedures.

Full payment (100%) shall be made upon complete delivery (100%) and acceptance of the
item, in accordance with the agreed terms and conditions, specified quantities and material
specifications.

The requirement of complete delivery and acceptance shall be imposed as a condition for full
payment is as follows:
e Certificate of Final Acceptance (100% delivered, inspected, and accepted)

(NOTE: The Supplier must furnish a copy of the above-mentioned documents indicated in

Section V (C) to the End-user [HROD-EWD] and the Contract Management Division of the
Procurement Management Service, Central Office.)
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Payments shall be subject to the “Warranty” provision in the form of either retention money
in an amount equivalent to at least one percent (1%) of the Contract Price, or a special bank
guarantee equivalent to at least one percent (1%) of the total contract price, as provided
under Section 90.1 of the IRR of RA 12009.

Release of the retention money shall be at the expiration of the warranty period. However, a
Certificate of No Claims against the warranty shall be imposed as a condition for the release
of the retention money.

Warranty

e Warranty Periods for Manufacturing Defects: Three (3) months after acceptance of
delivered goods

e Replacement: Three (3) months (90 calendar days) for expendable supplies

¢ Period of Correction of Manufacturing Defects: Within seven (7) calendar days from
the time a claim such replacement is made

e Warranty Amount: One percent (1%) of the Contract Price

e Form: Retention money/Special Bank Guarantee

Note: In case the Supplier opts for retention money, the amount shall only be released after
the lapse of the entire warranty period, unless during the remainder of the warranty
period, the retention money is substituted with a special bank guarantee as prescribed
above.

Inspections

Inspection or pre-delivery inspection (PDI), where applicable for Goods to be delivered, shall
be conducted by DepEd through the duly designated Inspectorate Team. The inspection or
PDI shall be made upon notice to the DepEd of the readiness of the Goods for inspection.

The Proponent shall coordinate with DepEd, through the Procurement Management
Service-Contract Management Division (ProcMS-CMD), on the conduct of inspection or
pre-delivery inspection (PDI). Any request for inspection or PDI shall be done in writing,
and contain the following information:

Project Title and Contract/PO Number;

Specific goods for inspection;

Quantity of goods for inspection;

Venue/Address of inspection site; and

Proposed schedule of inspection which must be at least three (3) calendar days
from the submission of the request.

Pa0 oW

The request for inspection or PDI shall be addressed to ProcMS-CMD, and must be
submitted through email at procms.cmd@deped.gov.ph.

Prior to and for purposes of inspection, the Proponent shall ensure convenient access to the
goods for inspection. The Proponent shall assign personnel to undertake the handling,
unpacking, assembly, commissioning, disassembly, repacking, resealing, and sorting of the
goods prior to, during, and after the inspection.

DepEd shall have the right to visit and inspect the Proponent’s premises covered by the
Contract/PO, at any time or stage of contract implementation, to monitor and assess the
Proponent’s capacity to discharge its contractual obligations.

Goods with defects or non-compliant with the required technical specifications upon
delivery shall be rejected, orally or in writing, by DepEd and replaced by the Proponent in
accordance with the warranty provision. The replacement goods for this reason shall be
subject to re-inspection.
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Goods are considered defective when they are unfit for the use for which it is intended or
its fitness for such use is diminished to such an extent that, had DepEd been aware thereof,
it would not have acquired it or would have given a lower price for it.

Scope of the Services /Terms of Service

These shall be applicable for both Lot Nos. 1 and 2:

Service Provider’s Duties and Responsibilities

1. The supplier shall provide the following medical supplies at no additional cost:
e (Cotton balls

Alcohol swabs

Band-aids or medical tape

Sharps container for safe disposal of needles and syringes

Cold storage for the transport of vaccines for each batch of delivery

2. The supplier is responsible for the transportation of vaccines to DepEd Central Office
(CO), and the cost of transport must be included in the contract price. The supplier must
ensure that cold chain storage is maintained during transport and provided throughout
the administration process.

3. The supplier is required to provide a refrigerator for the remaining excess vaccines,

delivered to DepEd Central Office at no additional cost.

End User’s or DepEd’s Duties and Responsibilities

1. DepEd will provide a safe, clean, and secure environment to store the vaccines delivered
by the EU.

VI. SCHEDULE OF REQUIREMENTS as indicated in Annex “B”.

VII. TECHNICAL SPECIFICATIONS as indicated in Annex “C”.

VIII. GENERAL INSTRUCTIONS TO SUPPLIERS

1.

This Request for Quotation (RFQ) Form is DepEd’s standard RFQ to be used
when DepEd solicits quotations for the procurement of goods and services. It is a
standard template that Suppliers must follow in order to prepare and submit
their quotations for consideration by DepEd.

This RFQ is composed of two (2) lots. Prospective Proponents may submit their quote
for one or more lots. Quotation that exceeds the ABC for the said lot shall be rejected.

The Proponent must fill up the spaces with the required and correct information
including the offered brand, model, make and specifications, as well as the total price
of the item or the items in the lot. They shall likewise indicate the total price of the said
lot.

Prices must be quoted in Philippine Peso and must include the unit price and total
price, inclusive of all taxes, duties and/or levies to be paid and other incidental costs
to the delivery site/s if the contract is awarded.

Award of contract shall be made to the single/lowest quotation which complies with
the minimum technical specifications and other terms and conditions stated herein.
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